
School Board Regular Meeting
Monday, July 18, 2022; 7:00 PM

ECC Room 349 and Virtual

I. Determination of Quorum and Call to Order

II. Approval of Agenda

III. Excellence in Action

IV. Hearing from Members of the Public

V. Consent Agenda
A. Minutes: June 20 special, work session and regular meetings; June 29 special meeting;

July 11 and 12 Retreat
B. Personnel Recommendations
C. Teachers on Call Contract Renewal
D. Expenditures Payable, June 2022
E. Musical instruments purchase
F. Audio Enhancement
G. MSBA Membership
H. AMSD Membership
I. Metro ESCU Membership
J. Acceptance and Oath of Office - David Goldstein
K. Board Committee Appointments, Liaisons, Representatives
L. Resolution Calling Special Election
M. Designation of Responsible Authority and Designation of Data Practices Compliance

Officials
N. Designation of Identified Official for the MDE External User Access Recertification

System
O. Minnesota Japanese School Room Rental Agreement
P. Minnesota International Chinese School Room Rental Agreement
Q. Student Support Services Agreements

1. Strategic Behavioral Solutions

VI. Discussion
A. Policy Review (410, 413, 415, 506, 514, 522, 524, 616, 634, 708, 806)

Description:  These policies were reviewed with an eye toward clarity and alignment
with District practice and state and federal statutes.
Presenter(s):  Board Policy Committee

VII. Action
A. Mandatory Surveillance Testing Program for Unvaccinated Staff

Description:  Edina Public Schools has utilized a mandatory surveillance testing
program for unvaccinated staff since January 31, 2022. As reviewed in detail during the
June 20, 2022 School Board Work Session, the program requires significant staff
resources and testing supplies while identifying few additional cases of COVID-19 that
would not be identified through other measures (such as isolation and testing for staff
with symptoms of COVID-19, which will remain in place). The group of underreported/



unvaccinated staff is not currently testing positive for COVID-19 at a higher rate than
vaccinated staff.
Presenter(s):  Dr. Stacie Stanley, Superintendent
Recommendation:  Pause the Edina Public Schools’ mandatory surveillance testing
program for unvaccinated staff. A pause would allow the school district to immediately
redirect significant resources to other important needs while continuing to monitor the
situation should a return to the testing program be deemed prudent in the future.

B. District Assessment Plan
Description:  In accordance with Minnesota Statutes 120B.301, subdivision (c)) and
ESSA (ESSA Section 1006 (e)(2)(b)) public school districts are required to post a
comprehensive district testing calendar before the first day of the school year.
Presenter(s):  Jody De St. Hubert, Director of Teaching and Learning
Recommendation: Review in detail and approve the recommended 2022-23 Edina
Public Schools Assessment Plan.

C. Kids Club Hiring and Retention Strategy
Description:  Due to staffing shortages, Kids Club is facing a significant waitlist for the
2022-2023 school year. Human Resource posting for Kids Club positions have been
open and actively recruited for several months.
Presenter(s):  Dr. Anne Marie Leland, Director of Community Education and Strategic
Partnerships
Recommendation: Approve the 2022-2023 referral and retention incentive pay
protocols for new and existing Kids Club employees.

D. Policy Review (603, 618, 620)
Description:  These policies were reviewed with an eye toward clarity and alignment
with District practice and state and federal statutes.
Presenter(s):  Board Policy Committee
Recommendation:  Accept the revised policies as presented.

VIII. Leadership and Committee Updates

IX. Superintendent Updates

X. Adjournment

XI. Information
A. Enrollment Report
B. Updates to Signatures for US Bank



INDEPENDENT SCHOOL DISTRICT 273
OFFICIAL MINUTES OF THE SPECIAL MEETING OF JUNE 20, 2022

SPECIAL MEETING Edina Community Center
4:00 PM ECC 350

and Virtual

SCHOOL BOARD MEMBERS PRESENT: ABSENT:

Ms. Erica Allenburg
Mr. Dan Arom
Mr. Michael Birdman (participated virtually)
Ms. Karen Gabler
Ms. Julie Greene
Ms. Janie Shaw

PRESIDING OFFICER:  Chair Erica Allenburg 4:07 - 5:00 PM
9:52 - 10:43 PM

ADMINISTRATIVE STAFF PRESENT:

Dr. Stacie Stanley, Superintendent

CERTIFIED CORRECT: CERTIFIED CORRECT:

__________________________ _____________________________

Ms. Erica Allenburg, Chair Ms. Janie Shaw, Clerk



(Official Publication)
MINUTES OF THE SPECIAL MEETING

OF THE SCHOOL BOARD   DISTRICT 273    EDINA, MINNESOTA
JUNE 20, 2022

4:07 PM Chair Allenburg called to order the special meeting of the School Board.  Members
present:  Allenburg, Arom, Birdman (participated virtually), Gabler, Greene, Shaw.  Staff present:
Stanley.  The meeting recessed at 5:00 PM; at 9:52 PM, the closed session resumed; Member
Birdman was absent from 9:52 - 10:43 PM.

CLOSED SESSION
A. Superintendent Evaluation

BOARD CHAIR UPDATES

ADJOURNMENT

The meeting was adjourned at 10:43 PM.  The minutes and resolutions are open to public
inspection on the district website, and on file at the district office, 5701 Normandale Road.

Ms. Erica Allenburg, Chair Ms. Janie Shaw, Clerk



OFFICIAL MINUTES OF SCHOOL BOARD’S
JUNE 20, 2022 SPECIAL MEETING

4:07 PM Chair Allenburg called to order the special meeting of the School Board.  Members
present:  Allenburg, Arom, Birdman (participated virtually), Gabler, Greene, Shaw.  Staff present:
Stanley.  The meeting recessed at 5:00 PM; at 9:52 PM, the closed session resumed; Member
Birdman was absent from 9:52 - 10:43 PM.

CLOSED SESSION

Superintendent Evaluation:  The meeting was closed, as permitted by Minn. Sta. 13D.05 Subd.
3(a), for the superintendent’s evaluation.

ADJOURNMENT

At 10:43 PM, there being no objection, Chair Allenburg adjourned the meeting.



INDEPENDENT SCHOOL DISTRICT 273
OFFICIAL MINUTES OF THE WORK SESSION OF JUNE 20, 2022

WORK SESSION Edina Community Center
5:00 PM ECC 350

SCHOOL BOARD MEMBERS PRESENT: ABSENT:

Ms. Erica Allenburg
Mr. Dan Arom
Mr. Michael Birdman (attended virtually)
Ms. Karen Gabler
Ms. Julie Greene
Ms. Janie Shaw

PRESIDING OFFICER:  Chair Erica Allenburg 5:06 – 6:50 PM

ADMINISTRATIVE STAFF PRESENT:

Dr. Stacie Stanley, Superintendent
Dr. Randy Smasal, Assistant Superintendent
Valerie Burke, Director of Community Education
Jody De St. Hubert, Director of Teaching and Learning
Sonya Sailer, Director of Human Resources
Mary Woitte, Director of Communications

Andy Beaton, Edina High School Principal
Anna Sonday, Health Services Supervisor
Jennifer Stone, EHS Math Teacher
Bethany VanOsdel, Assistant Director of Teaching and Learning

CERTIFIED CORRECT: CERTIFIED CORRECT:

__________________________ _____________________________

Ms. Erica Allenburg, Chair Ms. Janie Shaw, Clerk



(Official Publication)
MINUTES OF THE WORK SESSION

OF THE SCHOOL BOARD   DISTRICT 273    EDINA, MINNESOTA
JUNE 20, 2022

5:06 PM Chair Allenburg called to order the work session of the School Board.  Members present:
Allenburg, Arom, Birdman (attended virtually), Gabler, Greene, Shaw.  Staff present:  Stanley,
Smasal, Burke, De St. Hubert, Sailer, Woitte; Beaton, Sonday, Stone, VanOsdel.

DISCUSSION
A. COVID Update
B. EHS Mathematics
C. EPS Calendar for 2024-2025 School Year

LEADERSHIP AND COMMITTEE UPDATES

SUPERINTENDENT UPDATES

ADJOURNMENT

The meeting was adjourned at 6:50 PM.  The minutes and resolutions are open to public inspection
on the district website, and on file at the district office, 5701 Normandale Road.

Ms. Erica Allenburg, Chair Ms. Janie Shaw, Clerk



OFFICIAL MINUTES OF SCHOOL BOARD’S
JUNE 20, 2022 WORK SESSION

5:06 PM Chair Allenburg called to order the work session of the School Board.  Members present:
Allenburg, Arom, Birdman (attended virtually), Gabler, Greene, Shaw.  Staff present:  Stanley,
Smasal, Burke, De St. Hubert, Sailer, Woitte; Beaton, Sonday, Stone, VanOsdel.

DISCUSSION

COVID Update:  Dr. Stanley and Ms. Sonday presented information about the current context of
COVID-19 and discussed recommendations with Board members.  Regular updates will continue
to be provided.

EHS Mathematics:  Staff and board members discussed some of the Pandemic-related learning
loss, and plans for addressing students' needs going forward.

EPS Calendar for 2024-2025 School Year:  Staff shared a guiding change document and
discussed with Board members the parameters for work by the Calendar Committee which will
begin in August.

ADJOURNMENT

At 6:50 PM, there being no objection, Chair Allenburg adjourned the meeting.



INDEPENDENT SCHOOL DISTRICT 273
OFFICIAL MINUTES OF THE REGULAR MEETING OF JUNE 20, 2022

REGULAR MEETING Edina Community Center
7:00 PM ECC 349

SCHOOL BOARD MEMBERS PRESENT: ABSENT:

Ms. Erica Allenburg                                                                                             Mr. Michael Birdman
Mr. Dan Arom
Ms. Karen Gabler
Ms. Julie Greene
Ms. Janie Shaw

PRESIDING OFFICER:  Chair Erica Allenburg 7:00 – 9:49 PM

ADMINISTRATIVE STAFF PRESENT:

Dr. Stacie Stanley, Superintendent
Dr. Randy Smasal, Assistant Superintendent
Valerie Burke, Director of Community Education
Jody De St. Hubert, Director of Teaching and Learning
Sonya Sailer, Director of Human Resources
Mary Woitte, Director of Communications

Leigh Ann Feily, Student Support Services Continuous Improvement Specialist and MTSS
Coordinator
Deb Richards, Gifted Education Coordinator
Bethany VanOsdel, Assistant Director of Teaching and Learning

CERTIFIED CORRECT: CERTIFIED CORRECT:

__________________________ _____________________________

Ms. Erica Allenburg, Chair Ms. Janie Shaw, Clerk



(Official Publication)
MINUTES OF THE REGULAR MEETING

OF THE SCHOOL BOARD   DISTRICT 273    EDINA, MINNESOTA
JUNE 20, 2022

7:00 PM Chair Allenburg called to order the regular meeting of the School Board.  Members
present:  Allenburg, Arom, Gabler, Greene, Shaw.  Staff present:  Stanley, Smasal, Burke, De St.
Hubert, Sailer, Woitte; Feily, Richards, VanOsdel.

APPROVAL OF AGENDA BY UNANIMOUS VOTE

EXCELLENCE IN ACTION

HEARING FROM MEMBERS OF THE PUBLIC

CONSENT AGENDA APPROVED BY UNANIMOUS VOTE WITH CHANGES
A. Minutes: May 9 work session and regular meetings; May 17 work session; May 31

special meeting; June 3 special meeting; June 13 special meeting
B. Personnel Recommendations
C. Expenditures Payable, May 2022
D. Board Appointment for District 287
E. Revised LAC Committee Recommendations
F. Property/Casualty/Liability Insurance
G. Workers Compensation Insurance
H. 2022-2023 District Paper Quote
I. Metro South ABE Agreement
J. Twin Cities Orthopedic Renewals
K. Highlands Field Trips

1. Continuous Progress, Fall 2022
2. Continuous Progress, Winter 2023
3. Continuous Progress, Spring 2023
4. Discovery, Fall 2022
5. Discovery, Winter 2023

L.  Student Support Services Agreements
1. Fraser, March 2022 Addendum, Additional Clinician - pulled for separate

consideration
2. Fraser, Summer 2022 - pulled for separate consideration
3. Fraser, 2022-2023 - pulled for separate consideration
4. Empower U
5. Presence Learning
6. Soliant
7. SpEd Forms
8. TutorMe
9. Upstream Arts

DISCUSSION
A. Proposal for Updated Superintendent Evaluation and Process
B.  Early Learning - 12 Edina Comprehensive Literacy Plan
C.  Edina Public Schools Assessment Plan 2022-23
D.  STEAM Programming Update
E.  Policy Review (603, 618, 620)

ACTION ITEMS APPROVED BY UNANIMOUS VOTE



A. 2022-2023 Adopted Budget
B.   Long-Term Facility Ten-Year Expenditure Plan
C.   Long-Term Facility Maintenance Program Budget Application
D.   Food Service Management Contract and Meal Prices
E.   Policy Review (614)

LEADERSHIP AND COMMITTEE UPDATES

SUPERINTENDENT UPDATES

INFORMATION
A. Enrollment

● Mobility Report
● Enrollment Report

B. Budget in Progress Report
C.  Q Comp Annual Report

ADJOURNMENT

The meeting was adjourned at 9:49 PM.  The minutes and resolutions are open to public inspection
on the district website, and on file at the district office, 5701 Normandale Road.

Ms. Erica Allenburg, Chair Ms. Janie Shaw, Clerk



OFFICIAL MINUTES OF SCHOOL BOARD’S
JUNE 20, 2022 REGULAR MEETING

7:00 PM Chair Allenburg called to order the regular meeting of the School Board.  Members
present:  Allenburg, Arom, Gabler, Greene, Shaw.  Staff present:  Stanley, Smasal, Burke, De St.
Hubert, Sailer, Woitte; Feily, Richards, VanOsdel.

APPROVAL OF AGENDA BY UNANIMOUS VOTE

Member Shaw motioned and Member Greene seconded.  All members voted Aye.

EXCELLENCE IN ACTION

Community Education Summer Programs - Community Involvement Coordinator Cheryl Gunness
shared highlights from current summer programs.

CONSENT AGENDA APPROVED BY UNANIMOUS VOTE WITH CHANGES

Member Shaw motioned and Member Greene seconded the motion.  All members voted Aye.  The
resolutions were:

A. Minutes: May 9 work session and regular meetings; May 17 work session; May 31
special meeting; June 3 special meeting; June 13 special meeting

B. Personnel Recommendations
C. Expenditures Payable, May 2022
D. Board Appointment for District 287
E. Revised LAC Committee Recommendations
F. Property/Casualty/Liability Insurance
G. Workers Compensation Insurance
H. 2022-2023 District Paper Quote
I. Metro South ABE Agreement
J. Twin Cities Orthopedic Renewals
K. Highlands Field Trips

1. Continuous Progress, Fall 2022
2. Continuous Progress, Winter 2023
3. Continuous Progress, Spring 2023
4. Discovery, Fall 2022
5. Discovery, Winter 2023

L.  Student Support Services Agreements
1. Fraser, March 2022 Addendum, Additional Clinician - pulled for separate

consideration
2. Fraser, Summer 2022 - pulled for separate consideration
3. Fraser, 2022-2023 - pulled for separate consideration
4. Empower U
5. Presence Learning
6. Soliant
7. SpEd Forms
8. TutorMe
9. Upstream Arts

Member Shaw motioned to pull the Fraser agreements to be considered separately and Member
Arom seconded the motion.  All members voted Aye.  The Fraser agreements were approved.



DISCUSSION

Proposal for Updated Superintendent Evaluation and Process:  Board members discussed the
Superintendent evaluation process and desire to have shared understanding and consistency of
language and process for both the Board and Superintendent goal setting for next year.

Early Learning - 12 Edina Comprehensive Literacy Plan: Staff provided an update on the
comprehensive literacy plan, including LETRS training, Culturally Proficient School Systems,
MTSS, and purposeful assessments.

Edina Public Schools Assessment Plan 2022-23:  Staff and board members discussed the
assessment calendar, FASTBridge, family communications, and talent development.

STEAM Programming Update:  Staff provided an update on STEAM programming, highlighting that
EPS has been selected by the National Center for Earth and Space Science Education to
participate in the Student Spaceflight Experiment Program.

Policy Review (603, 618, 620):  Policy Committee members presented Policies 603, 618, and 620,
for discussion.  All three policies will move forward for Action at the next regular board meeting.

ACTION

2022-2023 Adopted Budget:  Member Gabler motioned and Member Greene seconded to approve
the motion.  All members voted Aye.  The motion was approved.

Long-Term Facility Ten-Year Expenditure Plan:  Member Shaw motioned and Member Greene
seconded to approve the motion.  All members voted Aye.  The motion was approved.

Long-Term Facility Maintenance Program Budget Application: Member Shaw motioned and
Member Gabler seconded to approve the motion.  All members voted Aye.  The motion was
approved.

Food Service Management Contract and Meal Prices: Member Shaw motioned and Member
Gabler seconded to approve the motion.  All members voted Aye.  The motion was approved.

Policy Review (614):  Member Gabler motioned and Member Arom seconded to approve the
motion.  All members voted Aye.  The motion was approved.

LEADERSHIP AND COMMITTEE UPDATES

Member Greene shared an update on the LAC, including information in the Consent agenda, and
that the first for the 2022-23 school year will be in September.  There will be community members
and students on the LAC.

Dr. Stanley read a number of emails from parents commending staff members for connecting with
and supporting students.

Chair Allenberg shared that the Boys Golf team won 1st in State, Girls Golf won 5th, and Boys
Rugby won 1st.

ADJOURNMENT

At 9:49 PM there being no objection, Chair Allenburg adjourned the meeting.



INDEPENDENT SCHOOL DISTRICT 273
OFFICIAL MINUTES OF THE SPECIAL MEETING OF JUNE 29, 2022

SPECIAL MEETING Edina Community Center
5:00 PM ECC 338

SCHOOL BOARD MEMBERS PRESENT: ABSENT:

Ms. Erica Allenburg
Mr. Dan Arom
Mr. Michael Birdman
Ms. Karen Gabler
Ms. Julie Greene
Ms. Janie Shaw

PRESIDING OFFICER:  Chair Erica Allenburg 5:01 – 7:08 PM

ADMINISTRATIVE STAFF PRESENT:

Dr. Stacie Stanley, Superintendent
Ra Chhoth, Controller
Sonya Sailer, Director of Human Resources

CERTIFIED CORRECT: CERTIFIED CORRECT:

__________________________ _____________________________

Ms. Erica Allenburg, Chair Ms. Janie Shaw, Clerk



(Official Publication)
MINUTES OF THE SPECIAL MEETING

OF THE SCHOOL BOARD   DISTRICT 273    EDINA, MINNESOTA
JUNE 29, 2022

5:01 PM Chair Allenburg called to order the work session of the School Board.  Members present:
Allenburg, Arom, Birdman, Gabler, Greene, Shaw.  Staff present:  Stanley, Chhoth, Sailer.

CLOSED SESSION
A. Employee Negotiations
B. Legal Issue

BOARD CHAIR UPDATES

SUPERINTENDENT UPDATES

ADJOURNMENT

The meeting was adjourned at 7:08 PM.  The minutes and resolutions are open to public inspection
on the district website, and on file at the district office, 5701 Normandale Road.

Ms. Erica Allenburg, Chair Ms. Janie Shaw, Clerk



OFFICIAL MINUTES OF SCHOOL BOARD’S
JUNE 29, 2022 SPECIAL MEETING

5:01 PM Chair Allenburg called to order the special meeting of the School Board.  Members
present:  Allenburg, Arom, Birdman, Gabler, Greene, Shaw.  Staff present:  Stanley, Chhoth, Sailer.

Member Greene motioned and Member Gabler seconded to close the meeting.  Motion was
approved by unanimous vote.

CLOSED SESSION

Employee Negotiations:  Pursuant to Minnesota Statutes section 13D.03, the Board is authorized
to vote to move into closed session to consider strategy for labor negotiations, including negotiation
strategies or developments or discussion and review of labor negotiation proposals, conducted
pursuant to sections 179A.01 to 179A.25.  The Board will vote to move into closed session to
discuss labor negotiations and strategy for the District’s negotiations with the following bargaining
units:  paraprofessionals, clerical staff, custodians, bus drivers, and principals.

Legal Issue:  Pursuant to Minnesota Statutes Section 13D.05, subdivision 3(b), to engage in
discussions with the School Board’s legal counsel related to litigation that has been filed against
the District in the case of Otto v. ISD 273, Court File No. 22-cv-00005-KMM-BRT.  The Board seeks
legal advice on the status of the matter, alleged claims against the District, the District Attorney’s
analysis of the same, and the District’s options for the potential settlement of the matter.

ADJOURNMENT

At 7:08 PM, there being no objection, Chair Allenburg adjourned the meeting.



INDEPENDENT SCHOOL DISTRICT 273
OFFICIAL MINUTES OF THE SPECIAL MEETING OF JULY 11-12, 2022

SPECIAL MEETING Arneson Acres, Terrace Room  5:00 PM
4711 W 70th Street, Edina

SCHOOL BOARD MEMBERS PRESENT: ABSENT:

July 11, 5:00-9:35 PM
July 12, 5:17-9:50 PM

CERTIFIED CORRECT:

_____________________________

Ms. Erica Allenburg
Mr. Dan Arom
Mr. Michael Birdman
Ms. Karen Gabler
Ms. Julie Greene
Ms. Janie Shaw

PRESIDING OFFICER:  Chair Erica Allenburg

ADMINISTRATIVE STAFF PRESENT:

Dr. Stacie Stanley, Superintendent

Jim Roussin, facilitator, July 11
Lisa Anderson, facilitator, July 12

CERTIFIED CORRECT:

__________________________

Ms. Erica Allenburg, Chair
Ms. Janie Shaw, Clerk



(Official Publication)
MINUTES OF THE SPECIAL MEETING

OF THE SCHOOL BOARD   DISTRICT 273    EDINA, MINNESOTA
JULY 11-12, 2022

July 11, 5:00 PM  Chair Allenburg called to order the special meeting of the School Board. 
Members present:  Allenburg, Arom, Birdman, Gabler, Greene, Shaw.  Staff present: Stanley.

July 12, 5:17 PM  Chair Allenburg called to order the special meeting of the School Board. 
Members present:  Allenburg, Arom, Birdman, Gabler, Greene, Shaw.  Staff present: Stanley.

ACTION APPROVED BY UNANIMOUS VOTE - JULY 11
A. Signatories on General Checking Accounts for 2022

DISCUSSION JULY 11

A. District Priorities for 2022-2023
B. Revisit Board Training:  Governance vs. Operations
C. Board Goals and Superintendent Goals
D. Approach to Resolutions/Community Engagement

DISCUSSION JULY 12
A. Board and Superintendent Communication Protocol/Board Norms
B. Current Updates to Board Norms
C. Policy Working Plan
D. Board Member Liaison Restructure

Board Chair Updates

Superintendent Updates

Adjournment

The meeting was adjourned at 9:35 PM on July 11; the meeting was adjourned at 9:50 PM on July
12. The minutes and resolutions are open to public inspection on the district website, and on file at
the district office, 5701 Normandale Road.

Ms. Erica Allenburg, Chair Ms. Janie Shaw, Clerk



OFFICIAL MINUTES OF SCHOOL BOARD’S
JULY 11-12, 2022 SPECIAL MEETING

July 11, 5:00 PM  Chair Allenburg called to order the special meeting of the School Board. 
Members present:  Allenburg, Arom, Birdman, Gabler, Greene, Shaw.  Staff present: Stanley.

July 12, 5:17 PM  Chair Allenburg called to order the special meeting of the School Board. 
Members present:  Allenburg, Arom, Birdman, Gabler, Greene, Shaw.  Staff present: Stanley.

DISCUSSION JULY 11

District Priorities for 2022-2023:  Superintendent provides the Board with recommended district
priorities and needs as building blocks for Board Goals.

Revisit Board Training:  Governance vs. Operations: Board training continues to gain common
understanding/vernacular around the goal of Board meetings, dialogue, discussion and action.
Board training continues to elevate board conversations around strategy and governance as
opposed to operational issues.

Board Goals and Superintendent Goals:  Board consensus on 2022-2023 District goals, which will
drive the Superintendent goal setting process.

Approach to Resolutions/Community Engagement:  Board reaches consensus on approach to
resolutions and community engagement

DISCUSSION JULY 12

Board and Superintendent Communication Protocol/Board Norms:  Board reaches consensus with
expectations of Superintendent to Board communications protocol (risk level, cadence, level of
detail) for shared Board understanding and clarity.

Current Updates to Board Norms:  Board gives feedback on updates to Board Norms documents,
which includes updates from Board communications plan and revisions for clarity.

Policy Working Plan:  Board gains understanding of Policy working plan that will help drive timing
and prioritization of Board work as it relates to policy.

Board Member Liaison Restructure:  Board discusses and determines if new liaison restructure will
be used moving forward.

ADJOURNMENT

At 9:35 PM on July 11, and 9:50 PM on July 12, there being no objection, Chair Allenburg
adjourned the meeting.



Board Meeting Date: July 18, 2022

TITLE:  Personnel Recommendations

TYPE: Consent

PRESENTER(S): Sonya Sailer, Director of Human Resources

BACKGROUND: Personnel recommendations are made monthly. Conditional offers of employment are
subject to successful completion of a criminal background check.

RECOMMENDATION: Approve the attached personnel recommendations.

PRIMARY ISSUE(S) TO CONSIDER:

ATTACHMENTS:
1. Report (next page)



LICENSED STAFF

A. RECOMMENDATIONS FOR EMPLOYMENT

Name Building Position Salary Date

BRISCOE, JASON EHS LONG TERM SUB - SPANISH 27.35/HR 22-23 SY

CASTELLANOS-VASQUEZ,      CS K SPANISH IMMERSION 84,018.00 22-23 SY
VERONICA

CLIFT, CAITLYN SV SPECIAL EDUCATION 62,145.00 22-23 SY

ENGWALL, LAURA CS 3-4 CP TEACHER 50,485.00 22-23 SY

HORSTMAN, KIRSTEN ND TALENT DEVELOPMENT 40,084.80 22-23 SY
MATH TEACHER .6 FTE

NIERENGARTEN, ND SCHOOL PSYCH .8 FTE 63,073.60 22-23 SY
BRIANNA (prorated)

OTZEN, ANNIE VV ART TEACHER .5 FTE 24,075.50 22-23 SY

ROOTES, MOLLY CC SPECIAL EDUCATION 89,555.00 22-23 SY

RUSSELL, BRANDON EHS MATH TEACHER 59,953.00 22-23 SY

SANDS, ANNE CS SPECIAL EDUCATION 62,128.00 22-23 SY

SIROT, MARIE-ANNE ND K FRENCH IMMERSION 55,149.00 22-23 SY

SPOONER, JUSTIN EHS FACS TEACHER 62,145.00 22-23 SY

ZABEE, SOPHIA                        DW LSN .5 FTE 22,640.00 22-23 SY

B. RESIGNATIONS, RETIREMENTS, TERMINATIONS

Name Assignment Building Date

DECKENBACH, JOSEPH LANG ARTS TEACHER EHS 06/03/2022

DIAS ABEYGUNWARDENA, KINDERGARTEN HL 07/13/2022
SENALI

VANDERLAARSCHOTT, GRADE 1 TEACHER HL 06/03/2022
EMILEE

WALKER, LISA PREMIER SUBSTITUTE CV 07/06/2022

C. REQUEST FOR LEAVE OF ABSENCE

Name Position Building Anticipated Dates of Leave



D. CHANGE OF EMPLOYMENT STATUS

Name Building Assignment Change Salary Date

NON-LICENSED STAFF

A. RECOMMENDATIONS FOR EMPLOYMENT

Name Building Position Salary Date

BECK, SHAWN ECC CUSTODIAN $20.25 07/06/2022

COOK, MIKAYLA EHS CUSTODIAN $20.25 06/17/2022

CARVER, MEGAN CREEK VALLEY ESY PARAPROFESSIONAL $16.96 06/27/2022

GAYLES, TASHA CREEK VALLEY EDUCATIONAL ASSOCIATE $20.20 08/29/2022

HAWTHORNE, MARGRETHE DISTRICTWIDE EDUCATIONAL ASSOCIATE $16.96 06/21/2022

HOLM, GABRIELLE DISTRICTWIDE EDUCATIONAL ASSOCIATE $16.96 06/20/2022

JOHANSON, CURT CONCORD CUSTODIAL SUPERVISOR $5,539 07/11/2022
(prorated)

JOHNSON, SILVIA COUNTRYSIDE EDUCATIONAL ASSOCIATE $20.20 08/29/2022

KARCH, JOANNE DISTRICT OFFICE ASST DIRECTOR OF $123,638 07/25/2022
STUDENT SUPPORT SVCS (prorated)

KALASH, KELLY DISTRICT OFFICE BENEFITS COORDINATOR $6,584/month 07/01/2022

LARSON, JODY CORNELIA ESY PARAPROFESSIONAL $20.20 06/27/2022

LI, CAROLINA COUNTRYSIDE EDUCATIONAL ASSOCIATE $20.20 08/29/2022

REIMANN, BROOKE CREEK VALLEY EDUCATIONAL ASSOCIATE $18.05 08/29/2022

RUD, ANJI DW ESY SUB $18.05 06/21/2022

B. RESIGNATIONS, RETIREMENTS, TERMINATIONS

Name Assignment Building Date

BUSBY, DANIELLE HR SPECIALIST DISTRICT OFFICE 07/07/2022

CHHOTH, RA CONTROLLER DISTRICT OFFICE 06/30/2022

YOUNGDAHL, HEIDI HEALTH SERVICES HIGHLANDS 06/30/2022
ASSOCIATE

C. REQUEST FOR LEAVE OF ABSENCE



Name Position Building Anticipated Dates of Leave

FORTWENGLER, PAIGE PARAPROFESSIONAL COUNTRYSIDE 09/28/2022-09/30/2022

POLSON, LAURA DEPT SPEC B SOUTHVIEW SY 2022-23
.13 FTE reduction

D. CHANGE OF EMPLOYMENT STATUS

Name Building Assignment Change Salary Date

BERLING, PAMELA DISTRICT OFFICE FROM: DEPT SPEC A $4,561 07/01/2022
PRINCIPAL SECRETARY EHS
TO: DEPT SPEC A
TEACHING & LEARNING

HANSON, CHRISTINE HIGH SCHOOL FROM: OFFICE ASST CLASS D $3,825 07/01/2022
TO: PRINCIPAL SECRETARY
CLASS D

SANAVONGSAY, DISTRICT OFFICE FROM: TECHNOLOGY PARA $4,934 07/01/2022
WILLY TO: TOA WORKSTATION

DEPLOYMENT

COMMUNITY EDUCATION SERVICES STAFF

A. RECOMMENDATIONS FOR EMPLOYMENT

Name Building Position Date Salary

BOWDEN, ELISE HIGHLANDS RECREATION LEADER 06/30/2022 $15.33/HOUR

CARTER, TRISTAN HIGHLANDS RECREATION LEADER 06/17/2022 $19.85/HOUR

GENRICH, SIMON DISTRICT WIDE SEASONAL YOUTH ENRICHMENT 06/03/2022 $15.94/HOUR
RECREATION LEADER

GRAVES, MORGAN HIGH SCHOOL RECREATION LEADER 06/22/2022 $15.33/HOUR

MAKRES, AUDREY HIGH SCHOOL RECREATION LEADER 06/27/2022 $15.94/HOUR

MARTELL, JAYDA DISTRICT WIDE YOUTH ENRICHMENT REC LEAD 06/06/2022 $17.12/HOUR

A. RESIGNATIONS, RETIREMENTS, TERMINATIONS

Name Assignment Building Date

DOSTAL, CONNOR RECREATION LEADER HIGH SCHOOL 06/17/2022

HEY, MOLLY PROGRAM SUPERVISOR ECC 07/25/2022

SUFKA, NATASHA RECREATION LEADER HIGH SCHOOL 06/28/2022



TOMASKO, VICTORIA RECREATION LEADER NORMANDALE 06/29/2022

B. CHANGE OF EMPLOYMENT STATUS

Name Building Assignment Change Salary Date

BURLEY, PATRICK HIGHLANDS SUMMER REC LEADER $19.85/HOUR 06/06/2022

WEINBERGER, LAUREN COUNTRYSIDE SUMMER REC LEADER $15.33/HOUR 06/06/2022

C. REQUEST FOR LEAVE OF ABSENCE

Name Position Building Anticipated Dates of Leave



 

Board Meeting Date:  7/18/2022 

TITLE:  Teachers On Call Contract Renewal 

 

TYPE:  Consent 

 

BACKGROUND:  Edina Public Schools has contracted with Teachers On Call for more than 
two years to provide teacher substitute services. On-call substitute services were suspended 
due to the pandemic with the district relying solely on regularly scheduled building substitutes to 
reduce the number of different people entering school buildings. This system provided the 
school district with the consistency needed during a difficult time, but it did not fully meet the 
needs of all school buildings.  Beginning with the 2022-2023 school year, Edina Public Schools 
will implement a hybrid substitute system maintaining a smaller number of regularly scheduled 
building substitutes and reinstituting the on-call substitute system.  Daily teacher substitute rates 
have been set in an amount to match neighboring school districts with $165/day for a daily 
assignment.  Substitutes will be paid $175/day for a regularly scheduled, multiple day 
assignment at the same school building. 

 

RECOMMENDATION:  Approve a two-year contract renewal with Teachers on Call at a markup 
increase of one percent for the full term of the contract. Two-year contract also includes full 
access to Absence Management system for all school district employees at no additional cost.    

 

ATTACHMENTS:  Teachers On Call, Exhibit A - Pricing 
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EXHIBIT A – PRICING 

 

FOR TEACHERS ON CALL, A KELLY® EDUCATION COMPANY  

This Pricing Exhibit A is incorporated and made part of the terms of the Agreement between Teachers 
On Call, a Kelly® Education Company, and Edina Public Schools dated July 1, 2022.  The pricing set forth 
in this Exhibit A shall be effective from July 18, 2022 through June 30, 2024.  
 
1. Types of Assignments; Pricing 

The Assigned Employees will be assigned to the following positions and at the following mark-ups: 
 

 

Job Title 
Daily or Hourly 

Pay Rate 
Markup 

Substitute Teacher (full day rate) Set by Customer* 1.28 

Substitute Teacher (half day rate) Set by Customer* 1.28 

Substitute Teacher – Special Ed (full day rate) Set by Customer* 1.28 

Substitute Teacher – Long Term (full day rate) Set by Customer* 1.28 

   

*As set forth in Exhibit C – Customer Information Sheet  

• The Customer sets the daily and hourly rates for the Assigned Employees. The substitutes’ 
rate must be market rate, comparable to neighboring districts, and meet minimum wage 
legislation 

o Substitute teachers are paid at a half day or full day rate [minimum four hours per 
assignment] 

▪ A half day is four hours or less, and a full day is anything over four hours 
(rounded to the nearest 15-minute increment) 

 

2. One-time Set-up Fee 

 

One-time Set-up Fee 
Absence Management 

Transfer? 

$0 yes 

 

3. Orientation 

Existing/transitioning substitute employees are expected to watch a recorded TOC orientation 
session.   This time is considered compensable and will be billed to the district/school at a flat rate as 
noted in the table immediately below.   
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Orientation Session $15(pay) x Mark-up Rate = Bill Rate 

 

4. Pricing for Hiring a Teachers On Call Assigned Employee 
In the event the Customer chooses to hire an Assigned Employee – on a temporary or permanent 
basis, directly or indirectly, or at a subsidiary or related facility – the Customer agrees that the 
employee must complete a minimum of 480 hours at the Customer’s location as an Assigned 
Employee of TOC, or the Customer will pay a placement fee.  

• There will be no placement fee if the Customer hires an Assigned Employee who was 
referred to Teachers On Call by the Customer, including Customer’s initial pool.  

 
The fee schedule is set forth below: 
 

< 480 hours 
worked 

$5,000 placement fee 

*Amortized fee based on hours worked  

480+ hours 
worked 

Fee Waived 

 
TOC will not charge Customer a placement fee for transition of Customer recruited or transitioned 
employees. 

Teachers On Call, a Kelly® Education Company 

By: ___________________________________ 

Name:_________________________________ 

Title: __________________________________ 

Date: _________________________________ 

Edina Public Schools 

By: ___________________________________ 

Name:_________________________________ 

Title: __________________________________ 

Date: _________________________________ 

  



 

Board Meeting Date:  7/18/2022 

TITLE:  Expenditures Payable 06-01-22 for Period 12 

 
TYPE:  Consent 
 

PRESENTER(S):  Mert Woodard, Director of Business Services 
 
BACKGROUND:             

01 General Fund $3,283,583.89 
02 Food Service Fund $349,621.96 
04 Community Service Fund $288,764.24 
06 Construction $300,255.85 

  Long Term Facility Maintenance  
  Technology  
07 Debt Redemption Fund $0.00 
12 Construction -2015 Building Bond $0.00 
20 Internal Service - Dental Self Insurance $0.00 
50 Student Activities $0.00 

  Total Expenditures $4,222,225.94 
   
 

RECOMMENDATION:  It is recommended that the Board approve the payment of expenditures 
as appended. 
 

PRIMARY ISSUE(S) TO CONSIDER:  None 

 

ATTACHMENTS: 
1. June Check Register – FY2022 P12 

 

























































































































Board Meeting Date: 07/18/2022

TITLE: Audio Enhancement RFP Proposal Acceptance - Bluum

TYPE: Consent

PRESENTER(S): Natasha Monsaas-Daly, Director, District Media & Technology Services

BACKGROUND: Edina Public Schools has a three year digital classroom standards upgrade
plan. This plan will allow DMTS to refresh critical classroom technologies in all of our buildings.
Phase one and year one of this plan consists of upgrading the classroom audio at Southview,
Valley View, and Normandale.

We went out for bid for classroom audio. Two vendors submitted quotes. Through our evaluation
process, we select the Audio Beam Pro product with Bluum as the vendor.

RECOMMENDATION: Consent to move forward with the purchase of Audio Beam Pro via
Bluum

PRIMARY ISSUE(S) TO CONSIDER: Quote from Bluum

ATTACHMENTS:
1. Quote (next page)



Bluum of Minnesota, LLC
1771 Energy Park Drive,Suite #100,St. Paul MN 55108
1.612.331.5500 | 1.800.933.7337 | Fax 1.612.331.3424 
bluum.com | 

Quote
#232719

06/24/2022

232719

1 of 2

Bill To Ship To
Accounts Payable
ISD 273 - Edina Schools
5701 Normandale Road
Edina MN 55424

Memo:
Install AE Beams

Kelly Krutz - DMTS
Edina Public Schools
5701 Normandale Road
Edina MN 55424

Expires Sales Rep Contract Terms
08/30/2022 476 Chris Jensen CPC #21.10-TBS Net 30

Qty Item MFG Price Ext. Price

190 XD-8111
Audio Enhancement Beam Pro System with wall 
mount. 7 year warranty.

Audio 
Enhancement

$1,249.00 $237,310.00

190 Services - Integration
Integration and Installation Services (Non-Union, 
Non Prevailing Wage; Normal Business Hours). 
Union and/or Prevailing Wage rate requirement will 
result in a change order to the client. Includes 
cabling and raceway.

$120.00 $22,800.00

  Subtotal $260,110.00

  Tax Total (0%) $0.00

  Shipping Cost $0.00

  Total $260,110.00



Bluum of Minnesota, LLC
1771 Energy Park Drive,Suite #100,St. Paul MN 55108
1.612.331.5500 | 1.800.933.7337 | Fax 1.612.331.3424 
bluum.com | 

Quote
#232719

06/24/2022

232719

2 of 2

To accept this quotation, sign here : _________________________________________

If accepting this quote via purchase order please reference this quote number on your PO. To order via credit card please 
contact customer service at 612-331-5500. This document is subject to the terms and conditions found here: https://
www.bluum.com/terms-conditions
Pricing Adjustments as it Relates to Tariffs: If/When international tariff changes impact any product(s) included in this quote, 
Bluum reserves the right to adjust or cancel this quote.
Please inspect product upon delivery. All claims for defective merchandise or errors in shipping must be made within five 
days after receipt of goods.
Clients using their own carriers will be responsible for filing their own freight claims if product is damaged in transit.
Returns require an authorization number and must be made within 30 days.
Custom orders and “Consumables”, such as projector lamps, may not be returned.
Returns are subject to restocking fees with the exception of out of box failures and replacements under warranty.
Restocking fees varying depending on the product line, expect a minimum charge of 25%.

Bluum of Minnesota, LLC was formerly known as Tierney Brothers, LLC. Please update your records with the updated name 
and contact information presented on this form.



REQUEST FOR PROPOSAL: CLASSROOM/INSTRUCTIONAL AUDIO HARDWARE 
 

Confidential 

 Opportunity Overview    

Independent School District No. 273 is seeking proposals for the PURCHASE and INSTALLATION of 190 Classroom/Instructional 

Audio Hardware for three (3) of its schools to be installed in the summer of 2022. 

 Eligibility    

Vendors must have a current, eligible Cooperative Purchasing, Joint Powers, or State agreement in which to base their 

proposal/quote on. 

 Process Timeline 

 Submission Process  

1. Proposals and related items will be received either electronically or by mail by the Independent School District No. 273, 

Edina, MN until 10:30 AM, June 30, 2022 at the office of the Director, District Media and Technology Services, Suite 339, 

5701 Normandale Road, Edina, MN 55424. 

 

2. Questions can be submitted via email to ktrites@catalystsourcing.com (or by contacting Kyle Trites at 612-669-6445) 

• The District will not be responsible for, nor honor any claims resulting from, or alleged to be the result of 

misunderstanding by the vendor. It is the vendor’s responsibility to bring all discrepancies, ambiguities, omissions, 

or matters that need clarification to the District’s attention. 

 

3. Please clearly mark proposals “Audio Enhancement Device RFP 2022” If submitting by mail, envelopes containing 

proposals must be sealed, clearly marked “Audio Enhancement Device RFP 2022" along with the name and address of 

the vendor and addressed to: 
 

Director, District Media and Technology Services 

Independent School District No. 273 

5701 Normandale Road, Suite 339 

Edina, MN 55424 

Natasha.Monsaas-Daly@edinaschools.org 

 Proposal Content Requirements  

Submissions should include: 

• Proposal Forms 

o Vendors shall submit their proposals upon the Submission Worksheet included with the specifications.  
▪ The Edina Public Schools’ School Board reserves the right to accept or reject any or all proposals or parts of such 

proposals and waive any formalities or irregularities in quoting process. No proposal may be withdrawn for a 

period of thirty (30) days after receipt without the consent of the Edina Public Schools’ School Board. All 

quotations are to be F.O.B., Edina, MN. 

• Any additional information about your organization or the products/services proposed that you feel the district 

should be aware of. 

  

Action Item/Milestone Date 

Release of Documentation 6/14/2022 

Proposal (quote) Due 6/30/2022 

School Board Recommendation 7/15/2022 

Submission of Purchase Order 7/25/2022 

Product Delivery (on-or-before) 8/15/2022 

mailto:Natasha.Monsaas-Daly@edinaschools.org
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 Evaluation and Selection Criteria 

The following criteria will be used for evaluating proposals:  

 

 Terms and Conditions  

A. Eligibility and Compliance with Federal and State Law: Vendor must assure Independent School District 273 that they have 

complied with all applicable Federal and State laws, regulations and rules.  

B. Invitation: The invitation to quote, which is attached hereto, and everything contained therein is adopted by reference and made 

part of these specifications and conditions.  

C. Examination of Specifications: It shall be the Vendor’s responsibility to carefully examine the contents of the specifications to be 

completely familiar with all requirements specified.  

D. Similar or Approved Equal: Where certain brands, type or grade of product is specified, it is not the intent to discriminate against 

any approved equal, but to inform the Vendor of the function and general quality desired by the Edina School District. The Vendor 

may submit a proposal upon any similar equipment which will serve the purpose and size specified, providing that equipment is 

equal to or better than that specified. The district reserves the right to determine equivalence where such items are proposed. To 

assist the district in determining equivalence, the Vendor must submit catalog data with such specifications and indicate on the 

proposal form to make it clear to the Edina School District what item has been quoted upon. 

E. Addenda: Should there be any question regarding the intent of the specifications, Vendors shall notify the Director of Technology 

via email before submitting proposal and an addendum will be posted on the District’s website for all Vendors clarifying the intent 

in question. 

F. Quantities: All quantities shown in the specifications shall be considered on a more-or-less basis. The Edina School District reserves 

the right to increase or decrease the quantities. 

G. Packaging and Delivery: All products shall be delivered F.O.B. to the specified delivery point in first class condition, free from any 

defects of processing or damage due to handling in shipping or delivery. Items which are delivered in packages, cartons, or crates 

will be accepted only upon the guarantee that upon removal from packaging by the owner they are found to be in first class 

condition without any defects either incurred in transit or process. Any items which are rejected because of any kind of damage or 

defect prior to acceptance by the Edina School District must be removed and replaced at no additional cost to the Edina School 

District. 

H. Cancellation of Contract: The Edina School District reserves the right to cancel a contract entered into with the successful Vendor 

any time during the life of the contract if the Edina School District deems the Vendor's product or service fails to meet the 

standards established by the detailed specifications or the general provisions of the solicitation. 

I. Writing: Within ten (10) days of the award, persons having authority to contract for the parties shall duly execute a formal contract 

covering the subject matter of the proposal. 

J. Form of Proposals: The proposal must be submitted on the form prescribed by the District, a sample of which is contained in these 

specifications. 

K. Vendor Qualifications: The District reserves the right to refuse to consider the proposal of a vendor who is not known to be reliable, 

skilled, and regularly engaged in providing the service and/or goods described in the request. In addition, the District may require 

of any vendor to provide evidence satisfactory to the District, of the vendor’s financial responsibility, and ability to efficiently, 

economically and satisfactorily perform the services and/or deliver the goods required by the District.  

L. Rejection of Proposal: In addition to grounds for rejection stated elsewhere in law, or in these specifications and conditions, the 

District may reject a proposal if: 

1) The vendor fails to provide reasonable evidence reasonably requested pursuant to term G. 

2) The vendor misstates or conceals any material fact in their proposal. 

3) The proposal submitted is conditional. 

M. Alterations and Erasures: A proposal containing an alteration or erasure of any price contained in the proposed quote, which is 

used in determining the lowest responsible quote shall be rejected unless the alteration or erasure is corrected as herein provided. 

An alteration or erasure may be crossed out and the correction thereof printed in ink or typewritten adjacent thereto an initialed in 

ink by the person signing the proposal.   

N. Identical low Proposals: In the case of identical low proposals from two or more vendors, the Board may at its discretion utilize 

negotiated procurement methods with the tied low vendors with lowest proposals for that particular transaction so long as the 

price paid does not exceed the original proposal.  

O. Single Quote: In the case where only a single proposal is received, the Board may, at its discretion, negotiate a mutually agreeable 

contract with the vendor so long as the price paid does not exceed the original proposed quote.   

P. Withdrawal and Award Deadlines: No vendor may withdraw their proposal within 60 days after the date of opening. The District 

may elect to take up to 60 days to decide which vendor is to receive the award.  

Criteria Description Weight (%) 

Total Cost 55% 

Ability to meet district requirements and specifications 15% 

Ability to meet delivery timelines 15% 

Reputation, Past District Experience, and References 15% 
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 Terms and Conditions (cont’d)  

Q. Award Options: District reserves the right to: 

1) Award this contract in part or whole to a single vendor 

2) Reject any or all quotes/proposals. 

3) Award contract based on the investigation of vendors, as well as acceptance of alternates, all of which the Owner 

deems to be in their best interest. 

4) Waive informalities or minor irregularities in proposals and waive minor irregularities or discrepancies in RFP procedure. 

5) Cancel a contract entered in to with the successful vendor at any time, upon 30 days written notice if the District’s 

standards are not met. 

6) The District is solely responsible for rendering the decision in matters of interpretation of all terms and conditions. 

7) The District will consider in addition to the RFP process, the quality, suitability and adaptability of the item(s) to be 

purchased for the use for which it is intended when determining the lowest responsible vendor,    

8) Trade-in policy and allowances will be considered where appropriate. 

R. Acceptance:  

9) The Vendor agrees to comply with all Federal, State and local laws, ordinances and all applicable rules, regulations and 

standards established by any agency of such governmental units, which are now or hereafter promulgated insofar as 

they relate to the company’s performance of the provisions of this agreement. 

S. Collusion: Conspiracy between vendors is cause for rejection of all proposals of the vendors involved.  

T. Assignments: 

10) The Vendor shall not assign the whole or any part of this contract or any monies due or to become due without written 

consent of the Edina School District. In case the Vendor assigns all or any part of any monies due or to become due 

under this contract, the instrument of assignment shall contain a clause stating that the right of the assignee to any 

monies due or to become due to the Vendor shall be subject to prior liens of all persons, firms and corporations for 

services rendered or materials supplied for the performance of the work called for in this contract. 

11) Minn. Stat. Section 471.425 Subd. 4a requires that if the prime contractor assigns any part of the contract to a 

subcontractor, the prime contractor must pay the subcontractor within ten days of the receipt of payment from the 

school district for undisputed services provided by the subcontractor. The contract must require the prime contractor pay 

interest of 1.5 percent per month or any part of a month to the subcontractor on any undisputed amount not paid on 

time to the subcontractor. 

12) The minimum monthly interest penalty payment for an unpaid balance of $100.00 or more is $10.00. For an unpaid 

balance of less than $100.00, the prime contractor shall pay the actual penalty due the subcontractor. A subcontractor 

who prevails in a civil action to collect interest penalties from a prime contractor must be awarded its costs and 

disbursements, including attorney’s fees incurred in bringing the action. 

U. Requirements for onsite service providers: Vendor employees and contractors who will be providing services on District premises 

must have been subject to a state and federal criminal background check and drug/chemical screening within the past 18 

months. 

V. Insurance Requirements: You may be required to provide proof of insurance as requested by District. Coverage levels described 

below should be considered MINIMUM requirements. 

13) Independent School District No.273 shall be named as Additional Insured on a primary and noncontributory basis. 

14) In the signature box of the Certificate the wording “endeavor to” and “but failure to” .... through “representatives” should 

be stricken from the Certificate. 

15) Contractor shall supply the Edina School District with a Certificate of Insurance for all specified coverages noted above 

within ten (10) days of the award. 

16) No liability resulting from a vehicular accident, or any driver or operational negligence will be assumed by the Edina 

School District, its employees or its authorized representatives. 

17) The Vendor should meet, at a minimum, the insurance requirements described below: 

Insurance Coverage Aggregate 

Comprehensive General Liability (including 
Premises-Operations; Independent Contractor’s 
Protective; Products and Completed Operations; 

Broad-Form Property Damage) 

$1,000,000 each occurrence $2,000,000 aggregate 

Comprehensive Automobile Liability 
$1,000,000 combined single limit for 
Bodily Injury and Property Damage 

$2,000,000 aggregate 

Uninsured and Underinsured Motorists $1,000,000 per accident  

Hired and Non-Owned Automobile Liability $1,000,000 per accident  

Umbrella Liability 
$1,000,000 each occurrence $2,000,000 aggregate 

$1,000,000 each occurrence $2,000,000 aggregate 

Personal Injury Protection (PIP) 
$20,000 per person with $20,000 

Economic Benefit (part of no-fault) 
 

Worker's Compensation 

$500,000 by bodily injury by accident 
 

$500,000 bodily injury by disease for 
each employee 

n/a 
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 Terms and Conditions (cont’d)  

 

W. Non-Waiver of Specifications and Conditions: Failure or neglect of the District to require compliance with any term, condition, or 

specification of the quoting shall not be deemed a waiver of the same.  

X. Terms of Payment: Payments will be according to Minnesota Statute 471.425, currently providing for payment within 35 days after 

receipt of the merchandise or the invoice, whichever comes latest. Nothing in the vendor’s proposal, quote, contract, or invoice 

will override this provision.  

Y. Prompt Payment to Subcontractors: Contract to comply with 2006 Minnesota Statute, Chapter 471.425 regarding “Prompt Payment 

to Subcontractors” or the specification whichever is most stringent. 471.425 requires the prime contractor to pay any subcontractor 

or supplier within ten (10) days of the prime contractor’s receipt of payment from the municipality for undisputed services or 

supplies provided by the subcontractor or supplier. Refer to the statute for additional information. 

Z. Taxes: No direct charge may be made for federal, state or municipal sales and excise taxes, for which Independent School District 

273 is exempt. The quote price shall not include the amount of any such tax. The vendor shall pay all taxes imposed on any and all 

goods and/or services used so that there will be no liability on the part of the Owner for any type of tax assessed thereon. 

Minnesota Taxes: Instrumentalities of the State of Minnesota are not subject to the State of Minnesota Sales Tax pursuant to 

Minnesota Laws of 1967, Extra Session, Chapter 32, Article XIII, Section 25, Sub 1, Para. (J). 

Excise Taxes: Instrumentalities of the State of Minnesota are not subject to Federal Excise Taxes. Individual exemption 

certificates will be furnished upon request if needed by successful vendor(s) to reclaim such charges.  

AA. Confidentiality: All documents, materials and information supplied to the School District are subject to the Minnesota government 

data practice act. 

BB. TITLE IX COMPLIANCE NOTICE NONDISCRIMINATION POLICY: 

18) As required by Title IX of the Education Amendments of 1972, notification is hereby given to all contractors or entities 

providing products or services to Independent School District No. 273 of the nondiscrimination policy adopted by 

Independent School District No. 273, which states: 

EQUAL OPPORTUNITY 

It is the policy of Independent School District 273, in compliance with current Federal and State statutes and regulations, 

and in recognition of its obligation to provide equal opportunity for education and employment for all persons within its 

jurisdiction, not to discriminate on the basis of sex, race, religion, color, national origin, economic status, disability, age or 

marital status in any of the educational programs or personnel practices of the Edina School District. The Superintendent is 

designated as coordinator for compliance for all areas relating to educational program and personnel practices. 

Title IX prohibits school districts from conducting business with any contractor or vendor not complying with Title IX 

requirements. 

 Specifications   

 Product Specification 

Audio Unit Samples Required Features Installation Requirements 

Audio 

Enhancement 

Beam, Lightspeed 

RedCat 

Ability to connect to 3.5mm Output from 

projector for audio input, ability to connect to 

Assistive Listening System via 3.5mm jack, Voice 

Lift Style Microphone for teachers, ability to 

connect additional pass around microphone 

Ability to mount onto wall of classroom, Contractor will 

need to install audio system and its required wiring back 

to the projector, The connection at the projector is a 

3.5mm audio output jack. 

 Installation Specifications  

Description Specification 

Process instructions 
Units to be to be mounted above Interactive Panels using 

mounting brackets provided by Audio Enhancement. 

Contractor Skill 
Contractor should be trained and experienced in the 

installation of the proposed units. 

Experience 

Vendors should have at least 3 years of continuous 

experience in professional Audio/Video design, 

procurement, and installation. 

Project Time-Line 

Proposals must provide chronological time-line of 

each task or event and estimated required to 

complete the engagement 

Pricing 

All bid proposals shall include a detailed Bill of 

Materials that notes each item, part number, and 

unit price. 
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Submission Worksheet 

 Your Company Information   

Company Name Tierney (Bluum) Date 06/24/22 

Address 1771 Energy Park Drive City                            St. Paul 

State MN  Zip 55108 

Contact Name Chris Jensen Contact Title K-12 Technology Consultant 

Contact Phone 612-455-3643 Contact Email cjensen@tierney.com 

Eligible Cooperative/Joint Powers Agreement utilized  

(Holding organization and contract number) 
MN State Cooperative Purchasing Contract #21.10-TBS 

 References (references should be distr icts  you have executed similar s ize projects/scopes in the past 24 months ) 

 District Contact Name Contact Phone Contact Email 

Reference #1 Wayzata Public Schools Wade Phillips 763-745-6000 
wade.phillips@wayzatascho

ols.org 

Reference #2 
Anoka Hennepin Public 

Schools 
Bruce DeWitt  764-506-7818 Bruce.DeWitt@ahschools.us 

 General Questions   

Have you reviewed and accept the terms and conditions outlined in this document? [Y/N] Y 

Are you eligible to do business with public school districts in the State of Minnesota? [Y/N] Y 

Have you included a draft of your standard scope/subscription agreement? [Y/N] Y 

Did you include a copy of your certificate of insurance? [Y/N] Y 

 Site Data 

School Total Classrooms 

South View Middle School 75 

Valley View Middle School 75 

Normandale Elementary 40 
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 Solution Performance & Capability Data Points  

Description Response 

Please provide a brief overview of your firm to 

illustrate the depth, experience, and service 

capabilities of your organization. 

For more than 45 years, Tierney has provided educators with transformative 

technology solutions that empower them to improve learning outcomes. Tierney’s 

core business is in the audio-visual and mobile device field, with a strong emphasis on 

professional development, training, and managed services to support the products 

we sell.  We also branch into networking, cyber security, STEM solutions, among other 

areas of operational and instructional technology. Tierney works with 88% of school 

districts in the state of MN, as well as many more districts throughout the U.S. and 

Canada.   

Describe any unique characteristics or additional 

information that makes your organization particularly 

well suited to provide services for Edina Public 

Schools 

 

Tierney is an approved technology vendor for Edina Public Schools and has worked 

with the district for over 20 years. Tierney proposed, provided, and supported the 

audio enhancement beam systems currently installed at the district. We are local (15 

miles from your district office), allowing us to provide instant support should something 

go wrong. Additionally, we are an Audio Enhancement Certified reseller and installer 

for all Audio Enhancement products and provide technical assistance out of our St. 

Paul office. 

 

*Note: Due to our platinum dealer status and certification level with Audio 

Enhancement, Tierney is able to offer a 7-year warranty on Audio Enhancement 

products for this proposal. This includes a hot swap program for immediate 

replacement of product should something fail. This is a unique offering through Tierney 

only.  

Define the installation responsibilities of the Vendor 

and the District as it relates to the design and 

installation of the proposed system 

Tierney will follow the installation scope provided in the bid. Tierney will mount the 

Audio Enhancement Beam system to the wall of the classroom and install the required 

cabling back to the IFP or projector system. In rooms with an IFP, the beam will be 

installed directly above the IFP with cabling being run down to the IFP. In rooms with 

projectors, the Beam will be installed on the side wall with the audio cable being run 

up and through the ceiling to the projector location. Once installed, Tierney will test 

and setup the system for ideal sound in each room.  

 With the installation, a 1-year warranty will be provided for onsite maintenance and 

service support. Remote support is included for the life of the product.  

Tierney will turn over any trash to the district for recycling.  

The district should provide power and adequate wall space to install the voice 

amplification system. 

 

Explain how much training will be included and how 

often training will be made available (if needed 

post-installation) 

Training is included with the purchase of the hardware and will be provided as much 

as the district feels is necessary to support their instructional staff. With local trainers we 

can be flexible to meet the needs of the district. 

How much time is required to install this solution 

following the signing of the agreement?  

Tierney will have a crew ready to install as soon as the product arrives onsite. One of 

the benefits of Tierney being headquartered in the Twin Cities, is we have several 

crews and installers who reside out of the west metro. An exact chronological timeline 

can be determined and created in partnership with the district, however, once the 

install begins, each room will take roughly 30-45 minutes (depending on the room) for 

installing the audio system, running the audio cable, adding raceway, testing and 

setting up the system, and cleaning the space. More crews can be added to 

expedite the install process as well to ensure we are well ahead of the district’s stated 

timeline in the proposal. 

Provide a list of the key interactions expected to 

occur between the District and your organization in 

order to complete installation by the timeline 

proposed? 

Once the PO is received, a project manager will be assigned to the project. The PM 

will meet with key district stakeholders and complete a site walk for every space an 

audio system will be installed. Once the site walk is complete, Tierney’s PM, EdTech 

consultant and key district stakeholders will meet and agree on the installation 

process, timeline, and other key aspects of the project. The PM, who lives in the Edina 

area, will be onsite regularly and will also be in constant communication with the 

district to provide updates on the project timeline. Tierney also offers software so the 

district can follow and see real-time updates on the progress of the project. If there is 

any concern by the district on project completion, the district can reach out to the PM 

and request additional installation crews be added to speed up the installation 

process.   

 



 
 

Confidential                                     

 Installation  Cost 

Description Your response 

Please provide a detailed itemized pricing 

worksheet for your proposed solution: 

Since the district has the option to award this contract in part or in whole as stated in 

the award section, I have split the pricing into product and installation. Tierney will be 

proposing the Audio Enhancement Beam and Beam Pro System 

 

1, Beam Specs: https://audioenhancement.com/wp-content/uploads/2017/12/BEAM-

new-2020-Spec-Sheet-DC-40856.02.pdf  

 

Beam with wall mount Pricing= $965 (190 rooms = $183,350) 

 

1A. Beam Pro Specs: https://audioenhancement.com/wp-

content/uploads/2020/12/BEAM-Pro-Spec-Sheet-DC-40703.02.pdf  

 

 Beam Pro with wall mount Pricing = $1,249 (190 rooms = $237,310) 

 

2. Install and PM Services/Set up/Cabling/Raceway = $120 per room (190 rooms = 

$22,800) 

 

 

Service support – Provide complete and 

comprehensive pricing for maintenance service and 

warranty support for a period of three (3) years 

With the installation, a 1-year warranty will be provided for onsite maintenance and 

service support. Remote support is included for the life of the product. Should the 

district choose to extend the 1-year onsite warranty to 3-year onsite warranty, the 

price would be an extra $10 per classroom or $1,900 for 190 rooms.  

 

Note: The service warranty is separate from the product warranty. The product 

warranty comes with a 7-year warranty.  

 

https://audioenhancement.com/wp-content/uploads/2017/12/BEAM-new-2020-Spec-Sheet-DC-40856.02.pdf
https://audioenhancement.com/wp-content/uploads/2017/12/BEAM-new-2020-Spec-Sheet-DC-40856.02.pdf
https://audioenhancement.com/wp-content/uploads/2020/12/BEAM-Pro-Spec-Sheet-DC-40703.02.pdf
https://audioenhancement.com/wp-content/uploads/2020/12/BEAM-Pro-Spec-Sheet-DC-40703.02.pdf


 

Board Meeting Date:  7/18/2022 

TITLE:  Membership in the Minnesota School Boards Association (MSBA), 2022-2023 

 

TYPE:  Consent 

 

BACKGROUND:  Edina's dues are based on 8,399.69 "Average Daily Membership of Students 
Served" (ADM) for the fiscal year ending June 30, 2021, as provided by the Minnesota 
Department of Education.  Last year's dues (21-22) were $14,660.00, based on 8,365.42 ADM.   

 

RECOMMENDATION:  Renew district membership in the Minnesota School Boards 
Association (MSBA) for the 2022–2023 school year, with dues and services in the amount of 
$14,722.00. 

 

Desired Outcomes from the Board: Review and Renew of MSBA membership. 

 



 

Board Meeting Date:  7/18/2022 

TITLE:  Membership in the Association of Metropolitan School Districts (AMSD), 2022-23 

 

TYPE:  Consent 

 

BACKGROUND:  Dues are comprised of a fixed fee and a variable fee, based on resident 
student enrollment for fiscal year ending June 30, 2021.  Dues for 2021-22 were $10,112.00.    
This year’s total represents a $106 decrease. 

AMSD is the only education organization with the mission of advocating for the unique needs 
and challenges facing metropolitan school districts.  It continues to be the voice for metropolitan 
school districts and plays a major role in shaping state education policy and building support for 
public education among policymakers and the general public. 

The School Board of Edina Public Schools has been a member of AMSD since its beginning 
more than forty years ago 

 

RECOMMENDATION:  Renew membership in the Association of Metropolitan School Districts 
(AMSD) for the school year 2022-23 with dues totaling $10,006.00.  

 

Desired Outcomes from the Board:  Review information above and renew AMSD dues. 

  

 



Board Meeting Date:  7/18/2022 

TITLE:  Membership in the Educational Cooperative Service Unit (ECSU) of the 
Metropolitan Twin Cities Area, 2022-23 

TYPE:  Consent 

PRESENTER(S):  Jody Remsing, Director of Student Support Services 

BACKGROUND:  The 2021–2022 general service fee is determined at a flat rate of $1,000.00 

plus $1.00 per pupil based on FY ending on June 30, 2022 enrollment of 8,472 students.  ECSU 

provides a wide variety of benefits and services such as staff development, administrative 

services, special programs including services for special education, student programs, 

contracted programs planning/professional development activities, and resources/libraries. 

RECOMMENDATION:  Approve the Edina Public Schools as a continuing member of Metro 
ECSU for the school year 2022-2023 by payment of the general service fee of $9,472.00. 

DESIRED OUTCOMES FROM THE BOARD:  Review and approve membership in Metro 
ECSU. 

ATTACHMENTS:  None 





Board Meeting Date: 7/18/22

TITLE:  Board Committee Appointments, Liaisons, Representatives

TYPE: Consent

PRESENTER(S):  Board Chair

BACKGROUND: Committee appointment, liaison and representative positions are 
recommended by the Board Chair in accordance with Policies 213 and 216, and were discussed 
at the Board’s July 12 retreat to reflect the board’s new interim board member and liaison 
positions that shift each June.

RECOMMENDATION: Accept the suggested 2022-2023 School Board positions

PRIMARY ISSUE(S) TO CONSIDER: Board committee appointments, liaisons and 
representative positions for 2022.

ATTACHMENTS:  Board committee appointments, liaisons and representative positions for 
2022.



COMMITTEES Advisory only 2022-2023

Finance/Facilities
Birdman* Arom

Goldstein

Governance
Allenburg* Shaw

Greene

Policy
Greene* Gabler

Allenburg

T&L Shaw* Arom Gabler

LAC Greene* Arom

ASSOCIATIONS and

GROUPS
Advisory only Proposed

ISD 287

Provides customized,

innovative, specialized,

student services and

educator resources to 12

member districts

Birdman

MSHSL

Provides educational

opportunities for

students through

interscholastic athletics

& fine arts programs;

provides leadership &

support for member

schools

Arom

City Council

Responsible for efficient

operation of City gov't

thru policies &

ordinances carried out

by Council-appointed

City Manager

Birdman Gabler

Community Ed

Services Advisory

Provides input, direction

& insight to Community

Education

Janie

Insurance
Business Svcs & HR

driven
Birdman

*Asterisk indicates

chair of committee



UPDATED

June 2022

Term

Renewed
FUNCTION 2022-2023

ASSOCIATIONS Advisory only

AMSD JUNE AMSD advocates for

metropolitan school districts and

advances legislation supporting

student achievement. The Bd of

Directors, comprised of the

superintendent & 1 school board

member from each of the 44

member school districts, governs

the association .

Greene

MSBA JUNE Supports, promotes, enhances

the work of public school boards

and public education. Bd of

Direcftors is comprised of 1 rep

from each MSBA District. 6

divisions - Admin/Governance;

Bd Devel/Training; Gov't

Relations; Mgmnt Svcs; Policy

Svcs; PR/Communications.

Arom

GROUPS Advisory only Proposed

Ed Fund JUNE Independent non-profit

organization dedicated to

continued EPS academic

excellence. Secures private,

supplemental funding to support

valuable education experiences

& innovative projects. Funds

raised augment school system

revenues provided by taxes, state

aid, and other parent and

student led fundraising efforts.

Gabler

Gifted Ed

Advisory Cmte

JUNE Incls Gifted Ed Coord, teaching

specialists, a principal rep, two

volunteer parent reps from each

school. Provides network for

communication, support, and

accountability

Allenburg



PLC - Parent

Leadership

Council

JUNE Edina PLC meets monthly from

September through May, with

speakers and discussions varying

by agenda topic.

Goldstein

SAAC -Student

Activities

Advisory Cmte

JUNE EHS driven Arom

SEAC - Special

Services

Advisory Cmte,

and Mental

Health &

Wellness

JUNE State required; promotes

understanding of district-wide

issues relating to

education/welfare of EPS

students. Incls reps of each

school parent organization, EFC,

PCN, Community Ed, & Ed Fund.

Michael

World's Best

Workforce

JUNE State required, T&L driven, to

ensure every district is making

strides to increase student

performance.

Allenburg /Greene

Meet &

Confer* JUNE HR driven

Allenburg /Greene

Mental Health/

Wellness JUNE Student Support Svcs driven

Gabler

SCHOOL SITES Advisory only Proposed

ELC/ECSE JUNE Gabler

Concord JUNE Allenburg

Cornelia JUNE Goldstein

Countryside JUNE Greene

Creek Valley JUNE Arom

Highlands JUNE Greene

Normandale JUNE Goldstein

South View MS JUNE Birdman

Valley View MS JUNE Shaw

EHS JUNE Gabler
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Member    _______________     introduced the following resolution and called for its 

adoption: 

 

RESOLUTION CALLING SPECIAL ELECTION  

TO FILL SCHOOL BOARD VACANCY 

 

WHEREAS, a vacancy exists for a School Board member with a term expiring the 

first Monday in January 2024;  

 

WHEREAS, the vacancy occurred more than 90 days prior to the first Tuesday 

after the first Monday in November in the year in which the vacancy occurs; 

 

WHEREAS, Minnesota Statutes, section 123B.09, subdivision 5b, requires that a 

special election be held on or before November 8, 2022, for the purpose of electing one 

(1) member to fill a vacant seat on the School Board, the term of which shall expire on 

January 1, 2024; and  

 

 WHEREAS, a person elected at the special election held pursuant to this 

resolution shall take office immediately after receiving the certificate of election, filing 

any required bond, and taking the oath of office. 

 

 NOW THEREFORE, BE IT RESOLVED by the School Board of Independent 

School District No. 273, Edina Public Schools, State of Minnesota, as follows: 

  

1. The clerk shall accept affidavits of candidacy for this office during the 

same filing period as applicable to the school district general election, i.e. between 84 and 

98 days before the date of the special election. 

 

2. (a) It is necessary to hold a special election to elect one (1) individual to fill 

the vacancy in the term of School Board Member expiring the first Monday in January 

2024. 

 

(b) The clerk shall include on the special election ballot the names of the 

individuals who file or have filed Affidavits of Candidacy during the period established 

for filing such affidavits, as though they had been included by name in this resolution. 

The clerk shall not include on the ballot the names of individuals who file timely 

affidavits of withdrawal in the manner specified by law.  

 

 3. The special election shall be held on Tuesday, the 8th day of November, 

2022, between the hours of 7:00 o’clock a.m. and 8:00 o’clock p.m. The date is a uniform 

election date specific in Minnesota Statutes, Section 205A.05. 
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 4.  The special election will be held in conjunction with the state general 

election in an even-numbered year, and as such, the precincts and polling places for this 

special election are those polling places and precincts or parts of precincts located within 

the boundaries of the school district and which have been established by the cities or 

towns located in whole or in part within the school district. 

 

 The clerk is hereby authorized and directed to cause written notice of said special 

election to be provided to the county auditor of each county in which the School District 

is located, in whole or in part, at least seventy-four (74) days before the date of said 

special election.  The notice shall include the date of said special election and the offices 

to be voted on at said special election. 

  

The clerk is hereby authorized and directed to cause notice of said special election 

to be published in the official newspaper of the district, for two (2) consecutive weeks 

with the last publication being at least one (1) week before the date of said election. 

 

The clerk is hereby authorized and directed to cause notice of said special election 

to be posted at the administrative offices of the School District at least ten (10) days 

before the date of said election.  The notice of election so posted and published shall state 

the time of the election, the location of each polling place, and the offices to be filled as 

set forth in the form of ballot below. 

 

The clerk is hereby authorized and directed to cause a sample ballot to be posted at 

the administrative offices of the School District at least four (4) days before the date of 

said election and to cause two sample ballots to be posted in each polling place or 

combined polling place on election day.  The sample ballot shall not be printed on the 

same color paper as the official ballot.  The sample ballot for a polling place or combined 

polling place shall reflect the offices, candidates and rotation sequence on the ballot used 

in that polling place. 

 

The clerk is authorized and directed to cause the rules and instructions for use of 

the optical scan voting system to be posted in each polling place or combined polling 

place on Election Day. 

 

The notice of election so posted and published shall state the office to be filled as 

set forth in the form of ballot below, and shall include information concerning each 

established precinct and polling place. 

 

The notices to be posted and published may be combined with the Notice of 

General Election or the Notice of Primary Election if the general or primary and the 

special election are held together. 
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 5.   The names of candidates to fill a vacancy who have filed an affidavit of 

candidacy must be listed on the ballot under the separate heading “Special Election for 

School Board Member to fill vacancy in term expiring January 1, 2024.” Their names 

must be listed as though they had been included by name in this resolution. The clerk 

shall not include on the ballot the names of individuals who file timely affidavits of 

withdrawal in the manner specified by law. 

 

6. The name of each candidate to fill the vacancy in office at this special 

election shall be rotated with the names of the other candidates to fill the vacancy in 

office in the manner specified in Minnesota law. 

 

7.   Language in substantially the following form shall be used for the ballot for 

such special election on November 8, 2022: 

 

SCHOOL DISTRICT VACANCY  

SPECIAL ELECTION 

INDEPENDENT SCHOOL DISTRICT NO. 273 

EDINA PUBLIC SCHOOLS 

 

NOVEMBER 8, 2022 

  

 

INSTRUCTIONS TO VOTERS 

To vote, completely fill in the oval(s) next to your choice(s) like this:   

 

 

SPECIAL ELECTION FOR SCHOOL BOARD MEMBER 

TO FILL VACANCY IN TERM EXPIRING JANUARY 1, 2024 

VOTE FOR ONE 

  
 

  CANDIDATE V 

 

  CANDIDATE W 

 

  CANDIDATE X 

  _________________ 

  write-in, if any 

 

  

8. Optical scan ballots must be printed in black ink on white material, except 

that marks not to be read by the automatic tabulating equipment may be printed in 

another color ink.  The name of the precinct and machine-readable identification must be 
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printed on each ballot.  Voting instructions must be printed at the top of the ballot on each 

side that includes ballot information.  The instructions must include an illustration of the 

proper mark to be used to indicate a vote.  Lines for initials of at least two election judges 

must be printed on one side of the ballot so that the judges’ initials are visible when the 

ballots are enclosed in a secrecy sleeve. 

 

9.   The School District clerk shall make all Campaign Financial Reports 

required to be filed with the School District under Minnesota Statutes, Section 211A.02, 

available on the School District’s website.  The clerk must post the report on the School 

District’s website as soon as possible, but no later than thirty (30) days after the date of 

the receipt of the report.  The School District must make a report available on the School 

District’s website for four years from the date the report was posted to the website.  The 

clerk must also provide the Campaign Finance and Public Disclosure Board with a link to 

the section of the website where reports are made available. 

 

10.   The School District clerk is hereby authorized and directed to take all 

necessary actions to ensure that this election is properly submitted to the electorate of the 

School District.   

 

The motion for the adoption of the foregoing resolution was duly seconded by 

_______________ and upon vote being taken thereon the following voted in favor 

thereof: 

 

and the following voted against the same: 

 

whereupon said resolution was declared duly passed and adopted. 

 

 

 



 

Meeting Date:  7/18/2022 

TITLE:   Designation of Responsible Authority and Designation of Data Practices 
Compliance Officials 

 

TYPE:  Consent 

 

BACKGROUND:  According to Minn. Rules 1205.0200, subd. 14 (C) and 1205.1000, each 
school district must annually appoint a Responsible Authority who will be “the individual 
responsible for the collection, use, and dissemination of any set of data on individuals, 
government data, or summary data” as defined in Minn. Stat. § 13.02, subd. 16.  In accordance 
with Minn. Stat. § 13.05, subd. 13, the school district must appoint or designate an employee to 
serve as its Data Practices Compliance Official.  The Superintendent has determined that 
members of the Superintendent’s Cabinet will serve as Data Practices Compliance Officials as it 
pertains to their particular area of responsibility. The public may direct to the individuals 
designated below questions or concerns regarding obtaining access to data or discussing other 
data practices issues. This information is being updated because of staffing changes. 

 

RECOMMENDATION:  Designate the Edina Public Schools Responsibility Authority for 
Government Data and also designate the Data Practices Compliance Officials as follows: 

 

Responsible Authority- Dr. Stacie Stanley, Superintendent 

Data Practices Compliance Officials - Cabinet: 
Assistant Superintendent – Dr. Randy Smasal 
Director of Human Resources – Sonya Sailer 
Director of Marketing and Communications - Daphne Edwards 
Director of Business Services - Mert Woodard 
Director of Community Education Services & Strategic Partnerships – Dr. Anne Marie Leland 
Director of Media & Technology Services - Natasha Monsaas-Daly 
Director of Student Support Services - Jody Remsing 
Director of Teaching & Learning - Jody De St. Hubert 
 

DESIRED OUTCOMES FROM THE BOARD:  Review and approve designation of 
responsible parties as described above. 

 

 



 

Board Meeting Date:  7/18/2022 

TITLE:  Designation of Identified Official with Authority for the MDE External User Access 
Recertification System 

 

TYPE:  Consent 

 

BACKGROUND:  The Minnesota Department of Education (MDE) requires that school districts 
annually designate an Identified Official with Authority to comply with the MNIT Enterprise 
Identity and Access Management Standard which states that all user access rights to Minnesota 
state systems must be reviewed and recertified at least annually. The Identified Official with 
Authority (IOwA) assigns job duties and authorizes external user access to MDE secure 
systems for their local education agency (LEA). 

RECOMMENDATION:   Reauthorize Superintendent Stacie Stanley to act as the Identified 
Official with Authority (IOwA) and reauthorize Executive Assistant Anne Naas to act as the 
IOwA proxy to add and remove names only for Edina Public School District 0273-01. 

 

Desired Outcomes from the Board:  Review background and approve annual designation 
of MDE IOwA and IOwA proxy. 

 

ATTACHMENTS: MDE EDIAM Authorization Form 

 



 

Education Identity and Access Management Board Resolution 

The Minnesota Department of Education (MDE), Professional Educator Licensing Standards Board (PELSB), and 

Office of Higher Education (OHE) require annual designation of an Identified Official with Authority (IOwA) for 

each local educational agency that uses the Education Identity and Access Management (EDIAM) system. The 

IOwA is responsible for authorizing, reviewing, and recertifying user access for their local educational agency in 

accordance with the State of Minnesota Enterprise Identity and Access Management Standard, which states that 

all user access rights to Minnesota state systems must be reviewed and recertified at least annually. The IOwA 

will authorize user access to State of Minnesota Education secure systems in accordance with the user’s 

assigned job duties, and will revoke that user’s access when it is no longer needed to perform their job duties.  

Your school board or equivalent governing board must designate an IOwA to authorize user access to State of 

Minnesota Education secure websites for your organization. This EDIAM board resolution must be completed 

and submitted to the Minnesota Department of Education annually, as well as any time there is a change in the 

assignment of the Identified Official with Authority. 

It is strongly recommended that only one person at the local educational agency or organization (the 

superintendent or exec. director) is designated as the IOwA. The IOwA will grant the IOwA Proxy role(s). 

Designation of the Identified Official with Authority for Education Identity and Access Management 

Organization Name: __Edina Public Schools_______________________________________________________ 

6-Digit or 9-Digit Organization Number (e.g. 1234-01 or 1234-01-000): ___0273-01______________________ 

Superintendent or Exec. Director Name: ______Dr. Stacie Stanley_____________________________________ 

Will act as the IOwA?  __X___ Yes _____ No 

If no, identify below the individual who will act as the IOwA for your organization. 

The Superintendent or Exec. Director recommends the Board authorize the below named individual(s) to act as 

the Identified Official with Authority (IOwA) for this organization: 

Print Name:  _______Dr. Stacie Stanley____________________________________________________ 

Title:   _______Superintendent_________________________________________________________ 

Board Member Signature: 

Name: _______________________________________________________  

Date: _______________________________________________________ 

 

Once the EDIAM Board Resolution is completed, scan and email it to:  useraccess.mde@state.mn.us 

mailto:useraccess.mde@state.mn.us


 

Board Meeting Date:  7/18/2022 

TITLE:  Minnesota Japanese School Space Rental Agreement 

 
TYPE:  Consent 
 

PRESENTER(S):  Anne Marie Leland – Community Education and Strategic Partnerships 
Director 
 
BACKGROUND:  The Minnesota Japanese School would like to rent space for the 2022-23 
school year. This is a room rental agreement that combines segments of our Facilities Use 
Policy with standard lease language.  

RECOMMENDATION:  Administration recommends approval of this agreement. 

 

Desired Outcomes from the Board:  Space Rental Agreement with MNJS 

 

ATTACHMENTS: 
1. Room Rental agreement for 2022-23 (next page) 













 

Board Meeting Date:  7/18/2022 

TITLE:  Minnesota International Chinese School Space Rental Agreement 

 
TYPE:  Consent 
 

PRESENTER(S):  Anne Marie Leland – Community Education and Strategic Partnerships 
Director 
 
BACKGROUND:  The Minnesota International Chinese School and Edina Public Schools have 
partnered together for the past 7 years. In 2018, we agreed to a Space Rental Agreement with 
MICS. This is a renewal of the agreement that combines segments of our Facilities Use Policy 
with standard lease language.  
  

RECOMMENDATION:  Administration recommends approval of this agreement. 

 

Desired Outcomes from the Board:  Space Rental Agreement with MICS 

 

ATTACHMENTS: 
1. Room Rental agreement for 2022-23 (next page) 



ROOM RENTAL AGREEMENT 

This Room Rental Agreement (“Agreement”) and Addendum is entered into by and 
between Independent School District No. 273, Edina Public Schools (“District”), a political 
subdivision of the State of Minnesota, and the Minnesota International Chinese School (“MICS”). 
The District and MICS are collectively referred to as “the parties.”  

WHEREAS, MICS seeks to provide high quality Chinese learning experiences for the Edina 
community, and has provided that service in previous years through an informal partnership with 
the District; and 

WHEREAS, the District appreciates the efforts of MICS and wishes for these experiences to 
continue to be offered to the Edina community; and 

WHEREAS, the Parties wish to enter into this Room Rental Agreement to formalize and clarify 
the relationship between the Parties, and to ensure that MICS may continue to use District 
facilities, when available, for the provision of its services to the community.   

NOW, THEREFORE, IN CONSIDERATION OF the mutual promises contained in this 
Agreement and other valuable consideration, the sufficiency of which is acknowledged, the parties 
hereby agree as follows: 

1. Term of Agreement.  The term of this Agreement will begin on August 20, 2022 and will 
automatically end on June 30, 2022.  Either party may terminate this Agreement at any time, for 
any reason, without penalty or charge, by giving written notice to the other party.  This Agreement 
will not automatically renew.  If both Parties consent, the Parties may enter into negotiations for 
future rentals or alternative rental agreements

2. Reservation of Space.  The District’s Community Education Department, as part of its 
role to oversee facilities management will reserve classrooms, recreation spaces, and a storage 
space, (“Premises”) for up to 5 hours each Saturday that MICS is in session, up to a maximum of 
30 sessions.  MICS understands that, pursuant to District policy, District sponsored or related 
activities have first priority for all rooms and space within the District, meaning that some dates 
that may been requested by MICS may not be available for MICS programming.  The District will 
endeavor to provide as much advance notice as possible when it will not be able to provide the full 
Premises on a specific MICS programming day.

3. Rental Charges.  MICS will pay the District a total of $14,752.50 during the term of this 
Agreement for rental and maintenance expenses.  This amount will be invoiced in 9 monthly 
installments by the District, and such invoices must be fully paid by MICS within 30 days of their 
receipt.  Attached to this Agreement as Exhibit A is a breakdown of the spaces and hours to be 
used during this Agreement.

4. Alterations and Additions.   MICS may not make any alterations or additions to the 
Premises without obtaining prior written permission from the District.  Upon termination of this
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Agreement, the District may elect to keep any alterations or additions or to require MICS to remove 
the alterations and additions and restore the Property to its current condition.   

 
5. Repair and Return to Current Condition.  After each use of the Premises outlined in 
this Agreement, MICS must clear the space and return the Premises to the condition they were in 
when MICS arrived that day. 

 
6. Additional Space and Charges.  Additional space or rooms needed for special events, 
such as teacher training, field days, and graduation, should be reserved through the District 
Facilities Scheduler and will be subject to additional charges pursuant to District Policies regarding 
room rentals.  The terms of this Agreement shall apply equally to all uses of District property by 
MICS though such room rentals. 

 
7. Compliance with Policy 902.  In making use of the Premises outlined in this Agreement, 
MICS must comply with all requirements and elements of School Board Policy 902, except to the 
extent any provisions of Policy 902 conflict with this Agreement.  

 
8. Indemnification and Insurance. 
 

A. Indemnification.  MICS hereby agrees to defend, indemnify, and otherwise hold 
harmless the District, its board members, employees, agents, attorneys, and 
representatives against any and all claims, demands, actions, administrative 
proceedings, causes of action, and liability, of any nature arising out of or relating 
to the Agreement, provisions of MICS services, or MICS’s use of the Premises.  
The District shall have the right to choose its own legal counsel and seek 
reimbursement from MICS for the cost of defending itself in any legal action or 
administrative proceeding arising out of or related to this Agreement.  Under no 
circumstance will the District be liable for any damage to any personal property on 
the Premises if the damage arises out of or relates to MICS’s use of the Premises.   

 
B. Insurance.  At its own expense, MICS must furnish public liability insurance 

issued by a responsible insurer indemnifying the District against any claims for 
personal injury, property damage, and all other forms of liability arising out of or 
related to MICS’s use or occupancy, or both, of the Premises. The policy must name 
the District as an additional insured, and the insurer must agree to waive the defense 
of governmental immunity in the event a claim is made against the District. MICS 
must provide proof of insurance prior to the first scheduled use. The insurance must 
provide coverage of at least $50,000 per person, $500,000 per accident and $50,000 
property damage. The insurance policies and the companies writing them are 
subject to approval by the District.  The insurance policy, or an addendum to the 
policy, must provide that it may not be modified or cancelled without thirty (30) 
days written notice to the District before the effective date of cancelation.  MICS 
must not take any action, or allow any employee, agent, or representative to take 
any action, which will in any way impair or invalidate any insurance policy that the 
District maintains on the Premises.     
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9. Waiver of Liability.  MICS hereby waives and releases any claims, liabilities, and causes 
of action against the District, its employees, agents, representatives, and insurers for damage to or 
destruction of any personal property of MICS or its staff, volunteers, or students, that is on the 
Premises, regardless of whether the property is owned by MICS or by others, and regardless of 
whether the damage is caused by an event that is covered by insurance. 
 
10. Force Majeure.  The District shall not be liable for damages due to any non-performance 
resulting from circumstances or causes beyond its reasonable control, including without limitation, 
electrical interruption lasting more than eight (8) business hours, fire or other casualty, act of God, 
war or other violence including terrorist acts, or any law, order or requirement of any governmental 
agency or authority.  If the District is unable to provide space due to the reasons above, the District 
reserves the right to terminate this Agreement. 

 
11. Notices.  Any notice given under this Agreement is sufficient if it is in writing, legible, and 
delivered to the other party by hand, courier, facsimile, registered mail, certified mail, or regular 
mail at the address listed below for the party.  Delivery is effective upon mailing. 
 
 The District:     MICS: 
 Anne Marie Leland     Shu Zhou 

Director of Community Education   Principal, MICS  
  and Strategic Partnerships   P.O. Box 390423 

5701 Normandale Road    Edina, MN 55439 
Edina, MN 55424      
 

12. Nature of the Relationship.  The Parties enter this Agreement as independent contractors.  
Nothing in this Agreement may be construed to create a partnership, joint venture, or joint 
enterprise between the District and MICS.  The Parties have no power under this Agreement to 
take any action that could legally bind the other.  The Parties are not entering into an employment 
agreement or an employee-employer relationship.  This Agreement is between the District and 
MICS, and not between either Party and any employee. 

 
13. Sole Responsibility for Programming.  MICS will retain sole responsibility for the 
programming that it offers, and the District shall have no role in the advertisement, registration, or 
provision of learning experiences for those who enroll in MICS.  Employees hired by MICS are 
solely the employees of MICS, and are not District employees.  
 
14. Teachers.  MICS will be solely responsible for hiring and paying any staff members who 
provide services as a part of its programming, and none of these individuals shall be considered to 
be an employee of the District.  MICS agrees that all staff and volunteers that provide services on 
the Premises must have a successful criminal background check completed and on file with MICS. 

 
15. Assignment.  This Agreement may not be assigned, in whole or in part, by either Party 
without the written consent of the other Party. 
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16. Choice of Law and Forum.  This Agreement shall be governed by and construed in 
accordance with the laws of the State of Minnesota.  The parties agree that the Minnesota state and 
federal courts will have exclusive jurisdiction over any dispute arising out of this Agreement.   
 
17. Severability.  If any provision of this Agreement is held unenforceable by a court of law, 
the remaining portions of the Agreement shall remain in full force and effect. 
 
18. Waiver and Equal Drafting.  Waiver by either party of any term or condition of this 
Agreement will not constitute a waiver of any other term or condition of this Agreement.  If 
either party asserts that a provision of this Agreement is ambiguous, the Agreement must be 
construed to have been drafted equally by the parties. 

 
19. Entire Agreement.  The terms stated in this Agreement represent the entire agreement of 
the parties.  Except as expressly stated in this Agreement, no party has relied on any statement, 
promise, inducement, or representation of the other.  This Agreement supersedes any and all prior 
statements and agreements between the parties relating to the subject matter of this Agreement.  
No changes to this Agreement will be valid unless both parties agree to the change in writing.  A 
copy of this Agreement will have the same legal effect as the original.   

 
20. Subject to School Board Approval.  The parties understand and agree that this 
Agreement will not be effective or binding upon the District until approved by the School Board.   
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By signing below, each party acknowledges that it understands and agrees to the terms set 
forth in this Agreement and that it has the authority to enter into this Agreement. 
 
INDEPENDENT SCHOOL DISTRICT NO. 273 
 
________________________________________  ____________________ 
School Board Chair      Date    
 
________________________________________  ____________________ 
School Board Clerk      Date 
 
MINNESOTA INTERNATIONAL CHINESE SCHOOL 
 
___Shu Zhou _______________________    __Jul 2022__ 
NAME         Date 
Title: _______Principal____________________________      
 











Board Meeting Date: 7/18/2022

TITLE: Policy Review

TYPE: Discussion

PRESENTER(S): Board Policy Committee

BACKGROUND: The following policies have been reviewed with an eye toward clarity, District
practice, and alignment with State and Federal statutes.

● Policy 410 – Leaves, Family and Medical Leaves
● Policy 413 – Harassment and Violence Prohibition, Students and Employees
● Policy 415 – Reporting Suspected Maltreatment of a Minor or Vulnerable Adult
● Policy 506 – Student Conduct and Discipline
● Policy 514 – Bullying Prohibition
● Policy 522 – Title IX Nondiscrimination Policy, Grievance Procedure and Process
● Policy 524 – Internet Acceptable Use and Safety Policy
● Policy 616 – School District System Accountability
● Policy 634 – Electronic Technologies Acceptable Use
● Policy 708 – Expense Reimbursement
● Policy 806 – Emergency Management

RECOMMENDATION: Review the suggested policy modifications for Policies 410, 413, 415,
506, 514, 522, 524, 616, 634, 708, 806

ATTACHMENTS:
1. Policy 410 – Leaves, Family and Medical Leaves
2. Policy 413 – Harassment and Violence Prohibition, Students and Employees
3. Policy 415 – Reporting Suspected Maltreatment of a Minor or Vulnerable Adult
4. Policy 506 – Student Conduct and Discipline
5. Policy 514 – Bullying Prohibition
6. Policy 522 – Title IX Nondiscrimination Policy, Grievance Procedure and Process
7. Policy 524 – Internet Acceptable Use and Safety Policy
8. Policy 616 – School District System Accountability
9. Policy 634 – Electronic Technologies Acceptable Use
10. Policy 708 – Expense Reimbursement
11. Policy 806 – Emergency Management



Policy 410

Personnel

Leaves, Family and Medical Leaves

I. Purpose

This policy provides guidance regarding family and medical leaves of absence to
for school district employees in accordance with the Family and Medical Leave Act,
parenting leave under state law and federal law, master agreements and
guidebooks, and district policy.

II. General Statement of Policy

The following procedures and policies regarding family and medical leave are
adopted by the school district, pursuant to the requirements of the Family and
Medical Leave Act of 1993 (“FMLA”) and consistent with pregnancy and parenting
leave under state law. This policy also provides a definition of district-provided
leaves.

III. Definitions

A. For the purposes of the FMLA, an “eligible employee” means an employee who
has been employed by the school district for a total of at least 12 months and
who has worked been employed for at least 1,250 hours of service during the
12-month period immediately preceding the commencement of the leave.

B. For the purposes of Minnesota pregnancy and parenting leave laws, an “eligible
employee” has been employed by the district at least half-time for at least 12
months.

C. A “year” is defined as a rolling 12-month period measured backward from the
date an employee’s leave is to commence.

D. “Disaster leave” is a district-provided leave used for a period of disability when
an employee has exhausted their basic leave allotment.

IV. Leave Entitlements

A. Twelve Workweeks Weeks Leave under the FMLA (federal law)

1. Eligible employees are entitled to a total of 12 workweeks of unpaid family
and medical leave during the applicable 12-month period as defined below,
plus any additional leave required by law. Leave may be taken for one or
more of the following reasons in accordance with applicable law:

a. birth of the employee’s child and to care for such child;
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b. placement of an adopted or foster child with the employee;

c. to care for the employee’s spouse, son, daughter, or parent with a
serious health condition;

d. the employee’s serious health condition makes the employee unable to
perform the functions of the employee’s job; and/or

e. any qualifying exigency arising from the employee’s spouse, son,
daughter, or parent being on covered active duty, or notified of an
impending call or order to covered active duty in the Armed Forces.

2. Spouses:  In general, eligible spouses who are both employed by the school
district are limited to an aggregate of 12 workweeks of leave during any
12-month period for the birth, care of or adoption of a child; the placement of
a child for foster care; or to care for a parent with a serious health condition.
Eligible spouses who both work for the district are also limited to a
combined total of 26 workweeks of leave in a single 12-month period to care
for a covered servicemember with a serious injury or illness.

3. Intermittent Leave:  Depending on the type of leave, intermittent or reduced
schedule leave may be granted at the discretion of the district or when
medically necessary.

4. Serious Health Condition:  If an employee requests a leave for the serious
health condition of the employee or the employee’s spouse, child or parent,
the employee will be required to submit sufficient medical certification.

5. Health Insurance:  During the period of designated FMLA leave, the district
will provide health insurance under its group health plan under the same
conditions that coverage would have been provided had the employee not
taken the leave. The employee will be responsible for payment of the
employee contribution to continue group health insurance coverage during
the leave. An employee’s failure to make necessary and timely contributions
may result in termination of coverage.  An employee who does not return to
work after FMLA leave may be required to reimburse the district for the cost
of health insurance premiums paid by the district.

6. Paid Leave:  The district may request or require the employee to substitute
accrued paid leave for any part of the 12 workweek period. Employees may
be allowed to substitute paid leave for unpaid leave.

7. Special Rules for Instructional Employees:  An instructional employee who
requests continuous leave near the end of a school term may be required to
extend the leave through the end of the term. If an instructional employee
begins leave for any purpose more than five weeks before the end of a term
and it is likely the leave will last at least three weeks, the district may require
that the leave be continued until the end of the term if the employee would
otherwise return during the last three weeks of the term.  If the instructional
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employee begins leave for a purpose other than the employee’s own
serious health condition during the last five weeks of a term, the district may
require that the leave be continued until the end of the term if the leave will
last more than two weeks or if the employee’s return from leave would occur
during the last two weeks of the term.  If the instructional employee begins
leave for a purpose other than the employee’s own serious health condition
during the last three weeks of the term and the leave will last more than five
working days, the district may require the employee to continue taking leave
until the end of the term. The district will continue to fulfill the district’s leave
responsibilities and obligations, including the obligation to continue the
employee’s health insurance and other benefits, if an instructional
employee’s leave entitlement ends before the involuntary leave period
expires.

B. Twelve Workweeks Weeks Leave under Minnesota Pregnancy and Parenting
Parental Leave (state law)

1. An employee who does not qualify for parenting leave under the FMLA
leave provisions may qualify for a 12-week unpaid leave, which is available
to a biological or adoptive parent in conjunction with the birth or adoption of
a child, or to a female employee for prenatal care or incapacity due to
pregnancy, childbirth, or related health conditions. The length of the leave
will be determined by the employee but must not exceed 12 weeks unless
agreed by the district.

2. Health Insurance:  The school district will continue to make insurance
coverage available to the employee while on leave.  The employee is
responsible to pay the full cost of any insurance while on a leave of
absence.

C. Twenty-Six Workweeks Weeks Leave for Military Caregiver Leave Military
Service Member under the FMLA

1. An eligible employee who is the spouse, son, daughter, parent, or next of
kin of a covered service member is entitled to a total of 26 workweeks of
leave during a 12-month period to care for the servicemember. The leave
described in this paragraph is only available during a single 12-month
period. For purposes of this leave, the need to care for a servicemember
includes both physical and psychological care.

2. During a single 12-month period, an employee will be entitled to a combined
total of 26 work weeks of leave under sections IV.A and IV.C above.

V.  School District Leaves

When a qualified employee, as determined by the applicable master agreement or
guidebook, has exhausted the employee’s basic leave allotment, the school district
may provide that employee the opportunity to use disaster leave, any applicable
sick-leave bank, or short-term disability leave (“disaster leave”), in accordance with
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any applicable master agreement or guidebook, in the following circumstances:

1.  The qualified employee has a medically-certified disabling condition that
qualifies the employee for long-term disability benefits after the 65th day of
employee absence; or

2.  If provided for in the employee’s master agreement or guidebook, the
qualified employee has an immediate family member with a
medically-certified disabling condition that is anticipated to continue for 65
days of longer.

An employee is eligible for disaster leave once per 12-month period. The period of
eligibility begins one year following the last day of disaster leave if disaster leave
was previously taken.

VI. Dissemination of Policy

An poster summarizing the major provisions of the FMLA notification will be
conspicuously posted in each district building in areas accessible to employees
and on the job posting section of the district website to provide notice to applicants
for employment.

Legal References:
10 U.S.C. § 101 et seq. (Armed Forces General Military Law)
29 U.S.C. § 2601 et seq. (Family and Medical Leave Act)
38 U.S.C. § 101 (Definitions)
29 C.F.R. Part 825 (Family and Medical Leave Act)
Minn. Stat. §§ 181.940-181.944 (Parenting Leave and Accommodations)

Policy INDEPENDENT SCHOOL DISTRICT 273
adopted: 9/22/08 Edina, Minnesota
Amended: 9/29/09
Revised: 6/24/13
Revised: 7/18/16
Revised: 8/14/17
Reviewed: 8/13/18
Revised: 4/20/20
Revised: 2/8/21
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Policy 413
PERSONNEL

HARASSMENT AND VIOLENCE PROHIBITION, STUDENTS AND EMPLOYEES

I. PURPOSE

The school district strives to maintain a learning and working environment free
from harassment or violence on the basis of race, color, creed, religion, national
origin, sex, age, marital status, familial status, status with regard to public
assistance, sexual orientation, including gender identity or expression, or
disability. This policy provides a framework for reporting actions that violate this
policy and the district’s actions when it receives such a report

II. GENERAL STATEMENT OF POLICY

A. The school district strives to maintain a learning and working environment
free from harassment and violence on the basis of race, color, creed,
religion, national origin, sex, age, marital status, familial status, status with
regard to public assistance, sexual orientation, including gender identity or
expression, or disability (“protected classification”). The district prohibits
harassment or violence on the basis of protected classification.

B. This policy is violated when a student or employee harasses a student or
employee or group of students or employees through conduct or
communication based on a person’s protected classification.

C. This policy is violated when a student or employee inflicts, threatens to
inflict, or attempts to inflict violence upon a student or employee based on
a person’s protected classification.

D. The district will act to investigate all complaints of harassment or violence
based on a person’s protected classification. The district will discipline or
take appropriate action against a student or employee who is found to
have violated this policy.

III. DEFINITIONS

A. “Assault” is:

1. an act done with intent to cause fear in another of immediate bodily
harm or death;

2. the intentional infliction of or attempt to inflict bodily harm upon
another; or
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3. the threat to do bodily harm to another with present ability to carry
out the threat.

B. “Harassment” prohibited by this policy consists of physical or verbal
conduct, including, but not limited to, electronic communications, relating
to an individual’s or group of individuals’ race, color, creed, religion,
national origin, sex, age, marital status, familial status, status with regard
to public assistance, sexual orientation, including gender identity or
expression, or disability when the conduct:

1. has the purpose or effect of creating an intimidating, hostile, or
offensive working or academic environment;

2. has the purpose or effect of substantially or unreasonably
interfering with an individual’s work or academic performance; or

3. otherwise adversely affects an individual’s employment or
academic opportunities.

C. “Immediately” means as soon as possible but in no event longer than 24
hours.

D. Protected Classifications

1. “Disability” means any condition or characteristic that renders a
person a disabled person.  A disabled person is any person who:

a. has a physical, sensory, or mental impairment which
materially limits one or more major life activities;

b. has a record of such an impairment; or

c. is regarded as having such an impairment.

2. “Familial status” means the condition of one or more minors being
domiciled with:

a. their parent or parents or the minor’s legal guardian; or

b. the designee of the parent or parents or guardian with the
written permission of the parent or parents or guardian. The
protections afforded against harassment on the basis of
family status apply to any person who is pregnant or is in the
process of securing legal custody of an individual who has
not attained the age of majority.
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3. “Marital status” means whether a person is single, married,
remarried, divorced, separated, or a surviving spouse and, in
employment cases, includes protection against harassment on the
basis of the identity, situation, actions, or beliefs of a spouse or
former spouse.

4. “National origin” means the place of birth of an individual or of any
of the individual’s lineal ancestors.

5. “Sex” includes, but is not limited to, pregnancy, childbirth, and
disabilities related to pregnancy or childbirth.

6. “Sexual orientation” means having or being perceived as having an
emotional, physical, or sexual attachment to another person without
regard to the sex of that person or having or being perceived as
having an orientation for such attachment, or having or being
perceived as having a self-image or identity not traditionally
associated with one’s biological maleness or femaleness. “Sexual
orientation” does not include a physical or sexual attachment to
children by an adult.

7. “Status with regard to public assistance” means the condition of
being a recipient of federal, state, or local assistance, including
medical assistance, or of being a tenant receiving federal, state, or
local subsidies, including rental assistance or rent supplements.

E. “Remedial response” means a measure to stop and correct acts of
harassment or violence, prevent acts of harassment or violence from
recurring, and protect, support, and intervene on behalf of a student who
is the target or victim of acts of harassment or violence.

F. Sexual Harassment

1. Sexual harassment consists of unwelcome sexual advances,
requests for sexual favors, sexually motivated physical conduct or
other verbal or physical conduct or communication of a sexual
nature when:

a. submission to that conduct or communication is made
a term or condition, either explicitly or implicitly, of obtaining
employment or an education; or

b. submission to or rejection of that conduct or communication
by an individual is used as a factor in decisions affecting that
individual’s employment or education; or

c. that conduct or communication has the purpose or effect of
substantially or unreasonably interfering with an individual’s

413-3



employment or education, or creating an intimidating, hostile,
or offensive employment or educational environment.

2. Sexual harassment may include, but is not limited to:

a. unwelcome verbal harassment or abuse;
b. unwelcome pressure for sexual activity;
c. unwelcome, sexually motivated, or inappropriate patting,

pinching, or physical contact, other than necessary restraint
of student(s) by teachers, administrators, or other school
district personnel to avoid physical harm to persons or
property;

d. unwelcome sexual behavior or words, including demands for
sexual favors, accompanied by implied or overt threats
concerning an individual’s employment or educational status;

e. unwelcome sexual behavior or words, including demands for
sexual favors, accompanied by implied or overt promises of
preferential treatment with regard to an individual’s
employment or educational status; or

f. unwelcome behavior or words directed at an individual
because of sexual orientation, including gender identity or
expression.

G. Sexual Violence

1. Sexual violence is a physical act of aggression or force or the threat
thereof which involves the touching of another’s intimate parts or
forcing a person to touch any person’s intimate parts. Intimate
parts, as defined in Minn. Stat. § 609.341, includes the primary
genital area, groin, inner thigh, buttocks, or breast, as well as the
clothing covering these areas.

2. Sexual violence may include, but is not limited to:

a. touching, patting, grabbing, or pinching another person’s
intimate parts, whether that person is of the same sex or the
opposite sex;

b. coercing, forcing, or attempting to coerce or force the
touching of anyone’s intimate parts;

c. coercing, forcing, or attempting to coerce or force sexual
intercourse or a sexual act on another; or

d. threatening to force or coerce sexual acts, including the
touching of intimate parts or intercourse, on another.

H. Violence
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Violence prohibited by this policy is a physical act of aggression or assault
upon another or group of individuals because of, or in a manner
reasonably related to, a person’s protected classification.

I. “Employee,” for purposes of this policy, includes school board members,
district employees, agents, volunteers, independent contractors, or other
persons subject to the supervision and control of the district.

IV. REPORTING PROCEDURES

A. Any person who believes the person has been the target or victim of
harassment or violence on the basis of protected classification by a
student or employee, or any person with knowledge or belief of conduct
which may constitute harassment or violence prohibited by this policy
toward a student or employee or group of students or other employee
should report the alleged acts immediately to an appropriate school district
official designated by this policy. A person may report conduct which may
constitute harassment or violence anonymously. However, the school
district may not rely solely on an anonymous report to determine discipline
or other remedial responses.

B. The district encourages the reporting party or complainant to use the
report form available from the principal or building supervisor of each
building or available from the school district office, but oral reports will be
considered complaints as well.

C. Nothing in this policy prevents any person from reporting harassment or
violence directly to a school district human rights officer or to the
superintendent. If the complaint involves the building report taker, the
complaint will be made or filed directly with the superintendent or the
school district human rights officer by the reporting party or complainant.

D. At each site location, the building principal, the principal’s designee, or the
building supervisor (“building report taker”) is the person responsible for
receiving oral or written reports of harassment or violence prohibited by
this policy at the building level. Any adult school district employee who
receives a report of harassment or violence prohibited by this policy will
inform the building report taker immediately. If the complaint involves the
building report taker, the complaint will be made or filed directly with the
superintendent or the school district human rights officer by the reporting
party or complainant. The building report taker will ensure that this policy
and its procedures, practices, consequences, and sanctions are fairly and
fully implemented and will serve as a primary contact on policy and
procedural matters.
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E. Employees will be particularly alert to possible situations, circumstances,
or events that might include acts of harassment or violence. An employee
who witnesses, observes, receives a report of, or has other knowledge or
belief of conduct that may constitute harassment or violence will make
reasonable efforts to address and resolve the harassment or violence and
will inform the building report taker immediately. Employees who fail to
inform the building report taker of conduct that may constitute harassment
or violence or who fail to make reasonable efforts to address and resolve
the harassment or violence in a timely manner may be subject to
disciplinary action.

F. Upon receipt of a report, the building report taker must notify the school
district human rights officer immediately, without screening or investigating
the report. The building report taker may request, but may not insist upon,
a written complaint. A written statement of the facts alleged will be
forwarded as soon as practicable by the building report taker to the human
rights officer. If the report was given verbally, the building report taker will
personally reduce it to written form within 24 hours and forward it to the
human rights officer. Failure to forward any harassment or violence report
or complaint as provided in this policy may result in disciplinary action
against the building report taker.

G. The district designates the Director of Human Resources as the human
rights officer department to receive reports or complaints of harassment or
violence prohibited by this policy. If the complaint involves the Director of
Human Resources department, the complaint will be filed directly with the
superintendent.

H. The school district shall conspicuously post the name of the human rights
officer(s), including mailing addresses and telephone numbers.

I. Submission of a good faith complaint or report of harassment or violence
prohibited by this policy will not affect the complainant or reporter’s future
employment, grades, work assignments, or educational or work
environment.

J. Use of formal reporting forms is not mandatory.

K. Reports of harassment and violence prohibited by this policy are classified
as private educational and/or personnel data and/or confidential
investigative data and will not be disclosed except as permitted by law.

L. The district will respect the privacy of the complainant(s), the individual(s)
against whom the complaint is filed, and the witnesses as much as
possible, consistent with the school district’s legal obligations to
investigate, to take appropriate action, and to comply with any discovery
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or disclosure obligations.

M. Retaliation against a victim, good faith reporter, or a witness of violence or
harassment is prohibited.

N. False accusations or reports of violence or harassment against another
person are prohibited.

O. A person who engages in an act of violence or harassment, reprisal,
retaliation, or false reporting of violence or harassment, or permits,
condones, or tolerates violence or harassment shall be subject to
discipline or other remedial responses for that act in accordance with the
school district’s policies and procedures.

Consequences for students who commit, or are a party to, prohibited acts
of violence or harassment or who engage in reprisal or intentional false
reporting may range from remedial responses or positive behavioral
interventions up to and including suspension and/or expulsion.

Consequences for employees who permit, condone, or tolerate violence or
harassment or engage in an act of reprisal or intentional false reporting of
violence or harassment may result in disciplinary action up to and
including termination or discharge.

Consequences for other individuals engaging in prohibited acts of violence
or harassment may include, but not be limited to, exclusion from school
district property and events and/or termination of services and/or
contracts.

V. INVESTIGATION

A. The Director of Human Resources or designee, within three (3) days of
the receipt of a report or complaint alleging harassment or violence
prohibited by this policy, will undertake or authorize an investigation. The
investigation may be conducted by school district officials or by a third
party designated by the school district.

B. The investigation may consist of personal interviews with the complainant,
the person(s) against whom the complaint is filed, and others who may
have knowledge of the alleged incident(s) or circumstances giving rise to
the complaint. The investigation may also consist of any other methods
and documents deemed pertinent by the investigator.

C. In determining whether alleged conduct constitutes a violation of this
policy, the district should consider the surrounding circumstances, the
nature of the behavior, past incidents or past or continuing patterns of
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behavior, the relationships between the parties involved and the context in
which the alleged incidents occurred. Whether a particular action or
incident constitutes a violation of this policy requires a determination
based on all the facts and surrounding circumstances.

D. The district may take immediate steps, at its discretion, to protect the
reporting party, students or employees pending completion of an
investigation of alleged harassment or violence prohibited by this policy.

E. The alleged perpetrator of the act(s) of harassment or violence will be
allowed the opportunity to present a information during the investigation or
prior to the imposition of discipline or other remedial responses.

F. The investigation will be completed as soon as practicable. The school
district human rights officer will make a written report to the superintendent
upon completion of the investigation. If the complaint involves the
superintendent, the report may be filed directly with the school board. The
report will include a determination of whether the allegations have been
substantiated as factual and whether they appear to be violations of this
policy.

VI. SCHOOL DISTRICT ACTION

A. Upon completion of the investigation, the school district will take
appropriate action. This action may include, but is not limited to, warning,
suspension, exclusion, expulsion, transfer, remediation, removal, or
termination. Disciplinary consequences will be sufficiently severe to try to
deter violations and to appropriately discipline prohibited behavior. District
action taken for violation of this policy will be consistent with requirements
of applicable collective bargaining agreements, state and federal law, and
applicable district policies.

B. The district is not authorized to disclose to a victim private educational or
personnel data regarding an alleged perpetrator who is a student or
employee of the school district. School officials will notify the parent(s) or
guardian(s) of targets or victims of harassment or violence and the
parent(s) or guardian(s) of alleged perpetrators of harassment or violence
who have been involved in a reported and confirmed harassment or
violence incident of the remedial or disciplinary action taken, to the extent
permitted by law. The district may be required to disclose private data in
cases that involve allegations of sexual harassment under Title IX. Please
see Policy 522 for additional information.

C. In order to prevent or respond to acts of harassment or violence
committed by or directed against a child with a disability, the district will,
where determined appropriate by the child’s individualized education
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program (IEP) or Section 504 team, allow the child’s IEP or Section 504
plan to be drafted to address the skills and proficiencies the child needs as
a result of the child’s disability to allow the child to respond to or not to
engage in acts of harassment or violence.

VII. RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student
employee who commits an act of reprisal or who retaliates against any person
who asserts, alleges, or makes a good faith report of alleged harassment or
violence prohibited by this policy, who testifies, assists, or participates in an
investigation of retaliation or alleged harassment or violence, or who testifies,
assists, or participates in a proceeding or hearing relating to such harassment or
violence. Retaliation includes, but is not limited to, any form of intimidation,
reprisal, harassment, or intentional disparate treatment. Disciplinary
consequences will be sufficiently severe to deter violations and to appropriately
discipline the individual(s) who engaged in the harassment or violence. Remedial
responses to the harassment or violence will be tailored to the particular incident
and nature of the conduct.

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES

These procedures do not deny the right of any individual to pursue other avenues
of recourse which may include filing charges with the Minnesota Department of
Human Rights, initiating civil action, or seeking redress under state or federal
law.

IX. HARASSMENT OR VIOLENCE AS ABUSE

A. Under certain circumstances, alleged harassment or violence may also be
possible abuse under state law. If so, the duties of mandatory reporting
under Minn. Stat. Ch. 260E § 626.556 may be applicable.

B. Nothing in this policy will prohibit the school district from taking immediate
action to protect victims of alleged harassment, violence, or abuse.

X. DISSEMINATION OF POLICY AND TRAINING

A. This policy is posted in each school building in areas accessible to
students and district employees.

B. This policy is provided to each school district employee at the time of initial
employment with the school district.

C. This policy will appear in the student handbook.
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D. The district will develop a method of discussing this policy with students
and employees.

E. The district may implement violence prevention and character
development education programs to prevent and reduce policy violations.
Such programs may offer instruction on character education including, but
not limited to, character qualities such as attentiveness, truthfulness,
respect for authority, diligence, gratefulness, self-discipline, patience,
forgiveness, respect for others, peacemaking, resourcefulness and/or
sexual abuse prevention.

F. This policy shall be reviewed at least annually for compliance with state
and federal law.

Legal References:
Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 120B.234 (Child Sexual Abuse Prevention Education)
Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and Racial Harassment and Violence
Policy)
Minn. Stat. § 121A.031 (School Student Bullying Policy)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
Minn. Stat. § 609.341 (Definitions)
Minn. Stat. Ch. 260E § 626.556 et seq. (Reporting of Maltreatment of Minors)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act)
29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504)
42 U.S.C. § 1983 (Civil Action for Deprivation of Rights)
42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964)
42 U.S.C. § 2000e et seq. (Title VII of the Civil Rights Act)
42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

Cross References:
Policy 102 (Equal Educational Opportunity)
Policy 401 (Equal Employment Opportunity)
Policy 402 (Disability Nondiscrimination)
Policy 403 (Discipline, Suspension and Dismissal of School District Employees)
Policy 406 (Public and Private Personnel Data)
Policy 415 (Reporting Suspected Maltreatment of a Minor of Vulnerable Adult)
Policy 506 (Student Discipline)
Policy 514 (Bullying Prohibition Policy)
Policy 515 (Protection and Privacy of Student Records)
Policy 521 (Student Disability Nondiscrimination)
Policy 522 (Student Sex Nondiscrimination Title IX Nondiscrimination Policy, Grievance
Procesure and Process)
Policy 526 (Hazing Prohibition)
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Policy 528 (Student Parental, Family and Marital Status Nondiscrimination)
Policy 634 (Electronic Technologies Acceptable Use)

Policy INDEPENDENT SCHOOL DISTRICT 273
adopted: 4/14/08 Edina, Minnesota
amended: 5/19/09
amended: 9/26/11
revised: 5/19/14
revised: 7/18/16
revised: 8/14/17
reviewed: 8/13/18
revised: 8/12/19
revised: 5/10/21
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Appendix I to Policies 401, 402, 413, 514, 521, 522, 526, and 528

DISCRIMINATION, HARASSMENT, BULLYING, HAZING AND VIOLENCE REPORT FORM

Edina Public Schools maintains policies prohibiting discrimination, harassment, bullying, hazing
and violence.  These policies can be found on the district’s website or obtained from a district
administrator.  All persons are to be treated with respect and dignity.  Please use this form to
report incidents of discrimination, harassment, bullying, hazing or violence. Edina Public
Schools maintains a firm policy prohibiting all forms of discrimination, harassment or violence
against students or employees or groups of students or employees on the basis of race, color,
creed, religion, national origin, sex, age, marital status, familial status, status with regard to
public assistance, sexual orientation, including gender identity and expression, or disability. All
persons are to be treated with respect and dignity. Harassment or violence by any studentl,
teacher, administrator, or other school personnel, which create an intimidating, hostile, or
offensive environment will not be tolerated under any circumstances.

Person completing report:
_____________________________________________________________

Home address:
___________________________________________________________________

Work address:

Home phone: Work phone:

Date of alleged incident(s):

Basis of Alleged Harassment/Violence - circle as appropriate:  race \ color \ creed \ religion \ sex \
national origin \ gender \ age \ marital status \ familial status \ status with regard to public
assistance \ sexual orientation \ disability

Name of person(s) you believe harassed, bullied or was violent toward you or another person.

_________________________________________________________________________
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If the alleged harassment or violence was toward another person(s), identify that person(s).
_________________________________________________________________________

Where and when did the incident(s) occur? ______________________________________
_________________________________________________________________________

Describe the incident(s) as clearly as possible, including such things as: what force, if any, was
used; any verbal statements (e.g, threats, requests, demands); what, if any, physical contact
was involved; or other relevant information. Attach additional pages if necessary.
__________________________

List any witnesses to the incident(s). ___________________________________________
_________________________________________________________________________

My signature below shows that the information I have provided in this document is true, correct,
and complete to the best of my knowledge and belief.

Signature:  ___________________________________________      Date

Received by: ______________________________________ Date    ________________

Please submit to the building principal or designee, or director of human resources, as indicated by the policy(ies).

Revised:  8/10/20
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Policy 415

Personnel

Reporting Suspected Maltreatment of a Child Minor or Vulnerable Adult

I. Purpose

This policy makes clear the requirements of school district employees’ requirements
to report suspected maltreatment of a child minor or a vulnerable adult.

II. General Statement of Policy

A. The school district complies with state laws requiring a district employee to report
suspected child neglect, physical abuse, or sexual abuse.

B.  The district complies with state laws requiring a district employee to report
suspected maltreatment of vulnerable adults.

B. A district employee violates this policy if the employee fails to report suspected
maltreatment when the employee has reason to believe that a child minor or
vulnerable adult is being or has been maltreated.

III. Definitions

A. “Mandated reporter” means a school district employee who has reason to believe
that a child minor or vulnerable adult is being or has been maltreated within the
past three years. A school employee who knows or has reason to believe a child
has been maltreated within the preceding three years will immediately report the
information.

B. “Maltreatment of a vulnerable adult” means the neglect, abuse, or financial
exploitation of a vulnerable adult.

C. “Vulnerable adult” includes but is not limited to a person 18 years of age or older
who regardless of residence or type of service received possesses a physical or
mental infirmity or other physical, mental, or emotional dysfunction that impairs the
individual’s ability to adequately provide the person’s own care without assistance
or supervision and, because of the dysfunction or infirmity and need for care or
services, has an impaired ability to protect the individual’s self from maltreatment.

D. “District employee” means a professional employee or the employee’s delegate
engaged in providing health, educational, social, psychological, law enforcement,
or other caretaking services of vulnerable adults.

E. “Immediately” means as soon as possible, but no longer than 24 hours from the
time initial knowledge that the incident occurred has been received.

F.  “Child” or “minor” means a person under age 18.
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G.  “Maltreatment of a child minor” includes but is not limited to neglect, physical
abuse, or sexual abuse of a child minor.

IV. Reporting Procedures for Maltreatment of a Child Minor

A. A mandated reporter will immediately report suspected maltreatment of a child the
neglect, physical abuse or sexual abuse, which the employee knows or has
reason to believe is happening or has happened within the preceding three years
to the local county welfare agency*, police department, county sheriff, or agency
responsible for assisting or investigating maltreatment.

a. Local county welfare agency – allegations of maltreatment in home, child
foster care, family child care

b. Department of Education – allegations of maltreatment in school
c. Department of Human Services – allegations of maltreatment in licensed

child care facilities
d. Law Enforcement – allegations of violation of criminal statutes

*To make a maltreatment report to Hennepin County Child Protection Services,
call (612) 348-3552.

B. If the immediate report has been made orally, by telephone or otherwise, the oral
report must be followed by a written report within 72 hours (exclusive of weekends
and holidays) to the appropriate entity responsible for assisting or investigating
maltreatment.  The written report must identify the child, a person believed to be
responsible for the maltreatment abuse or neglect of the child if the person is
known, the nature and extent of the maltreatment abuse or neglect, and the name
and address of the reporter.

C. Regardless of whether a report is made, as soon as practicable after a school
receives information regarding an incident that may constitute maltreatment of a
child in a school facility, the school will inform the parent, legal guardian, or
custodian of the child that an incident has occurred and may constitute
maltreatment of the child, when the incident occurred, and the nature of the
conduct that may constitute maltreatment.

D. An employee person mandated to report suspected maltreatment of a child minor
who negligently or intentionally fails to report may be subject to criminal penalties
and/or discipline up to and including liable for damages caused by the failure. A
negligent or intentional failure to report may result in discipline, including possible
termination of employment. An employee may also be liable in a civil suit for
damages caused by a failure to report.

E. The district will not retaliate against an employee person who makes a good faith
report of maltreatment of a vulnerable child minor report under Minnesota law or
this policy.

F.  An employee who knowingly or recklessly makes a false report of maltreatment

415-2



will be liable in a civil suit for damages and/or discipline up to and including
termination of employment.

V. Reporting Procedures for Maltreatment of a Vulnerable Adult

A. A mandated reporter will must immediately report suspected maltreatment of a
vulnerable adult to the Minnesota Adult Abuse Reporting Center (MAARC) at 1
1-844-880-1574. The MAARC is available twenty-four hours per day and seven
days per week.

B.  An employee person mandated to report suspected maltreatment of a vulnerable
adult who negligently or intentionally fails to report may be subject to criminal
penalties, liability for damages caused by the failure, and/or A negligent or
intentional failure to report may result in discipline, up to and including possible
termination of employment.

C. The district will not retaliate against an employee person who makes a good faith
report of maltreatment of a vulnerable adult report under Minnesota law or this
policy.

D. An employee who intentionally makes a false report of maltreatment will be liable
in a civil suit for any actual damages suffered, punitive damages, and attorney
fees, and discipline up to and including termination of employment.

VI. Investigation

The responsibility for assessing and investigating reports of suspected maltreatment
rests with the entity designated by the state for receiving reports. When the alleged
offender is believed to be a school district employee, the district will conduct its own
investigation independent of the designated entity.

VII. Dissemination of Policy and Training

The school district will discuss this policy with district employees when appropriate.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.02 (Collection, Security, and Dissemination of Records; Definitions)
Minn. Stat. § 121A.58 (Corporal Punishment)
Minn. Stat. § 121A.582 (Student Discipline; Reasonable Force)
Minn. Stat. Ch. § 260E.01 et. seq. (Reporting of Maltreatment of Minors Act)
Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults)
Minn. Stat. § 626.5572 (Definitions)

Cross References:
Policy 103 104 (Complaints – Students, Employees, Parents, Other Persons)
Policy 211 (Criminal or Civil Action Against School District, School Board Member,

Employee or Student)
Policy 403 (Discipline of School District Employees)
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Policy 406 (Public and Private Personnel Data)
Policy 507 (Corporal Punishment)
Policy 515 (Protection and Privacy of Student Records)

Policy INDEPENDENT SCHOOL DISTRICT 273
adopted: 10/20/08 Edina, Minnesota
amended: 9/26/11
Revised: 7/15/13
Revised: 7/18/16
Revised: 8/14/17
Reviewed: 8/13/18
Reviewed: 8/12/19
Revised: 2/8/21

Recommend Attaching MDE Confidential Student Maltreatment Reporting Form to this Board
Policy.
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Policy 506

Students

Student Conduct and Discipline

I. Purpose

This policy provides expectations for student conduct.  Abiding by these
expectations will enhance the school district’s ability to maintain discipline and
ensure a positive learning environment leading will lead to academic success and whole child
growth quality educational experience.  The school district will take appropriate
disciplinary action when students fail to adhere to acceptable behavior standards
established by this policy and its guidelines and/or appendices.

II. General Statement of Policy

A. The school district believes that a fair and equitable district-wide school
discipline policy will contribute to the quality of a student’s educational learning
experience.  Therefore, this district-wide discipline policy has been adopted.

B. It is the responsibility of the school board, administrators, teachers and
employees to safeguard the health and safety of each student.  The school
board and district administrators will support district employees who, in dealing
with students on disciplinary matters, act in accordance with state law and this
policy.

C. Parents and guardians have the legal responsibility for the behavior of their
children as determined by law and community practice.  Parents/guardians are
expected to exercise the required controls so that the student’s behavior will be
conducive to the development of self-discipline and will not be disruptive to the
school’s educational program.

D. No policy will cover all situations.  Therefore, the building administrator(s) or
designee will make a determination of consequence/disciplinary action when
student actions are not specifically addressed.  All actions by an
administrator/designee will be made on a case-by-case basis.

E. Although this policy emphasizes the development of self-discipline, it is
recognized that there are instances when it will be necessary to administer
disciplinary measures.  The school district believes that a fair and equitable
student discipline policy will contribute to the quality of the student’s educational
experience.  This discipline policy is adopted in accordance with and subject to
the Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40-121A.56.

III. Areas of Responsibility

A.  School Board.  The school board holds all school employees responsible for
the maintenance of order within the school district and supports all employees
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acting within the framework of this discipline policy.

B.  Superintendent.  The superintendent will establish guidelines and directives to
carry out this policy, hold all school employees, students and parents
responsible for conforming to this policy, and support all school employees
performing their duties within the framework of this policy.  The superintendent
will also establish guidelines and directives for using the services of appropriate
agencies for assisting students and parents.  Any guidelines or directives
established to implement this policy will be submitted to the school board for
information and attached as an appendix to this policy.

C.  Principal.  The school principal is given the responsibility, authority and sole
discretion to formulate building rules necessary to enforce this policy, subject to
superintendent review.  The principal will give direction and support to all school
employees performing their duties within the framework of this policy. The
principal or designee will consult with parents of students conducting
themselves in a manner contrary to the policy.  The principal will also involve
other professional employees in the disposition of behavior referrals and make
use of those agencies appropriate for assisting students and parents.  A
principal may use reasonable force when it is necessary under the
circumstances to correct or restrain a student or prevent bodily harm or death
to another.

D.  Teachers.  All teachers have responsibility for providing a well-planned
teaching/learning environment and have a primary responsibility for student
conduct, with appropriate assistance from the administration.  All teachers will
ensure acceptable student behavior.  A teacher may use reasonable force
when it is necessary under the circumstances to correct or restrain a student or
prevent bodily harm or death to another.

E.  Other School District Employees.  All school district employees are responsible
for contributing to the atmosphere of mutual respect within the school.  Their
responsibilities relating to student behavior are as authorized and directed by
the superintendent.  A school employee or other agent of a school district may
use reasonable force when it is necessary under the circumstances to restrain
a student or prevent bodily harm or death to another.

F.  Parents or Legal Guardians.  Parents and guardians are responsible for the
behavior of their children as determined by law and community practice.  They
are expected to partner with school authorities and to participate regarding the
behavior of their children.

G.  Students.  All students are held individually responsible for their behavior and
for knowing and adhering to the Code of Student Conduct.

IV. Student Responsibilities

All students have the responsibility:
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▪ For their behavior and for knowing and obeying all school rules, regulations,
policies, and procedures;

▪ To attend school daily, except when excused, and to be on time to all classes
and other school functions;

▪ To pursue and attempt to complete the courses of study prescribed by the
state and district;

▪ To make necessary arrangements for making up work when absent from
school;

▪ To assist school employees in maintaining a safe school for all students;
▪ To be aware of all school rules, policies and procedures, including those in this

policy, and to conduct themselves in accord with them;
▪ To assume that until a rule or policy is waived, altered or repealed, it is in full

force and effect;
▪ To be aware of and comply with federal, state and local laws;
▪ To volunteer information in disciplinary cases should they have any knowledge

relating to such cases and to cooperate with school employees, as
appropriate;

▪ To respect and maintain the school’s property and the property of others;
▪ To dress and groom in a manner that meets standards of safety and health,

common standards of decency, and is consistent with applicable school district
policy;

▪ To avoid inaccuracies in student school sponsored publications, whether print
or electronic, and refrain from indecent or obscene language;

▪ To conduct themselves in an appropriate physical or verbal manner; and
▪ To recognize and respect the authority of school employees and the rights of

others.

V. Unacceptable Behavior, Investigations of Student Misconduct

The appendix of this policy provides examples of unacceptable behavior.
Unacceptable behavior may also include violation of any local, state or federal law.
The examples in the appendix are not intended to be an exclusive list.  A student
who engages in any unacceptable behaviors  will be disciplined in accordance with
this policy and its appendix.

This policy applies to all school buildings, school grounds, and district property;
district-sponsored activities or trips; school bus stops; school buses,  district
vehicles,  district-contracted vehicles, or any other vehicles approved for school
district purposes; the area of entrance or departure from  district premises or
events; and all district-related functions.  This policy also applies to student
behavior that has a nexus to school property or the student’s status as a district
student, including students’ use of social media and other electronic
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communication.  This policy also applies to any student whose conduct at any time
or in any place interferes with or obstructs the mission or operations of the school
district or the safety or welfare of the student, other students, or employees.

Students are required to cooperate in all disciplinary investigations.

VI. Disciplinary Action Options

The school district’s general policy is to utilize progressive discipline to the extent
reasonable and appropriate based upon the specific facts and circumstances of
student misconduct.  The specific form of discipline chosen in a particular case is
solely within the discretion of the school district.  At a minimum, violation of school
district rules, regulations, policies or procedures will result in discussion of the
violation and a verbal warning.  The school district will, however, impose more
severe disciplinary sanctions for any violation, including exclusion or expulsion, if
warranted by the student’s misconduct, as determined by the school district.
Disciplinary action may include, but is not limited to, one or more of the following:

▪ student conference with teacher, principal, counselor or other school district
personnel, and verbal warning;

▪ parent contact and/or conference;

▪ confiscation by the district any item prohibited by, or used in violation of any
school district policy and/or state or federal law;

▪ limited time away from the classroom;

▪ removal from class (pursuant to the Pupil Fair Dismissal Act);
▪ in-school suspension;
▪ suspension from extracurricular activities;
▪ detention or restriction of privileges;
▪ loss of school privileges;
▪ in-school monitoring or revised class schedule;
▪ referral to in-school support services, law enforcement, community resources

or an outside agency;
▪ financial restitution;
▪ request for a petition to be filed in district court for juvenile delinquency

adjudication;
▪ out-of-school suspension under the Pupil Fair Dismissal Act;

▪ preparation of an admission or readmission plan;

▪ expulsion or exclusion under the Pupil Fair Dismissal Act; and/or
▪ other disciplinary action as deemed appropriate by the school district.

VII. Removal of Students from Class

A. The teacher of record shall have the general control and government of the
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classroom. Teachers have the responsibility of attempting to modify disruptive
student behavior by such means as conferring with the student, using positive
reinforcement, limited time away from the classroom, assigning detention or
other consequences, or contacting the student’s parents.  When such
measures fail, or when the teacher determines it is otherwise appropriate based
upon the student’s conduct, the teacher has the authority to remove the student
from class pursuant to the procedures established by this discipline policy.
“Removal from class” and “removal” mean any actions taken by a teacher,
principal, or other district employee to prohibit a student from attending a class
or activity period for a period of time not to exceed five days, pursuant to this
discipline policy.

Grounds for removal from class include any of the following:

1. Willful conduct that significantly disrupts the rights of others to an education,
including conduct that interferes with a teacher’s ability to teach or
communicate effectively with students in a class or with the ability of other
students to learn.

2. Willful conduct that endangers surrounding persons, including district
employees, the student or other students, or the property of the school.

3. Willful violation of any school rules, in this policy and Appendix I.

4. Other personal conduct that, in the discretion of the teacher or
administration, requires removal of the student from class.  A student
removal will be for at least one activity period or class period of instruction
for a given course of study and not exceed five periods.

A student must be removed from class immediately if the student engages
in assault or violent behavior. “Assault” is an act done with intent to cause
fear in another of immediate bodily harm or death; or the intentional infliction
of, or attempt to inflict, bodily harm upon another. The removal from class
shall be for a period of time deemed appropriate by the principal, in
consultation with the 506-10 teacher.

B. Procedure for the Classroom Teacher to Remove a Student from a Class
Pursuant to the Pupil Fair Dismissal Act

4.1. A written disciplinary report is submitted by the teacher or district employee
within 24 hours of the removal of any student from his/her class.

1.2. If a student is removed from class more than five (5) times in a school
year, the school district shall notify the parent or guardian of the student’s
sixth removal from class and make reasonable attempts to convene a
meeting with the student’s parent or guardian to discuss the problem that is
causing the student to be removed from class.
When circumstances warrant, a student will be removed from class upon
agreement of the appropriate teacher and principal after an informal
conference with the student.
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2. The removal from class may be imposed without an informal conference
where it appears that the student will create an immediate and substantial
danger to himself/herself or to persons or property.  If a student is removed
from class due to immediate and substantial danger to himself/herself and
no conference has been held, the teacher will notify the office immediately
to inform the principal of the action taken.

3. The length of time of the removal from class is at the discretion of the
principal, after consultation with the teacher, subject to the provisions of
Minn. Stat. §121A.61 and the Pupil Fair Dismissal Act.

C. Responsibility For and Custody of a Student Removed From Class

1. A student removed from class is the responsibility of the principal or lawful
designee.

2. A student removed from class must report directly to the principal’s office
and inform the office employees of his/her arrival.  Prior to the student’s
removal, the teacher or district employee  will inform the office  of the
student’s removal, the reason for the removal, and the time of the removal.

3. The teacher will determine if the student requires a school employee to
accompany him/her to the office, and, if so, make the necessary
arrangements.

D. Return of a Student Procedure

1. The principal or designee will complete the appropriate follow-up disciplinary
consequences and school documentation with the student.

2. The principal or designee readmits the student pursuant to the readmission
plan.

E. Notification Procedure

1. The principal or designee determines the necessity of parent/guardian
notification resulting from the student being removed from class.

2. The principal or designee will work with the teacher to notify the student of
the violation of the discipline rules and resulting disciplinary action.

VIII. Prior to Dismissal Notification
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A. The principal or designee will provide the Tennessen Warning to the student
prior to investigating the disciplinary incident when a dismissal from school
may be the result of disciplinary action.  The student’s parent/guardian will be
notified, when possible, prior to the reading of the warning.

B. The principal or designee will record the notification of the student receiving
the Tennessen Warning, including the disciplinary action documentation.

C. The purpose of the Tennessen Warning, per Minnesota Statute 13.04:  “An
individual asked to supply private or confidential data concerning the
individual shall be informed of:  (a) the purpose and intended use of the
requested data within the collecting government entity; (b) whether the
individual may refuse or is legally required to supply the requested data; (c)
any known consequence arising from supplying or refusing to supply private
or confidential data; and (d) the identity of other persons or entities authorized
by state or federal law to receive the data.  This requirement shall not apply
when an individual is asked to supply investigative data, pursuant to section
13.82, subdivision 7, to a law enforcement officer.”

IX. Dismissal

A. “Dismissal” means the denial of the current educational program to any student,
including exclusion, expulsion and suspension.  Dismissal does not include
removal from class.

The school district shall not deny due process or equal protection of the law to
any student involved in a dismissal proceeding which may result in suspension,
exclusion or expulsion.

The school district will not dismiss any student without attempting to provide
alternative educational services before dismissal proceedings, except where it
appears that the student will create an immediate and substantial danger to self
or to surrounding persons or property.

B. Violations leading to suspension, based upon severity, may also be grounds for
expulsion, and/or exclusion.  A student may be dismissed on any of the
following grounds:

1. Willful violation of any school board policy;

2. Willful conduct that significantly disrupts the rights of others to an education,
or the ability of school employees to perform their duties, or
district-sponsored activities; or

3. Willful conduct that endangers the student or other students, or surrounding
persons, including school district employees, or property of the school.

C. Suspension Procedures
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1. “Suspension” means an action by the school administration, under policies
promulgated by the school board, prohibiting a student from attending
school for a period of no more than 10 school days; provided, however, if a
suspension is longer than five  school days, the suspending administrator
will  provide the superintendent with a reason for the longer term of
suspension.  This definition does not apply to dismissal for one school day
or less, except as may be provided in federal law for a student with a
disability.

2. If a student’s total days of removal from school exceed 10 cumulative days
in a school year, the school district will make reasonable attempts to
convene a meeting with the student and the student’s parent or guardian
before subsequently removing the student from school.  The purpose of this
meeting is to problem-solve and attempt to determine the pupil’s need for
assessment or other services or whether the parent or guardian should
have the student assessed.

3. Each suspension action will include a readmission plan.  The plan may
include, where appropriate, a provision for implementing alternative
educational services upon readmission which must not be used to extend
the current suspension.  A readmission plan must not obligate a parent or
guardian to provide sympathomimetic psychotropic drugs to their student as
a condition of readmission.  School administration must not use the refusal
of a parent or guardian to consent to the administration of psychotropic
drugs to their student or to consent to a psychiatric evaluation, screening, or
examination of the student as a ground, by itself, to prohibit the student from
attending class or participating in a district-sponsored activity, or as a basis
of a charge of child abuse, child neglect, or medical or educational neglect.

4. The school administration may not impose consecutive suspensions against
the same student for the same course of conduct, or incident of misconduct,
except where the student will create an immediate and substantial danger to
self or to surrounding persons or property or where the school district is in
the process of initiating an expulsion, in which case the school
administration may extend the suspension to a total of 15 days.

5. In the case of a student with a disability, the student’s individual education
plan team will meet in accordance with state and federal law.

6. The school administration will implement alternative educational services
when the suspension exceeds five days.  Alternative educational services
may include, but are not limited to, special tutoring, modified curriculum,
modified instruction, other modifications or adaptations, instruction through
electronic media, special education services as indicated by appropriate
assessments, homebound instruction, supervised homework, or enrollment
in another district or in an alternative learning center  selected to allow the
pupil to progress toward meeting graduation standards .

7. The school administration will not suspend a student from school without an
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informal administrative conference with the student.  The informal
administrative conference occurs  before the suspension, except where it
appears that the student will create an immediate and substantial danger to
self or to surrounding persons or property, in which case the conference
occurs as soon as practicable following the suspension.  At the informal
administrative conference, a school administrator notifies the student of the
grounds for the suspension, provides an explanation of the evidence the
authorities have, and the student may present the student’s version of the
facts.  A separate administrative conference is required for each period of
suspension.

8. After school administration notifies a student of the grounds for suspension,
school administration may, instead of imposing the suspension, pursue
other consequences, including encouraging a parent or guardian of the
student to attend school with the student for one day.

9. A written notice containing the grounds for suspension, a brief statement of
the facts, a description of the testimony, a readmission plan, and a copy of
the Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§ 121A.40-121A.56,
will be personally served upon the student at or before the time the
suspension is to take effect, and upon the student’s parent or guardian by
mail within 48 hours of the conference.

10. Effort will be made by the principal or designee at the time of suspension to
notify the student’s parent or guardian by telephone of a suspension.  In the
event that the student’s parent or guardian is not available for notification of
the suspension at the time of the suspension, the student will remain in the
school building for the remainder of the school day at a location or at
locations designated by the principal or his/her designee.

11. A conference will be scheduled between the student’s parent or guardian
and the principal or designee to discuss the suspension, the reasons
therefore, and the readmission plan.

12. If the parent or guardian is dissatisfied with the disposition of the case after
a conference with the principal or designee, he/she the parent or guardian
may request and will be granted an interview with the superintendent or
designee.  Neither this interview, nor the conference in item 5 will delay the
suspension.

13. During the period of suspension, the student will be furnished with
assignments or alternative opportunities for continued learning. He/she the
student is expected to make up all work missed during the time of
suspension. The teacher determines appropriate credit for such work based
on the district’s assessment policy and procedures.  The student is
readmitted to school following the expiration of the suspension.

14.  In the event a student is suspended without an informal administrative
conference on the grounds that the student will create an immediate and
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substantial danger to surrounding persons or property, the written notice will
be served upon the student and the student’s parent or guardian within 48
hours of the suspension.  Service by mail is complete upon mailing.

15.  Notwithstanding the foregoing provisions, the student may be suspended
pending the school board’s decision in an expulsion or exclusion
proceeding, provided that alternative educational services are implemented
to the extent that suspension exceeds five days.

D. Expulsion and Exclusion Procedures

1. “Expulsion” means a school board action to prohibit an enrolled student
from further attendance for up to 12 months from the date the student is
expelled.  The authority to expel rests with the school board.

2. “Exclusion” means an action taken by the school board to prevent
enroll-ment or re-enrollment of a student for a period that will not extend
beyond the school year.  The authority to exclude rests with the school
board.

3. A written recommendation for exclusion or expulsion from the principal with
supporting data is submitted to the superintendent.

4. The superintendent will review the case and determine whether or not to
recommend exclusion or expulsion to the school board.

5. All expulsion and exclusion proceedings will be held pursuant to and in
accordance with the provisions of the Minnesota Pupil Fair Dismissal Act,
Minn. Stat. §§121A.40-121A.56.

6. No expulsion or exclusion is imposed without a hearing, unless the right to a
hearing is waived in writing by the student and parent or guardian.

7. The student and parent or guardian are provided written notice of the school
district’s intent to initiate expulsion or exclusion proceedings.  This notice  is
served upon the student and his or her parent or guardian personally or by
certified mail, and  contains a complete statement of the facts; a list of the
witnesses and a description of their testimony; the date, time and place of
hearing;  accompanied by a copy of the Pupil Fair Dismissal Act, Minn. Stat.
§§ 121A.40-121A.56; a description  of alternative educational services
accorded the student in an attempt to avoid the expulsion proceedings; and
inform the student and parent or guardian of their right to: (1) have a
representative of the student’s own choosing, including legal counsel at the
hearing; (2) examine the student’s records before the hearing; (3) present
evidence; and (4) confront and cross-examine witnesses.  The school
district will advise the student’s parent or guardian that free or low-cost legal
assistance may be available and that a legal assistance resource list is
available from the Minnesota Department of Education (MDE).
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8. The hearing will be scheduled within 10 days of the service of the written
notice unless an extension, not to exceed 5 days, is requested for good
cause by the school district, student, parent or guardian.

9. All hearings are held at a time and place reasonably convenient to the
student, parent or guardian and will be closed to the public, unless the
student, parent or guardian requests an open hearing.

10. The school district will record the hearing proceedings at district expense,
and a party may obtain a transcript at its own expense.

11. The student has a right to a representative of the student’s own choosing,
including legal counsel, at the student’s sole expense.  The school board, or
superintendent, may appoint an attorney to represent the school district in
any proceeding.

12. If the student designates a representative other than the parent or guardian,
the representative must have a written authorization from the student and
the parent or guardian providing them with access to and/or copies of the
student’s records.

13. All expulsion or exclusion hearings take place before, and are conducted by,
an independent hearing officer designated by the school district, a school
board member, a committee of the school board, or the full school board.
The hearing will be conducted in a fair and impartial manner.  Testimony is
given under oath.  The hearing officer or school board member has the
power to administer oaths and issue subpoenas.

14. At a reasonable time prior to the hearing, the student, parent or guardian, or
authorized representative is given access to all school district records
pertaining to the student, including any tests or reports upon which the
proposed dismissal action may be based.

15. The student, parent or guardian, or authorized representative, has the right
to compel the presence of any school district employee or agent or any
other person who may have evidence upon which the proposed dismissal
action may be based, and to confront and cross-examine any witnesses
testifying for the school district.

16. The student, parent or guardian, or authorized representative, has the right
to present evidence and testimony, including expert psychological or
educational testimony.

17. The student cannot be compelled to testify in the dismissal proceedings.

18. The hearing officer, school board member, or school board committee will
prepare findings and a recommendation based solely upon substantial
evidence presented at the hearing, which must be made to the school board
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and served upon the parties within two days after the close of the hearing.

19. The school board will base its decision upon the findings and
recommendation of the hearing officer or school board member, and render
its decision at a meeting held within five days after receiving the findings
and recommendation.  The school board may provide the parties with the
opportunity to present exceptions and comments to the hearing officer’s
findings and recommendation provided that neither party presents any
evidence not admitted at the hearing.  The decision by the school board
must be based on the record, must be in writing, and must state the
controlling facts on which the decision is made in sufficient detail to apprise
the parties and the Minnesota Commissioner of Education of the basis and
reason for the decision.

20. A party to an expulsion or exclusion decision made by the school board may
appeal the decision to the Minnesota Commissioner of Education within 21
calendar days of school board action.  The decision of the school board is
implemented during any appeal to the commissioner.

21. The school district will report any suspension, expulsion or exclusion action
taken to the appropriate public service agency, when the student is under
the supervision of such agency.

22. The school district must report, through the MDE electronic reporting
system, each expulsion or exclusion within 30 days of the effective date of
the action to the commissioner. This report must include a statement of
alternative educational services given the student and the reason for, the
effective date, and the duration of the exclusion or expulsion.  The report
must also include the student’s age, grade, gender, race, and special
education status.  The dismissal report must include state student
identification numbers of affected students.

23. Whenever a student fails to return to school within 10 school days of the
termination of dismissal, a school administrator will inform the student and
his/her their parent or guardian by certified mail of the student’s right to
attend and to be reinstated in the school district.

X. Admission or Readmission Plan

A school administrator will prepare and enforce an admission or readmission plan
for any student who is excluded or expelled from school.  The plan may include
measures to improve the student’s behavior, including completing a character
education program consistent with  state law, and require parental involvement in
the admission or readmission process, and may indicate the consequences to the
student of not improving the student’s behavior.  The readmission plan must not
obligate parents to provide a psychotropic sympathomimetic medication for their
child as a condition of readmission.

XI. Notification of Policy Violations
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Notification of any violation of this policy and resulting disciplinary action is as
provided for in state and federal law and district policy.  The teacher, principal or
other school district employee may provide additional notification as deemed
appropriate.

In addition, the school district must report, through the MDE electronic reporting
system, each physical assault of a school district employee by a student within
thirty (30) days of the assault. This report must include a statement of the
alternative educational services or other sanction, intervention, or resolution given
to the student in response to the assault and the reason for, the effective date, and
the duration of the exclusion or expulsion or other sanction, intervention, or
resolution. The report must also include the student’s age, grade, gender, race,
and special education status.

XII. Student Discipline Records

The policy of the school district is that complete and accurate student discipline
records be maintained.  The collection, dissemination, and maintenance of student
discipline records are to be consistent with state and federal law, and district policy.
including the Minnesota Government Data Practices Act, Minnesota Statutes
chapter 13.

XIII. Students with a Disability

Students who are currently identified as eligible under the IDEA or Section 504 will
be subject to the provisions of this policy, unless the student’s IEP or 504 Plan
specifies a necessary modification.

Prior to the initiation of an expulsion or exclusion of a student with a disability, the
district will follow state and federal laws regarding such a proposal.

When a student who has an IEP is excluded or expelled for misbehavior that is not
a manifestation of the student’s disability, the school district shall continue to
provide special education and related services during the period of expulsion or
exclusion.

XIV. Detecting and Addressing Chemical Abuse Problems of Students While on School
Premises Procedure

A. The district has established a chemical abuse pre-assessment team pursuant
to Minn. Stat. § 121A.26; and

B. The district has established teacher reporting procedures to school
administration or designee including the chair of the chemical abuse
pre-assessment team.

XV. Open Enrolled Students
The school district may terminate the enrollment of a nonresident student enrolled under
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an Enrollment Option Program (Minnesota Statutes section 124D.03) or Enrollment in
Nonresident District (Minnesota Statutes section 124D.08) at the end of a school year if
the student meets the definition of a habitual truant, the student has been provided
appropriate services for truancy (Minnesota Statutes chapter 260A), and the student’s
case has been referred to juvenile court.  The school district may also terminate the
enrollment of a nonresident student over the age of seventeen (17) enrolled under an
Enrollment Options Program if the student is absent without lawful excuse for one or
more periods on fifteen (15) school days and has not lawfully withdrawn from school.

XV.XVI Distribution of Policy

The school district will notify students and parents of the existence and contents of
this policy in such manner as it deems appropriate.  Copies of discipline policies in
the Students’ Rights and Responsibilities Handbook are made available to all
students and parents at the commencement of each school year and to all new
students and parents upon enrollment.  This policy is also available upon request
in each principal’s office.

XVI.XVII Review of Policy

The principal and representatives of parents, students and employees in each
school building will confer at least annually to review this discipline policy,
determine if the policy is working as intended, and to assess whether the discipline
policy has been enforced.  Any recommended changes will be submitted to the
superintendent for consideration by the school board, which will conduct an annual
review of this policy.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota Students)
Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 121A.26 (School Pre-assessment Teams)Minn. Stat. § 121A.29
(Reporting; Chemical Abuse)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.575 (Alternatives to Pupil Suspension)
Minn. Stat. § 121A.582 (Reasonable Force)
Minn. Stat. §§ 121A.60-121A.61 (Removal From Class)
Minn. Stat. § 122A.42 (General Control of Schools)
Minn. Stat. § 123A.05 (Area Learning Center Organization)
Minn. Stat. § 124D.03 (Enrollment Options Program)
Minn. Stat. § 124D.08 (Enrollment in Nonresident District)
Minn. Stat. Ch.125A (Students With Disabilities)
Minn. Stat. Ch. 260A (Truancy)
Minn. Stat. Ch. 260C (Juvenile Court Act)
20 U.S.C. §§ 1400-1487 (Individuals w/ Disabilities Education Improvement Act of 2004)
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29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)
34 C.F.R. § 300.530(e)(1) (Manifestation Determination)

Cross References:
Policy 413 (Harassment and Violence)
Policy 501 (School Weapons Policy)
Policy 502 (Search of Student Lockers, Desks, Personal Possessions, and Student’s

Person)
Policy 503 (Student Attendance)
Policy 504 (Student Dress and Appearance)
Policy 505 (Distribution of Non-school-Sponsored Materials on School Premises by

Students and Employees)
Policy 514 (Bullying Prohibition)
Policy 526 (Student Hazing Prohibition)
Policy 527 (Student Use and Parking of Motor Vehicles, Patrols, Inspections, and

Searches)
Policy 532 Use of Crisis Teams and Peace Officers to Remove Students with IEPs from

School Grounds
Policy 538 (Field Trips and Travel)
Policy 634 (Electronic Technologies Acceptable Use)
Policy 713 (Student Transportation)

Policy INDEPENDENT SCHOOL DISTRICT 273
adopted: 7/21/08 Edina, Minnesota
amended: 10/22/12
Revised: 7/20/15
Revised: 7/17/17
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APPENDIX I TO POLICY 506
DISCIPLINE GUIDELINES

Every student and employee of Edina Public Schools is entitled to learn and work in a safe school
environment.  To ensure this safe environment, the district and each school have established clear
student discipline policies, consequences appropriate to behaviors, and a practice to implement
these guidelines fairly.

Students are expected to behave in accordance with federal, state and local laws; district policies
and guidelines; and in a way that respects the rights and safety of others.  Known violations of
federal, state and local laws will be reported to local law authorities.

The following are district-wide discipline guidelines.  These guidelines and the potential
consequences apply any time a student is present on district property, participating in a
school-sponsored activity, or traveling in a district vehicle.  These guidelines and the potential
consequences also apply to student behavior that has a nexus to school property or the student’s
status as a district student. Student conduct that occurs off-campus, but has a nexus to the school
environment, may form the basis for school discipline.  This specifically includes activities that
occur off-campus over the internet, on social media, or through other communications. Listed are
the violations and the recommended consequences; although all determinations will be made on a
case-by-case basis.  Minnesota State High School League consequences may also apply in
accordance with its rules and district policy.

A student who accumulates excess violations of these disciplinary guidelines or several infractions
for serious behavior may be disciplined in light of the student’s overall record.  The student and
parent will have a conference with the principal and/or other appropriate employee(s) to make them
aware that the student is accumulating excessive infractions.  Any student who has been
suspended for violations of the guidelines may be recommended for expulsion upon his or her the
student’s return if he or she commits additional offenses of the same nature.

Restitution or restorative justice principles may be utilized when appropriate for the disciplinary
infraction.  The infractions and consequences may be modified or disregarded if circumstances
require mitigation or exception (e.g., student whose misbehavior is related to his or her disability).
These discipline guidelines are based on school policies, located on the district’s website.

ATTENDANCE

1. ATTENDANCE, TARDINESS, TRUANCY
In addition to the compulsory attendance mandate of state law, the school board recognizes and
emphasizes the intrinsic value of attendance each school day by each student.  It enables every
student to profit to the maximum degree from the enhanced learning environment that full
attendance promotes.

Compulsory attendance policies for students under the age of 17 years will be applied in cases of
chronic absence or tardiness.  Parental notification will occur when a student is determined to be
truant by the school.  A student under the age of 17 years with seven or more unexcused absences
may be referred to appropriate services.

Attendance disciplinary action is outlined in the district’s attendance policy (Policy 503).

CHEMICAL INFRACTIONS
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2. ALCOHOL OR CHEMICALS, POSSESSION OR USE
The possession or use of any alcohol, narcotic, illegal substance, controlled substance or drug
paraphernalia is prohibited while on district property, participating in a district-sponsored activity, or
traveling in a district vehicle.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★
Grades 3-5 ★ Social worker intervention

Police referral
3-day suspension
Police referral

Grades 6-12 3-day suspension
Police referral

5-day suspension
Police referral

10-day suspension
Expulsion
recommendation
Police referral

(★) Indicates disciplinary action assigned by building administration.

3. ALCOHOL OR CHEMICALS, POSSESSION WITH INTENT TO DISTRIBUTE OR SELL
Selling, distributing, delivery, exchanging or intending to sell, deliver, exchange or distribute any
alcoholic, narcotic, illegal substance or controlled substance on district property, while participating
in a district-sponsored event or traveling in a district vehicle is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★
Grades 3-5 ★ Student Services referral

Social worker intervention
Police referral

3-day suspension
Police referral

Grades 6-12 10-day suspension
Expulsion
recommendation
Police referral

(★) Indicates disciplinary action assigned by building administration.

4. MEDICATION MISUSE (OVER THE COUNTER)
Any student in possession of or using an “over the counter” medication must do so in a manner
consistent with district policy (see Policy 516 – Student Medication).  Selling, distributing,
delivering, exchanging or intending to sell, deliver, exchange or distribute any “over-the-counter”
medication is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★
Grades 3-5 Student Services referral

Social worker intervention
1-day suspension 1-3 day suspension

Police referral
Grades 6-12 1-3 day suspension

Police referral
5-day suspension
Police referral

10-day suspension
Expulsion
recommendation
Police referral

(★) Indicates disciplinary action assigned by building administration.
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5. MEDICATION MISUSE (PRESCRIPTION)
Any student in possession of or using prescription medication must do so in a manner consistent
with district policy (Policy 516 – Student Medication).  Selling, distributing, delivering, exchanging
or intending to sell, deliver, exchange or distribute any prescription medication is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★
Grades 3-5 Student Services referral

Social worker intervention
1-3 day suspension 3-5 day suspension

Police referral
Grades 6-12 3-5 day suspension

Police referral
10-day suspension
Expulsion
recommendation
Police referral

(★) Indicates disciplinary action assigned by building administration.

6. TOBACCO USE OR POSSESSION
Possession or use of tobacco is prohibited, including e-cigarettes and other items used for the use
of tobacco or other illegal substances. Students who congregate in an area where tobacco use has
recently occurred (e.g., bathroom stall) will each be considered to have been using tobacco.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ Same/next day dismissal

Grades 3-5 ★ Same/next day dismissal 2-day suspension
Police referral

Grades 6-12 1-day suspension
Police referral

2-3 day suspension
Police referral

3-5 day suspension
Police referral

(★) Indicates disciplinary action assigned by building administration.

DANGEROUS AND/OR NUISANCE ITEMS

7. FIREARMS
Minnesota state law requires that school boards must expel for a period of at least one year, a
student who is determined to have brought a firearm to school.  The definition of a firearm is found
at 18 U.S.C. § 921.  The school board may modify this expulsion requirement on a case-by-case
basis.

Grades First Offense
Grades K-12 10-day suspension; Expulsion recommendation; Police referral

8. FIREWORKS
Possession, distribution or use of any type of fireworks (sparklers, firecrackers, smoke bombs) or
ammunition is prohibited.  Use of any fireworks that creates a serious disturbance or safety hazard
may be considered a violation of “Weapons, Explosives, Incendiary Devices, Ammunition and
Other Dangerous Items.”

Grades First Offense Second Offense Third Offense
Grades K-2 ★ Same/next day dismissal 3-day suspension
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Grades 3-5 Same/next day dismissal 2-day suspension 5-day suspension
Grades 6-12 5-day suspension 5-10 day suspension 10-day suspension

Expulsion recommendation

(★) Indicates disciplinary action assigned by building administration.

9. NUISANCE OBJECTS
Misuse or distribution of any object that causes distractions or a nuisance is prohibited.  These
objects may include, but are not limited to, laser pointers, lighters, radios, squirt guns, video
games, snaps, stink bombs, bolt cutters and crowbars.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★
Grades 3-5 ★ ★ ★
Grades 6-12 ★ 1-day suspension 3-day suspension

(★) Indicates disciplinary action assigned by building administration.

10. POTENTIALLY DANGEROUS ITEMS
Possessing potentially dangerous items that if misused may be considered dangerous, illegal or
could possibly cause harm are prohibited.  If it is discovered that a student has accidentally brought
such an item to school, the student may not be considered in possession of a weapon.
Nonetheless, because students are responsible for what they bring to school and possession of
these items are prohibited, the consequences outlined below apply.  If a student directly or
indirectly threatens another person or persons with such an object, the student will be determined
to be in possession of a weapon and appropriate action will be taken in accordance with district
policy.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ 1-day suspension

Grades 3-5 ★ 1-day suspension 3-day suspension

Grades 6-12 1-day suspension 3-day suspension 5-day suspension

(★) Indicates disciplinary action assigned by building administration.

11. WEAPONS, EXPLOSIVES, INCENDIARY DEVICES, AMMUNITION AND OTHER DANGEROUS
ITEMS

The possession, real or implied, of weapons, explosives, incendiary devices, ammunition or other
items considered dangerous, illegal or which could cause harm, destruction or disruption is
prohibited. The possession of imitation, non-working, or self-created weapons (i.e. 3D printing) is
prohibited. The use or detonation of explosives, weapons, incendiary devices, ammunition or other
items considered dangerous, illegal or which could cause harm, destruction or disruption is
prohibited.

Grades First Offense Second Offense
Grades K-5 3-5 day suspension

Police referral
10-day suspension; Expulsion
recommendation; Police referral

Grades 6-12 10-day suspension; Expulsion
recommendation; Police referral
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DRIVING INFRACTIONS AND TRANSPORTATION

12. DRIVING, CARELESS OR RECKLESS
Driving any motorized or non-motorized vehicle on district property in such a manner as to
endanger people or property is prohibited.

Grades First Offense Second Offense Third Offense
Grades 9-12 Parking permit revoked

for identified time period
Police referral

3-day suspension
Parking permit permanently
revoked
Police referral

5-day suspension
Police referral

13. TRANSPORTATION
All rules that apply to building and classroom behavior apply while riding a school bus.  Therefore,
students may be administered consequences consistent with other school discipline procedures
and in accordance with district policy.  Students endangering persons or property may lose bus
riding privileges immediately and for an indefinite period. Students, grades 6-12, who commit a
fourth offense, will be suspended from riding the bus for the remainder of the school year.

Grades First Offense Second
Offense

Third Offense Fourth Offense Fifth Offense

Grades K-5 Verbal
Warning

1-day bus
suspension

3-day bus
suspension

5-day
suspension

Loss of bus
riding
privilege for
school year

Grades
6-12

Verbal
Warning

1-3 day bus
suspension

5-10 day bus
suspension

Loss of bus
riding privilege
for school year

(★) Indicates disciplinary action assigned by building administration.

14. VEHICLE, UNAUTHORIZED PARKING, DISPLAY OF PARKING PERMIT
Not having or not displaying a valid parking permit is prohibited.  Parking a vehicle in an
unauthorized area is prohibited.  Failure to adhere to parking regulations may result in towing
without warning.  In addition, students and their entire carpool are subject to temporary or
permanent loss of parking permits.

Grades First Offense Second Offense Third Offense
Grades 9
10-12

Immobilization of vehicle
and $30 fine

Immobilization of vehicle
and $60 fine

Immobilization of vehicle
and $90 fine

15.  VEHICLE, STEALING PERMIT, FORGING PERMIT, FALSE PERMIT
Stealing, forging or using a false permit will result in a school suspension and the loss of parking
privileges.

PHYSICAL INFRACTIONS

16. ASSAULT
Committing an act with intent to cause fear in another person of immediate bodily harm or death or
intentionally inflicting or attempting to inflict bodily harm upon another person is prohibited.
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Grades First Offense Second Offense Third Offense
Grades K-2 ★ Same/next day dismissal

Student Services Referral
Social worker referral

3-day suspension
Student Services Referral
Social worker referral

Grades 3-5 1-2-day suspension
Student Services
Referral Social worker
referral

3-day suspension
Student Services Social
worker/Police referral

10-day suspension
Expulsion recommendation
Police referral

Grades 6- 129 3-day suspension
Student Services
Social worker referral

5-day suspension
Student Services Social
worker/police referral

10-day suspension
Expulsion recommendation
Police referral

Grades  10-12 3-day suspension
Social worker referral

5-day suspension
Social worker/police
referral

10-day suspension
Expulsion recommendation
Police referral

(★) Indicates disciplinary action assigned by building administration.

17. ASSAULT, AGGRAVATED
Committing an assault upon another person with a weapon or an assault that inflicts great bodily
harm upon another person is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 Same/next day dismissal 2-day suspension

Student Services Social
worker referral

10-day suspension
Police referral

Grades 3-5 5-day suspension
Student Services Social
worker referral

10-day suspension
Expulsion
recommendation
Police referral

Grades 6-12 10-day suspension
Expulsion
recommendation
Police referral

18. FIGHTING
Engaging in any form of fighting where blows are exchanged is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★

Student Services Social
worker referral

Grades 3-5 ★ ★
Social worker referral

Same/next day dismissal
Student Services Social
worker referral

Grades 6-12 3-day suspension
Student Services Social
worker referral

5-day suspension
Student Services
Social worker referral

10-day suspension
Expulsion recommendation

(★) Indicates disciplinary action assigned by building administration.

19. PUSHING, SHOVING, SCUFFLING
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Physical contact that could harm others, but is not defined as an assault or fighting, is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★
Grades 3-5 ★ ★ ★
Grades 6-12 ★ 1-3 day suspension 3-5 day suspension

(★) Indicates disciplinary action assigned by building administration.

20. SEXUAL MISCONDUCT
Engaging in nonconsensual sexual intercourse or sexual contact with another person including
intentional touching of clothing covering a person’s intimate parts, intentional removal or attempted
removal of clothing covering a person’s intimate parts or clothing covering a person’s
undergarments, if the action is performed with sexual or aggressive intent, is prohibited.  Indecent
exposure is also prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★
Grades 3-5 ★ Same/next day dismissal

Student Services Social
worker referral

2-day suspension
Student Services
Social worker referral

Grades 6-12 10-day suspension
Expulsion
recommendation
Police referral

(★) Indicates disciplinary action assigned by building administration.

PROPERTY INFRACTIONS

21. ARSON
The intentional setting of a fire that results in, or could have potentially resulted in, the destruction
or damage to district property or other property or that endangers or potentially endangers others
by means of fire is prohibited.

Grades First Offense
Grades K-12 10-day suspension; Expulsion recommendation; Police referral

22. BREAKING AND ENTERING
Entering a secured district location, after school hours, using an unauthorized mechanism of
entering is prohibited.

Grades First Offense Second Offense
Grades K-12 5-day suspension

Police referral
10-day suspension
Expulsion recommendation
Police referral

23. FIRE EXTINGUISHER, UNAUTHORIZED USE
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Fire extinguishers are important tools that are needed in potentially life-threatening fires.  All other
uses are prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ Same/next day dismissal 2-day suspension

Grades 3-5 ★ Same/next day dismissal 2-day suspension

Grades 6-12 ★ 3-5 day suspension
Police referral

10-day suspension
Expulsion recommendation
Police referral

(★) Indicates disciplinary action assigned by building administration.

24. ROBBERY OR EXTORTION
Taking property from another person by use of force, threat of force compelling acquiescence, or
under false pretenses is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ Same/next day dismissal

Grades 3-5 ★ Same/next day dismissal 2-day suspension

Grades 6-12 3-5 day suspension
Police referral

5-10 day suspension
Police referral

10-day suspension
Expulsion recommendation
Police referral

(★) Indicates disciplinary action assigned by building administration.

25. SECURITY SYSTEM TAMPERING
Any action that is intended to deactivate, damage or destroy any security system of the district is
prohibited.  This action includes, but is not limited to, the disabling of or tampering with a district
security camera or an automatic locking door apparatus.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ Same/next day dismissal

Police referral
2-day suspension

Grades 3-5 Same/next day dismissal
Police referral

1-day suspension
Police referral

1-3 day suspension
Police referral

Grades 6-12 1-3 day suspension
Police referral

3-5 day suspension
Police referral

10-day suspension
Expulsion
recommendation
Police referral

(★) Indicates disciplinary action assigned by building administration.

26. THEFT, RECEIVING OR POSSESSING STOLEN PROPERTY
The unauthorized taking, using, transferring, hiding or possessing of the property of another person
without the consent of the owner or the receiving of such property is prohibited.  Restitution, when
appropriate, will be required.

Grades First Offense Second Offense Third Offense

506-8



Grades K-2 ★ ★ Same/next day dismissal

Grades 3-5 ★ Same/next day dismissal 2-day suspension

Grades 6-12 1-3 day suspension
Police referral

3-5 day suspension
Police referral

10-day suspension
Expulsion recommendation
Police referral

(★) Indicates disciplinary action assigned by building administration.

27. TRESPASSING
Remaining on school property without authorization is prohibited.  Students are not to go into other
district buildings unless they have permission from the building administrator or are attending a
district-sponsored event.  Any student on suspension who goes to a district location without
permission is subject to being charged with trespassing and an increase in suspension time.
Admitting others through a locked or secured entrance without the permission of district employees
is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★
Grades 3-5 ★ ★ Same/next day dismissal

Grades 6-12 1-day suspension 1-3 day suspension 5-10 day suspension

(★) Indicates disciplinary action assigned by building administration.

28. VANDALISM, MINOR ACTS (LESS THAN $500)
Littering, defacing (including placement of graffiti), cutting, damaging or destroying property that
belongs to the district or other individuals/entities is prohibited.  Vandalism is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★
Grades 3-5 ★ Same/next day dismissal 2-day suspension

Grades 6-12 1-3 day suspension
Police referral

5-day suspension
Police referral

10-day suspension; Expulsion
recommendation; Police referral

(★) Indicates disciplinary action assigned by building administration.

29. VANDALISM, MAJOR ACTS (MORE THAN $500)
Littering, defacing (including placement of graffiti), cutting, damaging or destroying property that
belongs to the district or other individuals/entities is prohibited.  Vandalism is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ Same/next day dismissal

Grades 3-5 ★ Same/next day dismissal 4-5 day suspension

Grades
6-12

10-day suspension;
Expulsion recommendation
Police referral
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(★) Indicates disciplinary action assigned by building administration.

SCHOLASTIC DISHONESTY

30. DISHONESTY, SCHOLASTIC
Scholastic dishonesty that includes, but is not limited to, cheating on school assignments or tests,
plagiarism or collusion is prohibited.  Academic consequences may also be assigned.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ Same/next day dismissal

Grades 3-5 ★ ★ 1-3 day suspension

Grades 6- 89 ★ 1-day suspension 1-3 day suspension

Grades 10
9-12 1-day suspension ★

Student Services
Referral

1-3 day suspension 3-10 day suspension

(★) Indicates disciplinary action assigned by building administration.

TECHNOLOGY INFRACTIONS

31. ELECTRONIC DEVICES, MISUSE OF
Rules relating to the possession and/or use of cell phones and/or personal electronic mobile
devices in school are dependent upon the grade level of the individual student.  Students are not
allowed to use cell phones or personal electronic mobile devices at the elementary level during the
hours of the school day, unless specifically directed otherwise by a district employee.  High school
8 and middle school students may use cell phones or personal electronic mobile devices at the
discretion of a teacher and in a way that is not disruptive to the educational process including use
in class or in any way that sacrifices, or potentially sacrifices, academic integrity (see also
Dishonesty, Scholastic and Photographic Device Misuse).

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★
Grades 3-5 ★ ★ ★
Grades 6- 8 9 ★ ★ 1-day suspension

Grades
910-12 ★ 1-day suspension 3-day suspension

(★) Indicates disciplinary action assigned by building administration.

32. PHOTOGRAPHIC OR RECORDING DEVICE MISUSE
Use of any photographic or recording device, film camera, digital camera, cell phone camera and
video camera to capture, record, transmit, and/or post the words or sounds (i.e., audio) and or
images (i.e., pictures/video) of any student, staff member, or other person without their permission
and/or that impinges upon the rights of others and is prohibited.  This prohibition includes the
distribution or receipt of a picture(s)/recording that impinges upon the personal privacy of another.
Misuse of any device in a school locker room, school bathroom or elsewhere in a way that violates
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the personal privacy of the individual may result in the immediate initiation of the expulsion
process.

Grades First Offense Second Offense Third Offense
Grades K-5 ★ ★ ★
Grades 6-12 1-2 day suspension 3-5 day suspension 5 day suspension

(★) Indicates disciplinary action assigned by building administration.

33. TECHNOLOGY AND TELECOMMUNICATIONS, MISUSE
Misuse of technologies, equipment or network; deletion or violation of password-protected
information, computer programs, data, passwords or system files; inappropriate accessing of files,
directories and Internet sites; deliberate contamination of the system; unethical use of information;
or violation of copyright laws are prohibited.  In addition, network access may be monitored and/or
limited as a result of technology and/or telecommunication misuse.  Students will follow the
following Online Code of Ethics when using district technology, network resources and the Internet,
including Web 2.0 products.

Grades First Offense Second Offense Third Offense
Grades K-5 ★ ★ 2-3-day suspension.

Network access limited or
monitored for the rest of the
year.

Grades 6-12 ★ ★ 10-day suspension and
access limited or monitored
indefinitely.  Expulsion
recommendation.

(★) Indicates disciplinary action assigned by building administration.

34. TECHNOLOGY & TELECOMMUNICATIONS, BREACH OF
The deliberate breach of the school district network and technology resources is prohibited, and
may result in disciplinary actions, including but not limited to suspension, police referral and
recommendation for expulsion.

Grades First Offense Second Offense Third Offense
Grades K-12 1-3 day suspension.

Social worker Student
Services referral.

3-5 day suspension.
Police referral.

10-day suspension.  Police
referral. Recommendation
for expulsion.

THREATENING AND/OR DISRUPTIVE BEHAVIOR

35. RACISM, RELIGIOUS BASED DISCRIMINATION, XENOPHOBIA, SEXUAL ORIENTATION
AND GENDER IDENTITY DISCRIMINATION
Student misconduct based on race, religion, country of origin, sexual orientation or gender identity
that includes, but is not limited to inappropriate and harmful comments, slurs, jokes, pictures,
objects, threats, and/or intimidation.
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Grade Band First Offense Second Offense Third Offense

Grade K-2 * *
Student Services
Referral

Same/next day
dismissal
Student Services
Referral

Grades 3-5 * Same/next day
dismissal
Student Services
Referral

1-2 day suspension
Student Services
Referral

Grades 6-8 1-3 day suspension
Student Services
Referral

3-5 day suspension
Student Services
Referral

10-day suspension
pending further
investigation**
Student Services
Referral

Grades 9-12 3-5 day suspension
Student Services
Referral

10 day suspension
pending further
investigation**
Student Services
Referral

10 day suspension
pending further
investigation**
Student Services
Referral

(*) Indicates disciplinary action assigned by building administration
(**) Indicates further investigation may result in a reduction of suspension or a recommendation for expulsion

36. ABUSE, VERBAL
The use of language that is obscene, threatening, intimidating, or inflammatory or that degrades
other people is prohibited.  Verbal abuse may also be addressed under the guidelines for
harassment and/or bullying, when appropriate.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★

Student Services Referral

★
Same/next day dismissal
Student Services Referral

Grades 3-5 ★ ★
Same/next day dismissal
Student Services Referral

★

1-2 day suspension

Student Services Referral
Grades 6- 89 1-2 day suspension 2-3 day suspension 3-5 day suspension
Grades
910-12

1-3 day suspension 3-5 day suspension 10-day suspension
Expulsion
recommendation

(★) Indicates disciplinary action assigned by building administration.

37. BOMB THREAT OR TERRORISTIC THREAT
Making, publishing or conveying in any manner a bomb threat or any other type of terroristic threat
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pertaining to a school location or event is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★

Police referral

5-day suspension
Police referral

10-day suspension
Expulsion recommendation
Police referral

Grades 3-5 5-day suspension
Police referral

10-day suspension
Police referral

10-day suspension
Expulsion recommendation
Police referral

Grades
6-12

10-day suspension
Expulsion recommendation
Police referral

(★) Indicates disciplinary action assigned by building administration.

38. BULLYING OR INTIMIDATING BEHAVIOR
Bullying or intimidating behavior of any type, including through the use of technology and the
Internet, is prohibited.  Bullying or intimidating behavior may also be addressed under the
guidelines for harassment and/or verbal abuse, when appropriate.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★

Student Services Referral

★

Same/Next day dismissal
Student Services Referral
Social worker intervention

Grades 3-5 ★ ★
Same/Next day dismissal
Student Services Referral
Social worker intervention

1- 2 day suspension
Student Services Referral
Social worker intervention

Grades 6-12 ★ 1-3 day suspension
Student Services Referral
Social worker intervention

2-10 day suspension
Student Services referral
Social worker intervention

(★) Indicates disciplinary action assigned by building administration.

39. DISORDERLY CONDUCT
Disorderly conduct is prohibited.  Disorderly conduct is an act that the student knows or has
reasonable grounds to know will alarm, anger, disturb, others or provoke an assault or breach
of the peace.  Disorderly conduct may also be engaging in offensive, obscene, abusive,
boisterous or noisy conduct or gestures or offensive, obscene or abusive language tending
reasonably to arouse alarm, anger or resentment in others.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★

Student Services referral
Social worker intervention

Grades 3-5 ★
Student Services

Same/next day dismissal 1-day suspension
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referral Social worker
intervention

Grades 6-12 1 day suspension
Student Services
referral Social worker
intervention

2-5 day suspension 10-day suspension
Expulsion
recommendation

(★) Indicates disciplinary action assigned by building administration.

40. DISRUPTIVE OR DISRESPECTFUL BEHAVIOR
Disruptive or disrespectful behavior is prohibited.  Disruptive or disrespectful behavior is language
or behavior that disrupts or threatens to disrupt the school environment.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ Same/next day dismissal

Grades 3-5 ★ ★ Same/next day suspension

Grades 6-8 9 ★ ★ 1-3 day suspension

Grades
910-12 ★ 1-day suspension 3-day suspension

(★) Indicates disciplinary action assigned by building administration.

41. FIRE ALARM, FALSE
Intentionally giving a false alarm of a fire or tampering or interfering with any fire alarm, fire alarm
system or sprinkler system is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ Same/next day dismissal

Police referral
2-day suspension
Police referral

Grades 3-5 Same/next day dismissal
Police referral

2-day suspension
Police referral

3-day suspension
Police referral

Grades
6-12

5-day suspension
Police referral

10-day suspension
Expulsion recommendation
Police referral

(★) Indicates disciplinary action assigned by building administration.

42. GAMBLING
Gambling, including but not limited to, playing a game of chance for stakes or possession of
gambling devices (including machines, video games and other items used to promote a game of
chance) is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ Same/next day dismissal

Grades 3-5 ★ Same/next day dismissal 2-day suspension

Grades 6-12 ★ 1-3 day suspension 3-5 day suspension

(★) Indicates disciplinary action assigned by building administration.
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43. HARASSMENT OR RETALIATION
Harassment and violence because of race, color, creed, religion, national origin, sex, marital status,
parental status, status with regard to public assistance, disability, sexual orientation or age, as
defined in the district policy, are prohibited.  Reprisal or retaliation for a complaint of harassment is
prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★

Student Services Referral

Same/next day dismissal
Student Services Referral

Grades 3-5 ★ Same/next day dismissal
Student Services Referral

1-2 day suspension
Student Services Referral

Grades 6-8 ★ 1-3 day suspension 3-5 day suspension

Grades 9-12 1-3 day suspension 3-5 day suspension 10 day suspension
Expulsion recommendation

(★) Indicates disciplinary action assigned by building administration.

44. HAZING
Hazing activities of any type are prohibited at all times.  Hazing means committing an act against a
student, or coercing a student into committing an act, that creates a substantial risk of harm to a
person, in order for the student to be initiated into or affiliated with a student organization, or for
any other purpose.  Specific examples of hazing are found in Policy 526 – Student Hazing
Prohibition.  Hazing, by its very nature, often occurs off school grounds, after school hours, on
non-school days and during summer months.  Students are advised that hazing is prohibited
whenever and wherever it occurs.

Grades First Offense Second Offense Third Offense
Grades K-5 ★ ★ ★
Grades 6-12 1-3 day suspension 3-5 day suspension 10-day suspension

Expulsion recommendation

(★) Indicates disciplinary action assigned by building administration.

45. INSUBORDINATION
A deliberate refusal to follow an appropriate direction or to identify one’s self when requested is
prohibited.

Grades First Offense Second Offense Third Offense
Grades K-5 ★ ★ Same/next day dismissal

Grades 6-12 ★ 1-3 day suspension 3-5 day suspension

(★) Indicates disciplinary action assigned by building administration.

46. THREATENING GROUP ACTIVITY
Threatening group-related activity, the use of graffiti emblems, symbolism, hand signs, slang,
tattoos, jewelry, discussion, clothing, etc. are prohibited.
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Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★

Student Services referral
Social worker intervention

Grades 3-5 ★ ★
Student Services referral
Social worker intervention

Same/next day dismissal

Grades 6-12 3-day suspension
Student Services referral
Social worker
intervention

5-day suspension 10-day suspension
Expulsion
recommendation

(★) Indicates disciplinary action assigned by building administration.

47. THREATS OF PHYSICAL HARM TOWARD STUDENTS, EMPLOYEES OR OTHER PERSONS
The use of language that is blatantly threatening or intimidating that could be interpreted as a death
threat or insinuating the infliction of serious bodily harm upon students, employees or other
persons is prohibited.  Making comments that could be interpreted as death threats or insinuating
the infliction of serious bodily harm upon students, employees or other persons is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 Same/next day dismissal 2-day suspension 10-day suspension
Grades 3-5 5-day suspension 10-day suspension

Expulsion
recommendation
Police referral

Grades 6-12 10-day suspension
Expulsion
recommendation
Police referral

OTHER BEHAVIOR INFRACTIONS

48. DRESS AND APPEARANCE
Inappropriate clothing or appearance is prohibited. Inappropriate clothing or appearance includes,
but is not limited to:

● Wearing clothing or grooming in a manner that is sexually explicit or which conveys sexual
innuendo or that may reasonably be construed as sexual.  Examples of such clothing
include “short shorts,” skimpy tank tops, tops that expose the midriff, and other clothing that
is not in keeping with community standards.

● Wearing clothing that includes words or pictures that are obscene, vulgar, abusive and
discriminatory or that promote or advertise alcohol, chemicals, tobacco or any other product
that is illegal for use by minors.

● Wearing clothing promoting products or activities that are illegal for use by minors.
● Wearing clothing and other items or grooming in a manner that represents and/or promotes

threat/hate groups, including gangs or supremacist groups.  This prohibition includes
objectionable emblems, badges, symbols, signs, words, objects or pictures on clothing or
jewelry communicating a message that is racist, sexist or otherwise derogatory to a
protected minority group; evidences gang membership or affiliation; or approves, advances
or provokes any form of prohibited harassment or violence against other individuals as
defined in district policy.
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● Wearing clothing or footwear that could damage school property.
● Wearing masks face paint or grooming that limits or prevents identification of a student.
● Wearing clothing or grooming that is potentially disruptive to the education process or that

poses a threat to the health and safety of others.
● Wearing clothing in a manner that displays undergarments.

The appropriateness of wearing of hats and caps will be determined at each school by the
principal.  Administrators reserve the right to deny admission to school functions based on dress or
appearance determined to be inappropriate or disruptive to the educational process.  When a
student is found in violation of these guidelines, the student will be directed to make modifications
or be sent home for the day.

This school district encourages students to be dressed and groomed appropriately for school
activities. This is a joint responsibility of the student and the student’s parent(s) or guardian(s).
Further detail on Student Dress and Appearance is described in Policy 504.

Grades First Offense Second Offense Third Offense
Grades K-12 ★

Student Services
Referral

★
Student Services Referral

★
Student Services Referral
1-3 day suspension

(★) Indicates disciplinary action assigned by building administration.

49. FALSE REPORTING
Intentionally reporting false information about the behavior of a student or employee is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★
Grades 3-5 ★ ★ 1-3 day suspension

Grades 6-12 1-3 day suspension 3-day suspension 3-5 day suspension

(★) Indicates disciplinary action assigned by building administration.

50. RECORDS OR IDENTIFICATION FALSIFICATION
Falsifying signatures or data, misrepresenting identity, or forging notes is prohibited.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★
Grades 3-5 ★ ★ Same/next day dismissal

Grades 6-8 9 ★ 1-3 day suspension 3-5 day suspension

Grades
910-12

1-day suspension 3-day suspension 3-5 day suspension

(★) Indicates disciplinary action assigned by building administration.

51. SECRET SOCIETIES (FRATERNITIES/SORORITIES)
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Membership in secret fraternities, sororities and clubs is prohibited throughout the district.

Grades First Offense Second Offense Third Offense
Grades K-2 ★ ★ ★
Grades 3-5 ★ ★ ★
Grades 6-12 ★ 1-3 day suspension 3-5 day suspension

(★) Indicates disciplinary action assigned by building administration.

52. UNIQUE SITUATIONS
Discipline situations not covered by these guidelines will be handled on a case-by-case basis.
Behaviors that are willful and disruptive or potentially harmful are included.  Unique or special
situations at a particular school may call for an adjustment in the discipline policies to meet the
school or district’s needs.
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Policy 514

Students

Bullying Prohibition

I. Purpose

A safe and civil environment is needed for students to learn and attain high
academic standards and to promote healthy human relationships.  Bullying, like
other violent or disruptive behavior, is conduct that interferes with students’ ability
to learn and teachers’ ability to educate students in a safe environment.  The
school district cannot monitor the activities of students at all times and eliminate all
incidents of bullying between students, particularly when students are not under
the direct supervision of school personnel.

However, to the extent student conduct affects the educational environment of the
district and the rights and welfare of its students and is within the control of the
district in its normal operations, the district intends to prevent bullying and to take
action to investigate, respond to, and remediate and discipline for those acts of
bullying which have not been successfully prevented.  This policy provides the
framework to assist the district in its goal of preventing and responding to acts of
bullying, intimidation, violence reprisal, retaliation and other similar disruptive
behavior.

II. Definitions

For purposes of this policy, the definitions included in this section apply.

A. “Bullying” means intimidating, threatening, abusive or harming conduct that is
objectively offensive and:

1.  an actual or perceived imbalance of power exists between the student
engaging in the prohibited conduct and the target of the prohibited conduct,
and the conduct is repeated or forms a pattern; or

2.  materially and substantially interferes with a student's educational
opportunities or performance or ability to participate in school functions or
activities or receive school benefits, services or privileges.

The term "bullying" specifically includes cyberbullying as defined in this policy.

B. "Cyberbullying" means bullying using technology or other electronic
communication, including, but not limited to, a transfer of a sign, signal, writing,
image, sound, or data, including a post on a social network, Internet website or
forum, transmitted through a computer, cell phone, or other electronic device.
The term applies to prohibited conduct which occurs on school premises, on
school district property, at school functions or activities, on school
transportation, or on school computers, networks, forums, and mailing lists, or
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off school premises to the extent that it substantially and materially disrupts
student learning or the school environment.

C. “Immediately” means as soon as possible but in no event longer than 24 hours.

D. “Intimidating, threatening, abusive, or harming conduct” means, but is not
limited to, conduct that does the following:

1. Causes physical harm to a student or a student’s property or causes a
student to be in reasonable fear of harm to person or property;

2. Under Minnesota common law, violates a student’s reasonable expectation
of privacy, defames a student, or constitutes intentional infliction of
emotional distress against a student; or

3. Is directed at any student or students, including those based on a person’s
actual or perceived race, ethnicity, color, creed, religion, national origin,
immigration status, sex, marital status, familial status, socioeconomic status,
physical appearance, sexual orientation including gender identity and
expression, academic status related to student performance, disability, or
status with regard to public assistance, age, or any additional characteristic
defined in the Minnesota Human Rights Act (MHRA).  However, prohibited
conduct need not be based on any particular characteristic defined in this
paragraph or the MHRA.

E. “On school premises, on school district property, at school functions or
activities, or on school transportation” means all school district buildings, school
grounds, and school property or property immediately adjacent to school
grounds, school bus stops, school buses, school vehicles, school contracted
vehicles, or any other vehicles approved for school district purposes, the area
of entrance or departure from school grounds, premises, or events, and all
school-related functions, school-sponsored activities, events, or trips.  School
district property also may mean a student’s walking route to or from school for
purposes of attending school or school-related functions, activities, or events.
While prohibiting bullying at these locations and events, the school district does
not represent that it will provide supervision or assume liability at these
locations and events.

F. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or
retaliation or reprisal for asserting, alleging, reporting, or providing information
about such conduct or knowingly making a false report about bullying.

G. “Remedial response” means a measure to stop and correct prohibited conduct,
prevent prohibited conduct from recurring, and protect, support, and intervene
on behalf of a student who is the target or victim of prohibited conduct.

III. General Statement of Policy

A. An act of bullying, by either an individual student or a group of students, is
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expressly prohibited on school premises, on district property, at school
functions or activities or on school transportation.  This policy applies not only
to students who directly engage in an act of bullying but also to students who,
by their indirect behavior, condone or support another student’s act of bullying.
This policy also applies to any student whose conduct at any time or in any
place constitutes bullying or other prohibited conduct that interferes with or
obstructs the mission or operations of the district or the safety or welfare of the
student,  or other students  or materially and substantially interferes with a
student’s educational opportunities or performance or ability to participate in
school functions or activities or receive school benefits, services, or privileges.
This policy also applies to an act of cyberbullying regardless of whether such
act is committed on or off school district property and/or with or without the use
of school district resources.

B. No teacher, administrator, volunteer, contractor, or other employee of the district
will permit, condone, or tolerate bullying.

C. Apparent permission or consent by a student being bullied does not lessen the
prohibitions contained in this policy.

D. Retaliation against a victim, good faith reporter, or a witness of bullying is
prohibited.

E. False accusations or reports of bullying against another student are prohibited.

F. A person who engages in an act of bullying, reprisal, retaliation or false
reporting of bullying or permits, condones or tolerates bullying will be subject to
discipline or other remedial responses for that act in accordance with the
district’s policies and procedures.  The district may take into account the
following factors:

1. The developmental ages and maturity levels of the parties involved;

2. The levels of harm, surrounding circumstances, and nature of the behavior;

3. Past incidences or past or continuing patterns of behavior;

4. The relationship between the parties involved; and

5. The context in which the alleged incidents occurred.

Consequences for students who commit prohibited acts of bullying may range
from remedial responses or positive behavioral interventions up to and
including suspension or expulsion.  The district will employ research-based
developmentally appropriate best practices that include preventative and
remedial measures and effective discipline for deterring violations of this policy,
which will apply throughout the district and foster student, parent and
community participation.
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Consequences for employees who permit, condone or tolerate bullying or
engage in an act of reprisal or intentional false reporting of bullying may result
in disciplinary action up to and including termination or discharge.

Consequences for other individuals engaging in prohibited acts of bullying may
include, but not be limited to, exclusion from district property and events or
termination of services or contracts.

G. The district will act to investigate all complaints of bullying reported to the
district and will discipline or take appropriate action against any student,
teacher, administrator, volunteer, contractor or other employee of the  district
who is found to have violated this policy.

IV. Reporting Procedure

A. Any person who believes he or she has been the target or victim of bullying or
any person with knowledge or belief of conduct that may constitute bullying or
other conduct prohibited by this policy will report the alleged acts immediately
to an appropriate district official designated by this policy.  A student or other
person may report bullying anonymously. However, the district may not rely
solely on an anonymous report to determine discipline or other remedial
responses. Reporting forms are available on each school’s website.

B. The district encourages the reporting party or complainant to use the report
form available from the principal of each building or building supervisor of each
building or available in the district office, but oral reports will be considered
complaints as well.

C. The building principal, the principal's designee or the building supervisor (the
"building report taker") is the person responsible for receiving reports of bullying
or other prohibited conduct at the building level.  Any person may report
bullying or other prohibited conduct directly to a school district human rights
officer or the superintendent.

If the complaint involves the building report taker, the complaint will be made or
filed directly with the superintendent or the school district human rights officer
by the reporting party or complainant.

D. The building report taker will ensure that this policy and its procedures,
practices, consequences, and sanctions are fairly and fully implemented and
will serve as the primary contact on policy and procedural matters. The
building report taker or a third party designated by the district will be
responsible for the investigation. The building report taker will provide
information about available community resources to the target or victim of the
bullying or other prohibited conduct, the perpetrator, and other affected
individuals as appropriate.

E. A teacher, school administrator, volunteer, contractor or other school employee
must be particularly alert to possible situations, circumstances or events that
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might include bullying.  A person who witnesses, observes, receives a report of,
or has other knowledge or belief of conduct that may constitute bullying or other
prohibited conduct  will make reasonable efforts to address and resolve the
bullying or prohibited conduct and will inform the building report taker
immediately.  A district employee who fails to report bullying or other prohibited
conduct in a timely manner may be subject to discipline.

F. Reports of bullying or other prohibited conduct are classified as private
educational, personnel data, and/or confidential investigative data and will be
disclosed only as permitted by law.

The building report taker, in connection with the responsible authority will be
responsible for keeping and regulating access to any report of bullying and the
record of any resulting investigation.

F. Submission of a good faith complaint or report of bullying or other prohibited
conduct will not affect the complainant’s or reporter’s future employment,
grades, work assignments or educational or work environment.

G. The district will respect the privacy of the complainant(s), the individual(s)
against whom the complaint is filed, and the witnesses as much as possible,
consistent with the district’s obligation to investigate, take appropriate action,
and comply with any legal disclosure obligations.

V. School District Action

A. Within three days of the receipt of a complaint or report of bullying or other
prohibited conduct, the district will undertake or authorize an investigation by
the building report taker or a third party designated by the  district.

B. The building report  taker or other appropriate district officials may take
immediate steps, at their discretion, to protect the target or victim of the bullying
or other prohibited conduct, the complainant, the reporter and students or
others pending completion of an investigation of the bullying or other prohibited
conduct consistent with applicable law.

C. The alleged perpetrator of the bullying or other prohibited conduct will be
allowed the opportunity to present a defense during the investigation or prior to
the imposition of discipline or other remedial responses.

D. Upon completion of an investigation that determines that bullying or other
prohibited conduct has occurred the district will take appropriate action.  Such
action may include, but is not limited to, warning, suspension, exclusion,
expulsion, transfer, remediation, termination or discharge.  Disciplinary
consequences will be sufficiently severe to try to deter violations and to
appropriately discipline prohibited conduct.  Remedial responses to the bullying
or other prohibited conduct will be tailored to the particular incident and the
nature of the conduct and will take into account the factors specified in Section
III.F. of this policy.  District action taken for violation of this policy will be
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consistent with the requirements of applicable collective bargaining
agreements; applicable statutory authority, including the Minnesota Pupil Fair
Dismissal Act; the student discipline policy; school district policies; and
applicable regulations.

E. The school district is not authorized to disclose to a victim private educational
or personnel data regarding an alleged perpetrator who is a student or
employee of the school district.  School officials will notify the parent(s) or
guardian(s) of students who are targets of bullying or other prohibited conduct
and the parents(s) or guardian(s) of alleged perpetrators of bullying or other
prohibited conduct who have been involved in a reported and confirmed
bullying incident of the remedial or disciplinary action taken, to the extent
permitted by law.

F. In order to prevent or respond to bullying or other prohibited conduct committed
by or directed against a child with a disability, the school district will, when
determined appropriate by the child’s individualized education program (IEP)
team or Section 504 team, allow the child’s IEP or Section 504 plan to be
drafted to address the skills and proficiencies the child needs as a result of the
child’s disability to allow the child to respond to or not to engage in bullying or
other prohibited conduct.

VI. Retaliation or Reprisal

The school district will discipline or take appropriate action against any student,
teacher, administrator, volunteer, contractor or other employee of the school district
who commits an act of reprisal or retaliates against any person who asserts,
alleges or makes a good faith report of alleged bullying or prohibited conduct, who
provides information about bullying or prohibited conduct,  who testifies, assists or
participates in an investigation of alleged bullying or prohibited conduct., or  who
testifies, assists or participates in a proceeding or hearing relating to such bullying
or prohibited conduct.  Retaliation includes, but is not limited to, any form of
intimidation, harassment, reprisal or intentional disparate treatment.

Disciplinary consequences will be sufficiently severe to deter violations and to
appropriately discipline the individual(s) who engaged in the prohibited conduct.
Remedial responses to the prohibited conduct will be tailored to the particular
incident and nature of the conduct and will take into account the factors specified in
Section III.F. of this policy.

VII. Training and Education

A. The school district will discuss this policy with school personnel and volunteers
and provide appropriate training to district personnel regarding this policy. The
district will establish a training cycle for school personnel to occur during a
period not to exceed every three school years. Newly employed school
personnel must receive the training within the first year of their employment
with the district.  The district or a school administrator may accelerate the
training cycle or provide additional training based on a particular need or
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circumstance.

B. This policy will be included in employee handbooks, training materials, and
publications on school rules, procedures, and standards of conduct.  These
materials will also be used to publicize this policy.

C. The district will require ongoing professional development, consistent with
Minn. Stat. § 122A.60, to build the skills of all school personnel who regularly
interact with students to identify, prevent, and appropriately address bullying
and other prohibited conduct.  Such professional development includes, but is
not limited to, the following:

1. Developmentally appropriate strategies both to prevent and to immediately
and effectively intervene to stop prohibited conduct;

2. The complex dynamics affecting a perpetrator, target, and witnesses to
prohibited conduct;

3. Research on prohibited conduct, including specific categories of students at
risk for perpetrating or being the target or victim of bullying or other
prohibited conduct in school;

4. The incidence and nature of cyberbullying; and

5. Internet safety and cyberbullying.

. D. The district will annually provide education and information to students
regarding bullying, including information regarding this district policy prohibiting
bullying, the harmful effects of bullying, and other applicable initiatives to
prevent bullying and other prohibited conduct.

. E. The district is directed to implement programs and other initiatives to prevent
bullying, to respond to bullying in a manner that does not stigmatize the target
or victim, and to make resources or referrals to resources available to targets or
victims of bullying.

F. The district is encouraged to provide developmentally appropriate instruction
and is directed to review programmatic instruction to determine if adjustments
are necessary to help students identify and prevent or reduce bullying and
other prohibited conduct, to value diversity in school and society, to develop
and improve students’ knowledge and skills for solving problems, managing
conflict, engaging in civil discourse, and recognizing, responding to, and
reporting bullying or other prohibited conduct, and to make effective prevention
and intervention programs available to students.

The district must establish strategies for creating a positive school climate and
use evidence-based social-emotional learning to prevent and reduce
discrimination and other improper conduct.
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The district is encouraged, to the extent practicable, to take such actions as it
may deem appropriate to accomplish the following:

1.  Engage all students in creating a safe and supportive school environment;

2. Partner with parents and other community members to develop and
implement prevention and intervention programs;

3. Engage all students and adults in integrating education, intervention, and
other remedial responses into the school environment;

4. Train student bystanders to intervene in and report incidents of bullying and
other prohibited conduct to the schools’ primary contact person;

5. Teach students to advocate for themselves and others;

6. Prevent inappropriate referrals to special education of students who may
engage in bullying or other prohibited conduct; and

7. Foster student collaborations that, in turn, foster a safe and supportive
school climate.

G. The district may implement violence prevention and character development
education programs to prevent or reduce policy violations.  These programs
may offer instruction on character education including character qualities such
as attentiveness, truthfulness, respect for authority, diligence, gratefulness,
self-discipline, patience, forgiveness, respect for others, peacemaking and
resourcefulness.

H. The district will inform affected students and their parents of rights they may
have under state and federal data practices laws to obtain access to data
related to an incident and their right to contest the accuracy or completeness of
the data. The district may accomplish this requirement by inclusion of all or
applicable parts of its protection and privacy of pupil records policy in the
student handbook.

VIII. Notice

A. The school district will provide annual notice of this policy to students, parents or
guardians and employees.

B. This policy or a summary thereof must be conspicuously posted in the
administrative offices of the district and the office of each school.

C. This policy must be given to each school employee and independent contractor
who regularly interacts with students at the time of initial employment with the
district.

D. Notice of the rights and responsibilities of students and their parents under this

514-8



policy must be included in the student discipline policy distributed to parents at
the beginning of each school year.

E. This policy will be available to all parents and other school community members
in an electronic format in the language appearing on the district’s or a school’s
website.

F. The district will provide an electronic copy of its most recently amended policy
to the Commissioner of Education.

Legal References:
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 120A,05, Subds. 9, 11,13 and 17 (Definition of a Public School)
Minn. Stat. § 120B.232 (Character Development Education)
Minn. Stat. § 121A.03 (Sexual, Religious and Racial Harassment and Violence)
Minn. Stat. §  121A.031 ( Student Bullying Policy)
Minn. Stat. § 121A.0311 (Notice of Rights and Responsibilities of Student and Parents
under the Safe and Supportive Minnesota Schools Act)
Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.69 (Hazing Policy)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. §1232g et seq.(Family Educational rights and Privacy Act)
34 C.F.R.§§ 91.1-99.67 (Family Educational Rights and Privacy)

Cross References:
Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
Policy 413 (Harassment and Violence)
Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse)
Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults)
Policy 423 (Employee–Student Relationships)
Policy 501 (School Weapons Policy)
Policy 506 (Student Discipline)
Policy 507 (Corporal Punishment)
Policy 515 (Protection and Privacy of Pupil Records)
Policy 521 (Student Disability Nondiscrimination)
Policy 522 (Student Sex Nondiscrimination)
Policy 526 (Student Hazing Prohibition)
Policy 528 (Student Parental, Family & Marital Status)
Policy 529 (Staff Notification of Violent Behavior of Students)
Policy 634 (Electronic Technologies Acceptable Use)
Policy 713 (Student Transportation)
Policy 717 (Video/Electronic Surveillance)

Policy INDEPENDENT SCHOOL DISTRICT 273
adopted: 1/22/08 Edina, Minnesota
amended:      4/12/10; 3/12/12; 8/18/14
reviewed:       4/20/20
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Appendix I to Policies 401, 402, 413, 514, 521, 522, 526, and 528

DISCRIMINATION, HARASSMENT, BULLYING, HAZING AND VIOLENCE REPORT FORM

Edina Public Schools maintains policies prohibiting discrimination, harassment, bullying, hazing
and violence.  These policies can be found on the district’s website or obtained from a district
administrator.  All persons are to be treated with respect and dignity.  Please use this form to
report incidents of discrimination, harassment, bullying, hazing or violence. Edina Public
Schools maintains a firm policy prohibiting all forms of discrimination, harassment or violence
against students or employees or groups of students or employees on the basis of race, color,
creed, religion, national origin, sex, age, marital status, familial status, status with regard to
public assistance, sexual orientation, including gender identity and expression, or disability. All
persons are to be treated with respect and dignity. Harassment or violence by any studentl,
teacher, administrator, or other school personnel, which create an intimidating, hostile, or
offensive environment will not be tolerated under any circumstances.

Person completing report:

Home address:

Work address:

Home phone: Work phone:

Date of alleged incident(s):

Basis of Alleged Harassment/Violence - circle as appropriate:  race \ color \ creed \ religion \ sex \
national origin \ gender \ age \ marital status \ familial status \ status with regard to public
assistance \ sexual orientation \ disability

Name of person(s) you believe harassed, bullied or was violent toward you or another person.

If the alleged harassment or violence was toward another person(s), identify that person(s).

Where and when did the incident(s) occur?

Describe the incident(s) as clearly as possible, including such things as: what force, if any, was
used; any verbal statements (e.g, threats, requests, demands); what, if any, physical contact
was involved;  or other relevant information. Attach additional pages if necessary.
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List any witnesses to the incident(s).

My signature below shows that the information I have provided in this document is true, correct,
and complete to the best of my knowledge and belief.

Signature: ___________________________ Date

Received by: ______________________________________ Date ________________

Please submit to the building principal or designee, or director of human resources, as indicated by the policy(ies).

Revised:  8/10/20
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Appendix II to Policy 514

SCHOOL DISTRICT ACTION ON REPORT

The principal/designee shall perform the investigation.

1. Investigation of a bullying incident shall be initiated within three school days of receipt of a report and
be completed within 10 school days, unless the principal/designee grants in writing an additional
five-day extension due to extenuating circumstances. The principal/ designee shall document the
extension in the investigation report and shall notify the parties involved. The principal/designee will
make every effort to protect the confidentiality of those who report bullying incidents and is responsible
for keeping and protecting access to any written records of the investigation.

2. Prior to the investigation of an incident, the principal/designee will take immediate steps, at its
discretion, to protect the alleged actor(s), target(s), bystander(s) or reporter pending completion of an
investigation. Once an investigation is concluded, further steps will be taken as needed to assure the
continued safety of the complainant from additional incidents of bullying or retaliation.

3. The purpose of the investigation is to make a determination as to whether a reported incident
constitutes a case of bullying. These determinations will be made in consideration of the totality of the
facts and the circumstances surrounding the incident, such as the nature of the behavior, past incidents
or continuing patterns of behavior, the relationship between the parties involved and the context in
which the alleged incident occurred.

• Identifying the alleged actor(s), target(s) and bystander(s), as well as any adult who witnessed the
incident or may have reliable information about it.

• Conducting an individual interview in a private setting with the alleged actor and target. The alleged
actor and target should never be interviewed together or in public. Individual interviews shall also be
conducted in private with student and adult bystanders. The investigation may also consist of any
other methods and documents deemed pertinent by the principal/designee.

• Determining how often the conduct occurred, any past incident or continuing pattern of behavior,
and whether the target’s education, including but not limited to, a negative impact on academic
performance, educational opportunities and participation in school activities was affected.

• Assessing the individual and school-wide effects of the incident relating to safety, and assigning
school staff to create and implement a safety plan to prevent the recurrence of an incidence that will
restore a sense of safety for the target and other students who have been impacted.

• If the principal/designee determines the reported incident may involve criminal activity or the basis
for criminal charges, information about the incident must be conveyed to the appropriate law
enforcement authorities. As part of making this determination, the principal/designee may wish to
consult with either a law enforcement officer or legal counsel. Law enforcement shall only be
contacted if all other available remedies have been exhausted.

• When appropriate, preparing a report identifying their recommendation for individual consequences.

• Comprehensively documenting the details of the investigation.

• When the investigation is complete, the principal/designee shall ensure the investigation report is
attached to the incident report.

Reviewed:     4/20/20
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Appendix III to Policy 514
DISCIPLINARY INFORMATION AND CONSEQUENCES

For the student harmed: protect, support and intervene on behalf of the student who is the target of the
prohibited conduct.

Support may include: referral to student support staff for one-to-one support or social skills training; daily
check-in and check-out with a trusted adult in the school; choice to participate in a restorative process,
facilitated by a trained facilitator.

For the student who violated the prohibited conduct policy: schools may use multi-tiered levels of
response that are individualized, consistent, reasonable, fair, age-appropriate and should match the
severity of the student’s behavior and their developmental age. The consequences must be a natural and
logical match to the prohibited behavior; consequences must be paired with meaningful instruction and
guidance; and must be carefully planned with well-defined outcomes.

Consequences may include: A referral to appropriate staff for teaching and re-enforcing appropriate
school behavior: mini-courses or skill modules to guide restitution; a referral to participate in a restorative
process facilitated by a trained facilitator if the student admits to having caused harm; a meeting between
the administrator and the family of the student who did the harm; a coordinated behavior plan that may
include behavior contracts with a plan to prevent the prohibited conduct from recurring; individual
counseling and one-to-one support to change behavior.

Consequences may also include warning, suspension, exclusion, expulsion or transfer. Schools should
avoid using punitive discipline (detention, suspensions, and expulsions) if any other method or
consequence can be used with fidelity. The school may review school-wide behavior data as well as the
data related to the person who did the harm and the person harmed. If the investigator determines that a
violation of this policy may be the result of school climate needs, the district may conduct classroom,
school or district-wide training.

When an investigation determines that bullying occurred, the principal/designee shall explain the
consequences in a non-hostile manner, and shall impose any consequence immediately and consistently.
The principal/designee shall keep communicating and working with all parties involved until the situation
is resolved. Some key indicators of resolution include:

● The actor is no longer bullying and is interacting civilly with the target.
● The target reports feeling safe and is interacting civilly with the actor.
● School staff observe an increase in positive behavior and social-emotional competency in the

actor and/or the target.
● School staff observe a more positive climate in the physical location where bullying incidents

were high.

Remedial Response and Referrals
The principal/designee shall design and implement remedial measures to correct the problem behavior,
prevent another occurrence of the problem, protect and provide support for the target of the bullying, and
take corrective action for documented systemic problems related to bullying. The principal/designee shall
refer students who bully to positive-behavior small-group interventions (for anger management, trauma or
social skills) within the school, if possible, to reinforce the behavioral expectation they violated and
increase their social-emotional competency. The principal/designee shall ask a school mental health
professional to refer targets of bullying to individual or group therapy where they can openly express their
feelings about their bullying experience, or social-skills training and/or groups where they can practice
assertiveness and coping mechanisms.

Reviewed:     4/20/20
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Appendix IV to Policy 514

STUDENT INSTRUCTION

Administration is encouraged to take such actions as deemed appropriate to accomplish the
following goals:

● Engage students in creating a safe and supportive school environment.
● Partner with parents and other community members to develop and implement

prevention and intervention programs.
● Engage all students and adults in integrating education, intervention and other remedial

responses into the school environment.
● Train student bystanders to intervene in and report incidents of bullying and other

prohibited conduct.
● Teach students to advocate for themselves and others.
● Prevent inappropriate referrals to special education of students who may engage in

bullying or other prohibited conduct.
● Foster student collaborations to create a more conducive environment for a supportive

school climate.

Possible units of instruction could include:

1. Social emotional learning.
2. Appropriate behavior online/on social media and cyberbullying awareness and response.
3. Valuing diversity in school and society.
4. Advocacy skills for themselves and others.
5. Skills for solving problems, managing conflict, engaging in civil discourse, and

recognizing, responding to, and reporting bullying.

The age-appropriate unit of instruction may be incorporated into the current courses of study
regularly taught. Schools shall satisfy the documentation requirements established by the
superintendent or designee to ensure compliance with this curricular requirement.
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Policy 522

Students

Title IX Sex Nondiscrimination Policy, Grievance Procedure And Process

I. General Statement of Policy

A. The school district does not discriminate on the basis of sex in its education
programs or activities, and it is required by Title IX of the Education
Amendments Act of 1972, and its implementing regulations, not to discriminate
in such a manner. The requirement not to discriminate in its education program
or activity extends to admission and employment. The school district is
committed to maintaining an education and work environment that is free from
discrimination based on sex, including sexual harassment.

B. The school district prohibits sexual harassment that occurs within its education
programs and activities. When the school district has actual knowledge of
sexual harassment in its education program or activity against a person in the
United States, it shall promptly respond in a manner that is not deliberately
indifferent.

C. This policy applies to sexual harassment that occurs within the school district’s
education programs and activities whether or not on school grounds and that is
committed by a school district employee, student, or other members of the
school community. This policy does not apply to sexual harassment that occurs
off school grounds, in a private setting, and outside the scope of the school
district’s education programs and activities. This policy does not apply to sexual
harassment that occurs outside the geographic boundaries of the United
States, even if the sexual harassment occurs in the school district’s education
programs or activities.

D. Any student, parent, or guardian having questions regarding the application of
Title IX and its regulations and/or this policy and grievance process should
discuss them with the Title IX Coordinator. The school district’s Title IX
Coordinator(s) is/are: Dr. Randy Smasal, Assistant Superintendent,
952.848.4000, Randy.Smasal@edinaschools.org Sonya Sailer, Director of
Human Resources, 952.848.4911, TitleIX Coordinator@edinaschools.org.

II. Definitions

A. “Actual knowledge” means notice of sexual harassment or allegations of sexual
harassment to the school district’s Title IX Coordinator or to any employee of
the school district.  Imputation of knowledge based solely on vicarious liability or
constructive notice is insufficient to constitute actual knowledge. This standard
is not met when the only official of the school district with actual knowledge is
the respondent.

mailto:Randy.Smasal@edinaschools.org


B. “Complainant” means a person who is alleged to be the victim of conduct that
could constitute sexual harassment under Title IX. A Title IX Coordinator who
signs a formal complaint is not a complainant unless the Title IX Coordinator is
alleged to be the victim of the conduct described in the formal complaint.

C. “Day” or “days” means, unless expressly stated otherwise, business days (i.e.
day(s) that the school district office is open for normal operating hours, Monday
- Friday, excluding State-recognized holidays).

D. “Deliberately indifferent” means clearly unreasonable in light of the known
circumstances. The school district is deliberately indifferent only if its response
to sexual harassment is clearly unreasonable in light of the known
circumstances.

E. “Education program or activity” means locations, events, or circumstances for
which the school district exercises substantial control over both the respondent
and the context in which the sexual harassment occurs and includes school
district education programs or activities that occur on or off of school district
property.

F. “Formal complaint” means a document filed by a complainant or signed by the
Title IX Coordinator alleging sexual harassment against a respondent and
requesting that the school district investigate the allegation of sexual
harassment.

1. A formal complaint filed by a complainant must be a physical document
or an electronic submission. The formal complaint must contain the
complainant’s physical or digital signature, or otherwise indicate that the
complainant is the person filing the formal complaint, and must be
submitted to the Title IX Coordinator in person, by mail, or by email.

2. A formal complaint shall state that, at the time of filing the formal
complaint, the complainant was participating in, or attempting to
participate in, an education program or activity of the  school district with
which the formal complaint is filed.

G. “Informal resolution” means options for resolving a formal complaint that do not
involve a full investigation and adjudication.  Informal resolution may
encompass a broad range of conflict resolution strategies, including mediation
or restorative justice.

H. “Relevant questions” and “relevant evidence” are questions, documents,
statements, or information that are related to the allegations raised in a formal
complaint. Relevant evidence includes evidence that is both inculpatory and
exculpatory. Questions and evidence about the complainant’s sexual
predisposition or prior sexual behavior are not relevant, unless such questions



and evidence about the complainant’s prior sexual behavior are offered to prove
that someone other than the respondent committed the conduct alleged by the
complainant, or if the questions and evidence concern specific incidents of the
complainant’s prior sexual behavior with respect to the respondent and
are offered to prove consent.

I. “Remedies” means actions designed to restore or preserve the complainant’s
equal access to education after a respondent is found responsible. Remedies
may include the same individualized services that constitute supportive
measures, but need not be non-punitive or non-disciplinary, nor must they avoid
burdening the respondent.

J. “Respondent” means an individual who has been reported to be the perpetrator
of conduct that could constitute sexual harassment under Title IX.

K. “Sexual harassment” means any of three types of misconduct on the basis of
sex that occurs in a school district education program or activity and is
committed against a person in the United States:

1. Quid pro quo harassment by a school district employee (conditioning the
provision of an aid, benefit, or service of the school district on an
individual's participation in unwelcome sexual conduct);

2. Unwelcome conduct that a reasonable person would find so severe,
pervasive, and objectively offensive that it denies a person equal
educational access; or

3. Any instance of sexual assault (as defined in the Clery Act, 20 U.S.C.
§1092(f)(6)A(v)), dating violence, domestic violence, or stalking (as
defined in the Violence Against Women Act, 34 U.S.C. §12291).

L. “Supportive measures” means individualized services provided to the
complainant or respondent without fee or charge that are reasonably
available, non-punitive, non-disciplinary, not unreasonably burdensome to the
other party, and designed to ensure equal educational access, protect safety,
and deter sexual harassment. Supportive measures may include counseling,
extensions of deadlines or other course-related adjustments, modifications of
work or class schedules, alternative educational services as defined
under Minn. Stat. § 121A.41, as amended, mutual restrictions on contact
between the parties, changes in work locations, leaves of absence, increased
security and monitoring of certain areas of the school district buildings or
property, and other similar measures.

M. “Title IX Personnel” means any person who addresses, works on, or assists
with the school district’s response to a report of sexual harassment or formal
complaint, and includes persons who facilitate informal resolutions.  The
following are considered Title IX Personnel:



1. “Title IX Coordinator” means an employee of the school district that
coordinates the school district’s efforts to comply with and carry out its
responsibilities under Title IX. The Title IX Coordinator is responsible for
acting as the primary contact for the parties and ensuring that the parties
are provided with all notices, evidence, reports, and written
determinations to which they are entitled under this policy and grievance
process. The Title IX Coordinator is also responsible for effective
implementation of any supportive measures or remedies. The Title IX
Coordinator must be free from conflicts of interest and bias when
administrating the grievance process.

2. “Investigator” means a person who investigates a formal complaint. The
investigator of a formal complaint may not be the same person as the
Decision-maker or the Appellate Decision-maker. The Investigator may
be a school district employee, school district official, or a third party
designated by the school district.

3. “Decision-maker” means a person who makes a determination regarding
responsibility after the investigation has concluded. The Decision-maker
cannot be the same person as the Title IX Coordinator, the Investigator,
or the Appellate Decision-maker.

4. “Appellate Decision-maker” means a person who considers and decides
appeals of determinations regarding responsibility and dismissals of
formal complaints. The Appellate Decision-maker cannot be the same
person as the Title IX Coordinator, Investigator, or Decision-maker. The
Appellate Decision-maker may be a school district employee, or a third
party designated by the school district.

5. The superintendent of the school district may delegate functions
assigned to a specific school district employee under this policy,
including but not limited to the functions assigned to the Title IX
Coordinator, Investigator, Decision-maker, Appellate Decision-maker,
and facilitator of informal resolution processes, to any suitably qualified
individual and such delegation  may be rescinded by the superintendent
at any time.  The school district may also, in its discretion,  appoint
suitably qualified persons who are not school district employees to fulfill
any function under this policy, including, but not limited to, Investigator,
Decision-maker, Appellate Decision-maker, and facilitator of informal
resolution processes.

III. Basic Requirements for Grievance Process

A. Equitable Treatment

1. The school district shall treat complainants and respondents equitably.



However, equality or parity with respect to supportive measures provided
to complainants and respondents is not required.

2. The school district will not impose any disciplinary sanctions or take any
other actions against a respondent that do not constitute supportive
measures until it has completed this grievance process and the
respondent has been found responsible.

3. The school district will provide appropriate remedies to the complainant
any time a respondent is found responsible.

B. Objective and Unbiased Evaluation of Complaints

1. Title IX Personnel, including the Title IX Coordinator, Investigator,
Decision-maker, and Appellate Decision-maker, shall be free from
conflicts of interest or bias for or against complainants or respondents
generally or a specific complainant or respondent.

2. Throughout the grievance process, Title IX Personnel will objectively
evaluate all relevant evidence, inculpatory and exculpatory, and shall
avoid credibility determinations based solely on a person’s status as a
complainant, respondent, or witness.

C. Title IX Personnel will presume that the respondent is not responsible for the
alleged conduct until a determination regarding responsibility is made at the
conclusion of the grievance process.

D. Confidentiality

To the extent permitted by governing law and regulations, the school district will
not release private educational or personnel data about complainants,
respondents, witnesses, allegations of sexual harassment, investigations,
decisions, dismissals, and/or findings of responsibility.  However, the school
district’s obligations under the implementing regulations for Title IX may require
disclosure of certain private educational or personnel data to other parties
and/or witnesses.

E. Right to an Advisor; Right to a Support Person

Complainants and respondents have the right, at their own expense, to be
assisted by an advisor of their choice during all stages of any grievance
proceeding, including all meetings and investigative interviews. The advisor
may be, but is not required to be, an attorney. In general, an advisor is not
permitted to speak for or on behalf of a complainant or respondent, appear in
lieu of complainant or respondent, participate as a witness, or participate



directly in any other manner during any phase of the grievance process.

A complainant or respondent with a disability may be assisted by a support
person throughout the grievance process, including all meetings and
investigative interviews, if such accommodation is necessary.  A support person
may be a friend, family member, or any individual who is not otherwise a
potential witness.  The support person is not permitted to speak for or on behalf
of a complainant or respondent, appear in lieu of complainant or respondent,
participate as a witness, or participate directly in any other manner during any
phase of the grievance process.

F. Notice

The school district will send written notice of any investigative interviews or
meetings to any party whose participation is invited or expected. The written
notice will include the date, time, location, participants, and purpose of the
meeting or interview, and will be provided to allow sufficient time for the party to
prepare to participate.

G. Consolidation

The school district may, in its discretion, consolidate formal complaints as to
allegations of sexual harassment against more than one respondent, or by
more than one complainant against one or more respondents, or by one party
against the other party, where the allegations of sexual harassment arise out of
the same facts or circumstances.

H. Evidence

1. During the grievance process, the school district will not require, allow,
rely upon, or otherwise use questions or evidence that constitute or seek
disclosure of information protected under a legally recognized privilege,
unless the person holding such privilege has waived the privilege.

2. The school district shall not access, consider, disclose, or otherwise use
a party’s medical, psychological, and similar treatment records unless
the school district obtains the party’s voluntary, written consent.

I. Burden of Proof

1. The burden of gathering evidence and the burden of proof shall remain
upon the school district and not upon the parties.

2. The grievance process shall use a preponderance of the evidence
standard (i.e. whether it is more likely than not that the respondent
engaged in sexual harassment) for all formal complaints of sexual
harassment, including when school district employees are respondents.



J. Timelines

1. Any informal resolution process must be completed within thirty (30)
calendar days following the parties’ agreement to participate in such
informal process.

2. An appeal of a determination of responsibility or of a decision dismissing
a formal complaint must be received by the school district within five (5)
days of the date the determination of responsibility or dismissal was
provided to the parties.

3. Any appeal of a determination of responsibility or of a dismissal will be
decided within thirty (30) calendar days of the day the appeal was
received by the School District.

4. The school district will seek to conclude the grievance process, including
any appeal, within 120 calendar days of the date the formal complaint
was received by the School District.

5. Although the school district strives to adhere to the timelines described
above, in each case, the school district may extend the time frames for
good cause. Good cause may include, without limitation: the complexity
of the allegations; the severity and extent of the alleged misconduct; the
number of parties, witnesses, and the types of other evidence (e.g.,
forensic evidence) involved; the availability of the parties, advisors,
witnesses, and evidence (e.g., forensic evidence); concurrent law
enforcement activity; intervening school district holidays, breaks, or other
closures; the need for language assistance or accommodation of
disabilities; and/or other unforeseen circumstances.

K. Potential Remedies and Disciplinary Sanctions

1. The following is the range of possible remedies that the school district
may provide a complainant and disciplinary sanctions that the school
district might impose upon a respondent, following determination of
responsibility: counseling, extensions of deadlines or other
course-related adjustments, modifications of work or class schedules,
mutual or unilateral restrictions on contact between the parties, changes
in work locations, leaves of absence, monitoring of certain areas of the
school district buildings or property, warning, suspension, exclusion,
expulsion, transfer, remediation, termination, or discharge.

2. If the Decision-maker determines a student-respondent is responsible for
violating this policy, the Decision-maker will recommend appropriate
remedies, including disciplinary sanctions/consequences.  The Title IX



Coordinator will notify the superintendent of the recommended remedies,
such that an authorized administrator can consider the
recommendation(s) and implement appropriate remedies in compliance
with MSBA Model Policy 506 – Student Discipline. The discipline of a
student-respondent must comply with the applicable provisions of
Minnesota Pupil Fair Dismissal Act, the Individuals with Disabilities
Education Improvement Act (IDEA) and/or Section 504 of the
Rehabilitation Act of 1972, and their respective implementing
regulations.

IV. Reporting Prohibited Conduct

A. Any student who believes they have been the victim of unlawful sex
discrimination or sexual harassment, or any person (including the parent of a
student) with actual knowledge of conduct which may constitute unlawful sex
discrimination or sexual harassment toward a student should report the alleged
acts as soon as possible to the Title IX Coordinator.

B. Any employee of the school district who has experienced, has actual
knowledge of, or has witnessed unlawful sex discrimination, including sexual
harassment, or who otherwise becomes aware of unlawful sex discrimination,
including sexual harassment, must promptly report the allegations to the Title IX
Coordinator without screening or investigating the report or allegations.

C. A report of unlawful sex discrimination or sexual harassment may be made at
any time, including during non-business hours, and may be made in person, by
mail, by telephone, or by e-mail using the Title IX Coordinator’s contact
information. A report may also be made by any other means that results in the
Title IX Coordinator receiving the person’s verbal or written report.

D. Sexual harassment may constitute both a violation of this policy and criminal
law. To the extent the alleged conduct may constitute a crime, the School
District may report the alleged conduct to law enforcement authorities.  The
school district encourages complainants to report criminal behavior to the police
immediately.

V. Initial Response and Assessment by the Title IX Coordinator

A. When the Title IX Coordinator receives a report, the Title IX Coordinator shall
promptly contact the complainant confidentially to discuss the availability of
supportive measures, consider the complainant’s wishes with respect to
supportive measures, inform the complainant of the availability of supportive
measures with or without the filing of a formal complaint, and explain to the
complainant the process for filing a formal complaint .

B. The school district will offer supportive measures to the complainant whether or
not the complainant decides to make a formal complaint. The school district



must maintain as confidential any supportive measures provided to the
complainant or respondent, to the extent that maintaining such confidentiality
would not impair the school district’s ability to provide the supportive measures.
The Title IX Coordinator is responsible for coordinating the effective
implementation of supportive measures.

C. If the complainant does not wish to file a formal complaint, the allegations will
not be investigated by the school district unless the Title IX Coordinator
determines that signing a formal complaint to initiate an investigation over the
complainant’s wishes is not clearly unreasonable in light of the known
circumstances.

D. Upon receipt of a formal complaint, the school district must provide written
notice of the formal complaint to the known parties with sufficient time to
prepare a response before any initial interview. This written notice must contain:

1. The allegations of sexual harassment, including sufficient details known
at the time, the identities of the parties involved in the incident (if known),
the conduct allegedly constituting sexual harassment, and the date and
location of the alleged incident, if known;

2. A statement that the respondent is presumed not responsible for the
alleged conduct and that a determination regarding responsibility will be
made at the conclusion of the grievance process;

3. A statement explaining that the parties may have an advisor of their
choice, who may be, but is not required to be, an attorney;

4. A statement that the parties may inspect and review evidence gathered
pursuant to this policy;

5. A statement informing the parties of any code of conduct provision that
prohibits knowingly making false statements or knowingly submitting
false information; and

6. A copy of this policy.

VI. Status of Respondent During Pendency of Formal Complaint

A. Emergency Removal of a Student

1. The school district may remove a student-respondent from an education
program or activity of the school district on an emergency basis before a
determination regarding responsibility is made if:

a. The school district undertakes an individualized safety and risk
analysis;



b. The school district determines that an immediate threat to the
physical health or safety of any student or other individual arising
from the allegations of sexual harassment justifies removal of the
student-respondent; and

c. The school district determines if the student-respondent poses
such a threat, it will notify the student-respondent and the
student-respondent will have an opportunity to challenge the
decision immediately following the removal. In determining
whether to impose emergency removal measures, the Title IX
Coordinator shall consult related school district policies, including
MSBA Model Policy 506 – Student Discipline.  The school district
must take into consideration applicable requirements of the
Individuals with Disabilities Education Act and Section 504 of the
Rehabilitation Act of 1973, prior to removing a special education
student or Section 504 student on an emergency basis.

B. Employee Administrative Leave

The school district may place a non-student employee on administrative leave
during the pendency of the grievance process of a formal complaint. Such leave
will typically be paid leave unless circumstances justify unpaid leave in
compliance with legal requirements. The school district must take into
consideration applicable requirements of   Section 504 of the Rehabilitation Act
of 1973 and the Americans with Disabilities Act prior to removing an individual
with a qualifying disability.

VII. Informal Resolution of a Formal Complaint

A. At any time prior to reaching a determination of responsibility, informal
resolution may be offered and facilitated by the school district at the school
district’s discretion, but only after a formal complaint has been received by the
school district.

B. The school district may not require as a condition of enrollment or continued
enrollment, or of employment or continued employment, or enjoyment of any
other right, waiver of the right to a formal investigation and adjudication of
formal complaints of sexual harassment.

C. The informal resolution process may not be used to resolve allegations that a
school district employee sexually harassed a student.

D. The school district will not facilitate an informal resolution process without both
parties’ agreement, and will obtain their voluntary, written consent. The school
district will provide to the parties a written notice disclosing the allegations, the
requirements of the informal resolution process including the circumstances



under which it precludes the parties from resuming a formal complaint arising
from the same allegations, the parties’ right to withdraw from the informal
resolution process, and any consequences resulting from participating in the
informal resolution process, including the records that will be maintained or
could be shared.

E. At any time prior to agreeing to a resolution, any party has the right to withdraw
from the informal resolution process and resume the grievance process with
respect to the formal complaint.

VIII. Dismissal of a Formal Complaint

A. Under federal law, the school district must dismiss a Title IX complaint, or a
portion thereof, if the conduct alleged in a formal complaint or a portion thereof:

1. Would not meet the definition of sexual harassment, even if proven;

2. Did not occur in the school district’s education program or activity; or

3. Did not occur against a person in the United States.

B. The school district may, in its discretion, dismiss a formal complaint or
allegations therein if:

1. The complainant informs the Title IX Coordinator in writing that the
complainant desires to withdraw the formal complaint or allegations
therein;

2. The respondent is no longer enrolled or employed by the school
district; or

3. Specific circumstances prevent the school district from gathering
sufficient evidence to reach a determination.

C. The school district shall provide written notice to both parties of a dismissal.
The notice must include the reasons for the dismissal.

D. Dismissal of a formal complaint or a portion thereof does not preclude the
school district from addressing the underlying conduct in any manner that the
school district deems appropriate.

IX. Investigation of a Formal Complaint

A. If a formal complaint is received by the School District, the school district will
assign or designate an Investigator to investigate the allegations set forth in the
formal complaint.



B. If during the course of the investigation the school district decides to investigate
any allegations about the complainant or respondent that were not included in
the written notice of a formal complaint provided to the parties, the school
district must provide notice of the additional allegations to the known parties.

C. When a party’s participation is invited or expected in an investigative interview,
the Investigator will coordinate with the Title IX Coordinator to provide written
notice to the party of the date, time, location, participants, and purposes of the
investigative interview with sufficient time for the party to prepare.

D. During the investigation, the Investigator must provide the parties with an equal
opportunity to present witnesses for interviews, including fact witnesses and
expert witnesses, and other inculpatory and exculpatory evidence.

E. Prior to the completion of the investigative report, the Investigator, through the
Title IX Coordinator, will provide the parties and their advisors (if any) with an
equal opportunity to inspect and review any evidence directly related to the
allegations. The evidence shall be provided in electronic format or hard copy
and shall include all relevant evidence, evidence upon which the school district
does not intend to rely in reaching a determination regarding responsibility, and
any inculpatory or exculpatory evidence whether obtained from a party or
another source. The parties will have ten (10) days to submit a written
response, which the Investigator will consider prior to completion of the
investigative report.

F. The Investigator will prepare a written investigative report that fairly summarizes
the relevant evidence. The investigative report may include credibility
determinations that are not based on a person’s status as a complainant,
respondent or witness.  The school district will send the parties and their
advisors (if any) a copy of the report in electronic format or hard copy, for their
review and written response at least ten (10) days prior to a determination of
responsibility.

X. Determination Regarding Responsibility

A. After the school district has sent the investigative report to both parties and
before the school district has reached a determination regarding responsibility,
the Decision-maker must afford each party the opportunity to submit written,
relevant questions that a party wants asked of any party or witness.

B. The Decision-maker must provide the relevant questions submitted by the
parties to the other parties or witnesses to whom the questions are offered, and
then provide each party with the answers, and allow for additional, limited
follow-up questions from each party.

C. The Decision-maker must explain to the party proposing the questions any



decision to exclude a question as not relevant.

D. When the exchange of questions and answers has concluded, the
Decision-maker must issue a written determination regarding responsibility that
applies the preponderance of the evidence standard to the facts and
circumstances of the formal complaint.  The written determination of
responsibility must include the following:

1. Identification of the allegations potentially constituting sexual
harassment;

2. A description of the procedural steps taken from the receipt of the formal
complaint through the determination, including any notifications to the
parties, interviews with parties and witnesses, site visits, and methods
used to gather other evidence;

3. Findings of fact supporting the determination;

4. Conclusions regarding the application of the school district’s code of
conduct to the facts;

5. A statement of, and rationale for, the result as to each allegation,
including a determination regarding responsibility, any disciplinary
sanctions the school district imposes on the respondent, and whether
remedies designed to restore or preserve equal access to the recipient’s
education program or activity will be provided by the school district to the
complainant; and

6. The school district’s procedures and permissible bases for the
complainant and respondent to appeal and the date by which an appeal
must be made.

E. In determining appropriate disciplinary sanctions, the Decision-maker should
consider the surrounding circumstances, the nature of the behavior, past
incidents or past or continuing patterns of behavior, the relationships between
the parties involved, and the context in which the alleged incident occurred.

F. The written determination of responsibility must be provided to the parties
simultaneously.

G. The Title IX Coordinator is responsible for the effective implementation of any
remedies.

H. The determination regarding responsibility becomes final either on the date that
the school district provides the parties with the written determination of the
result of the appeal, if an appeal is filed, or if an  appeal is not filed, the date on
which an appeal would no longer be considered timely.



XI. Appeals

A. The school district shall offer the parties an opportunity to appeal a
determination regarding responsibility or the school district’s dismissal of a
formal complaint or any allegations therein, on the following bases:

1. A procedural irregularity that affected the outcome of the matter (e.g., a
material deviation from established procedures);

2. New evidence that was not reasonably available at the time the
determination regarding responsibility or dismissal was made, that could
affect the outcome of the matter; and

3. The Title IX Coordinator, Investigator, or Decision-maker had a conflict of
interest or bias for or against complainants or respondents generally or
the individual complainant or respondent that affected the outcome of the
matter.

B. If notice of an appeal is timely received by the school district, the school district
will notify the parties in writing of the receipt of the appeal, assign or designate
the Appellate Decision-maker, and give the parties a reasonable, equal
opportunity to submit a written statement in support of, or challenging, the
outcome.

C. After reviewing the parties’ written statements, the Appellate Decision-maker
must issue a written decision describing the result of the appeal and the
rationale for the result.

D. The written decision describing the result of the appeal must be provided
simultaneously to the parties.

E. The decision of the Appellate Decision-maker is final.  No further review beyond
the appeal is permitted.

XII. Retaliation Prohibited

A. Neither the school district nor any other person may intimidate, threaten,
coerce, or discriminate against any individual for the purpose of interfering with
any right or privilege secured by Title IX, its implementing regulations, or this
policy, or because the individual made a report or complaint, testified, assisted,
or participated or refused to participate in any manner in an investigation,
proceeding, or hearing under this policy. Intimidation, threats, coercion, or
discrimination, including charges against an individual for code of conduct
violations that do not involve sex discrimination or sexual harassment, but arise
out of the same facts or circumstances as a report or complaint of sex
discrimination, or a report or formal complaint of sexual harassment, for the



purpose of interfering with any right or privilege secured by Title IX, its
implementing regulations, or this policy, constitutes retaliation. Retaliation
against a person for making a report of sexual harassment, filing a formal
complaint, or participating in an investigation, constitutes a violation of this
policy that can result in the imposition of disciplinary sanctions/consequences
and/or other appropriate remedies.

B. Any person may submit a report or formal complaint alleging retaliation in the
manner described in this policy and it will be addressed in the same manner as
other complaints of sexual harassment or sex discrimination.

C. Charging an individual with violation of school district policies for making a
materially false statement in bad faith in the course of a grievance proceeding
under this policy shall not constitute retaliation, provided, however, that a
determination regarding responsibility, alone, is not sufficient to conclude that
any party made a materially false statement in bad faith.

XIII. Training

A. The school district shall ensure that Title IX Personnel receive appropriate
training.  The training shall include instruction on:

1. The Title IX definition of sexual harassment;

2. The scope of the school district’s education program or activity;

3. How to conduct an investigation and grievance process, appeals, and
informal resolution processes, as applicable;

4. How to serve impartially, including by avoiding prejudgment of the facts
at issue, conflicts of interest, and bias;

5. For Decision-makers, training on issues of relevance of questions and
evidence, including when questions and evidence about the
complainant’s prior sexual behavior are not relevant; and

6. For Investigators, training on issues of relevance, including the creation
of an investigative report that fairly summarizes relevant evidence.

B. The training materials will not rely on sex stereotypes and must promote
impartial investigations and adjudications of formal complaints.

C. Materials used to train Title IX Personnel must be posted on the school district’s
website. If the school district does not have a website, it must make the training
materials available for public inspection upon request.

XIV. Dissemination of Policy



A. This policy shall be made available to all students, parents/guardians of
students, school district employee, and employee unions.

B. The school district shall conspicuously post the name of the Title IX
Coordinator, including office address, telephone number, and work e-mail
address on its website and in each handbook that it makes available to parents,
employees, students, unions, or applicants.

C. The school district must provide applicants for admission and employment,
students, parents or legal guardians of secondary school students, employees,
and all unions holding collective bargaining agreements with the school district,
with the following:

1. The name or title, office address, electronic mail address, and telephone
number of the Title IX Coordinator;

2. Notice that the school district does not discriminate on the basis of sex in
the education program or activity that it operates, and that it is required
by Title IX not to discriminate in such a manner;

3. A statement that the requirement not to discriminate in the education
program or activity extends to admission and employment, and that
inquiries about the application of Title IX may be referred to the Title IX
Coordinator, to the Assistant Secretary for Civil Rights of the United
States Department of Education, or both; and

4. Notice of the school district’s grievance procedures and grievance
process contained in this policy, including how to report or file a
complaint of sex discrimination, how to report or file a formal complaint of
sexual harassment, and how the school district will respond.

XV. Recordkeeping

A. The school district must create, and maintain for a period of seven calendar
years, records of any actions, including any supportive measures, taken in
response to a report or formal complaint of sexual harassment. In each
instance, the school district must document:

1. The basis for the school district’s conclusion that its response to the
report or formal complaint was not deliberately indifferent;

2. The measures the school district has taken that are designed to restore
or preserve equal access to the school district’s education program or
activity; and

3. If the school district does not provide a complainant with supportive



measures, then it must document the reasons why such a response was
not clearly unreasonable in light of the known circumstances. Such a
record must be maintained for a period of seven years.

4. The documentation of certain bases or measures does not limit the
recipient in the future from providing additional explanations or detailing
additional measures taken.

B. The school district must also maintain for a period of seven calendar years
records of:

1. Each sexual harassment investigation including any determination
regarding responsibility, any disciplinary sanctions imposed on the
respondent, and any remedies provided to the complainant designed to
restore or preserve equal access to the recipient’s education program or
activity;

2. Any appeal and the result therefrom;

3. Any informal resolution and the result therefrom; and

4. All materials used to train Title IX Personnel.

Legal References: Minn. Stat. § 121A.04 (Athletic Programs; Sex Discrimination)
Minn. Stat. § 121A.40 – 121A.575 (Minnesota Pupil Fair Dismissal Act)
Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of 1972)
34 C.F.R. Part 106 (Implementing Regulations of Title IX)
20 U.S.C § 1400, et seq. (Individuals with Disabilities Education
Improvement Act of 2004)
29 U.S.C. § 794 (Section 504 of the Rehabilitation Act of 1973)
42 U.S.C. § 12101, et seq. (Americans with Disabilities Act of 1990, as
amended)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act of 1974)
20 U.S.C. § 1092 et seq. (Jeanne Clery Disclosure of Campus Security
and Campus Crime Statistics Act (“Clery Act”)

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity)
MSBA/MASA Model Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 528 (Student Parental, Family, and Marital Status

Nondiscrimination)
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Appendix I to Policies 401, 402, 413, 514, 521, 522, 526, and 528

DISCRIMINATION, HARASSMENT, BULLYING, HAZING AND VIOLENCE REPORT FORM

Edina Public Schools maintains policies prohibiting discrimination, harassment, bullying, hazing and
violence. These policies can be found on the district’s website or obtained from a district
administrator. All persons are to be treated with respect and dignity. Please use this form to report
incidents of discrimination, harassment, bullying, hazing or violence. Edina Public Schools
maintains a firm policy prohibiting all forms of discrimination, harassment or violence against
students or employees or groups of students or employees on the basis of race, color, creed,
religion, national origin, sex, age, marital status, familial status, status with regard to public
assistance, sexual orientation, including gender identity and expression, or disability. All persons are
to be treated with respect and dignity. Harassment or violence by any studentl, teacher,
administrator, or other school personnel, which create an intimidating, hostile, or offensive
environment will not be tolerated under any circumstances.

Person completing report:  _____________________________________________________

Home address: ______________________________________________________________

Work address: _______________________________________________________________

Home phone:  _______________________________________________________________

Work phone:  ________________________________________________________________

Date of alleged incident(s): _____________________________________________________

Basis of Alleged Harassment/Violence - circle as appropriate: race \ color \ creed \ religion \ sex \
national origin \ gender \ age \ marital status \ familial status \ status with regard to public assistance
\ sexual orientation \ disability

Name of person(s) you believe harassed, bullied or was violent toward you or another person.

If the alleged harassment or violence was toward another person(s), identify that person(s).

Where and when did the incident(s) occur?

Describe the incident(s) as clearly as possible, including such things as: what force, if any, was



used; any verbal statements (e.g, threats, requests, demands); what, if any, physical contact was
involved; or other relevant information. Attach additional pages if necessary.

List any witnesses to the incident(s).

My signature below shows that the information I have provided in this document is true, correct, and
complete to the best of my knowledge and belief.

Signature: Date
Received by: Date

Please submit to the building principal or designee, or director of human resources, as indicated by the policy(ies).

Revised: 8/10/20
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Policy 524

Students

Internet Acceptable Use and Safety Policy

524 INTERNET ACCEPTABLE USE AND SAFETY POLICY

[Note: School districts are required by statute to have a policy addressing
these issues.]

I. PURPOSE Purpose

The purpose of this policy is to set forth policies and guidelines for access to the
school district computer system and acceptable and safe use of the Internet,
including electronic communications.

II. GENERAL STATEMENT OF POLICY General Statement of Policy

In making decisions regarding student and employee access to the school district
computer system and the Internet, including electronic communications, the
school district considers its own stated educational mission, goals, and
objectives. Electronic information research Technology skills are now
fundamental to preparation of citizens and future employees. Access to the
school district computer system and to the Internet enables students and
employees to explore thousands of libraries, databases, bulletin boards, and
other resources while exchanging messages with people around the world. The
school district expects that faculty will blend thoughtful use of the school district
computer system and the Internet throughout the curriculum and will provide
guidance and instruction to students in their use.

III. LIMITED EDUCATIONAL PURPOSE Limited Educational Purpose

The school district is providing students and employees with access to the school
district computer system, which includes Internet access. The purpose of the
system is more specific than providing students and employees with general
access to the Internet. The school district system has a limited educational
purpose, which includes use of the system for classroom activities, educational
research, and professional or career development activities. Users are expected
to use Internet access through the district system to further educational and
personal goals consistent with the mission of the school district and school
policies. Uses which might be acceptable on a user’s private personal account on
another system may not be acceptable on this limited-purpose network.
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IV. USE OF SYSTEM IS A PRIVILEGE Use of System is a Privilege

The use of the school district system and access to use of the Internet is a
privilege, not a right. Depending on the nature and degree of the violation and
the number of previous violations, unacceptable use of the school district system
or the Internet may result in one or more of the following consequences:
suspension or cancellation of use or access privileges; payments for damages
and repairs; discipline under other appropriate school district policies, including
suspension, expulsion, exclusion, or termination of employment; or civil or
criminal liability under other applicable laws.

V. UNACCEPTABLE USES Unacceptable Uses

A. The following uses of the school district system and Internet resources or
accounts are considered unacceptable:

1. Users will not use the school district system to create, record,
access, review, upload, download, store, print, post, receive,
transmit, or distribute:

a. Pornographic, obscene or sexually explicit material or other
visual depictions;

b. Obscene, abusive, profane, lewd, vulgar, rude, inflammatory,
threatening, disrespectful or sexually explicit language or images;

c. Materials that use language or images that are inappropriate
in the education setting or disruptive to the educational process;

d. Materials that use language or images that advocate
violence or discrimination toward other people or that may
constitute harassment, discrimination or threatens the safety of
others;

e. Orders for shopping online during time designated as work
time by the district; and

f. Storage of personal photos, videos, music or files not related
to educational and extracurricular purposes for any length of time.

2. Users will not use the school district system to knowingly or
recklessly post, transmit, or distribute false or defamatory
information about a person or organization, or to harass another
person, or to engage in personal attacks, including prejudicial or
discriminatory attacks.
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3. Users will not use the school district system to engage in any illegal
act or violate any local, state, or federal statute or law.

4. Users will not use the school district system to vandalize, damage,
or disable the property of another person or organization, will not
make deliberate attempts to degrade or disrupt equipment,
software, or system performance by spreading computer viruses or
by any other means, will not tamper with, modify, or change the
school district system software, hardware, or wiring or take any
action to violate the school district’s security system, and will not
use the school district system in such a way as to disrupt the use of
the system by other users.

5. Users will not use the school district system to gain unauthorized
access to information resources or to access another person’s
materials, information, or files without the implied or direct
permission of that person.

6. Users will not use the school district system to post private
information about another person, personal contact information
about themselves or other persons, or other personally identifiable
information, including, but not limited to, addresses, telephone
numbers, school addresses, work addresses, identification
numbers, account numbers, access codes or passwords, labeled
photographs, or other information that would make the individual’s
identity easily traceable, and will not repost a message that was
sent to the user privately without permission of the person who sent
the message. [Note: School districts should consider the
impact of this paragraph on present practices and procedures,
including, but not limited to, practices pertaining to employee
communications, school or classroom websites, and
student/employee use of social networking websites.
Depending upon school district policies and practices, school
districts may wish to add one or more of the following
clarifying paragraphs.]

a. This paragraph does not prohibit the posting of employee
contact information on school district webpages or
communications between employees and other individuals
when such communications are made for education-related
purposes (i.e., communications with parents/guardians or
other staff members related to students). Refer to Policy 515
(Protection and Privacy of Student Records) for direction on
directory information for students and how this can be used.

b. Employees creating or posting school-related webpages
may include personal contact information about themselves
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on a webpage. However, employees may not post personal
contact information or other personally identifiable
information about students unless:

(1) such information is classified by the school district as
directory information and verification is made that the
school district has not received notice from a
parent/guardian or eligible student that such
information is not to be designated as directory
information in accordance with Policy 515; or

(2) such information is not classified by the school district
as directory information but written consent for
release of the information to be posted has been
obtained from a parent/guardian or eligible student in
accordance with Policy 515.

In addition, prior to posting any personal contact or
personally identifiable information on a school-related
webpage, employees shall obtain written approval of the
content of the postings from the building administrator.

c. These prohibitions specifically prohibit a user from utilizing
the school district system to post personal information about
a user or another individual on social networks, including,
but not limited to, social networks such as “Facebook,”
“Twitter,” “Instagram,” “Snapchat,” “TikTok,” and “Reddit,”
and similar websites or applications.

7. Users must keep all account information and passwords on file with
the designated school district official. Users will not attempt to gain
unauthorized access to the school district system or any other
system through the school district system, attempt to log in through
another person’s account, or use computer accounts, access
codes, or network identification other than those assigned to the
user. Messages and records on the school district system may not
be encrypted without the permission of appropriate school
authorities.

8. Users will not use the school district system to violate copyright
laws or usage licensing agreements, or otherwise to use another
person’s property without the person’s prior approval or proper
citation, including the downloading or exchanging of pirated
software or copying software to or from any school computer, and
will not plagiarize works they find on the Internet.

9. Users will not use the school district system for conducting
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business, for unauthorized commercial purposes, or for financial
gain unrelated to the mission of the school district. Users will not
use the school district system to offer or provide goods or services
or for product advertisement. Users will not use the school district
system to purchase goods or services for personal use without
authorization from the appropriate school district official.

10. Users will not use the school district system to engage in bullying or
cyberbullying in violation of the school district’s Bullying Prohibition
Policy (MSBA/MASA Model Policy 514). This prohibition includes
using any technology or other electronic communication off school
premises to the extent that student learning or the school
environment is substantially and materially disrupted.

B. The district has a right to regulate off-campus speech that materially
disrupts classwork or involves substantial disorder or invasion of the rights
of others. A student or employee engaging in the foregoing unacceptable
uses of the Internet when off school district premises also may be in
violation of this policy as well as other school district policies. Examples of
such violations include, but are not limited to, where the school district
system is compromised or if a school district employee or student is
negatively impacted. If the school district receives a report of an
unacceptable use originating from a non-school computer or resource, the
school district may investigate such reports to the best of its ability.
Students or employees may be subject to disciplinary action for such
conduct, including, but not limited to, suspension or cancellation of the use
or access to the school district computer system and the Internet and
discipline under other appropriate school district policies, including
suspension, expulsion, exclusion, or termination of employment. A student
or employee who engages in the foregoing unacceptable uses of the
Internet or district equipment when they are off district premises may be in
violation of this policy, in addition to other district policies. Regardless of
whether district equipment was used for the unacceptable use, the district
has the right and may be obligated to regulate the off-campus speech or
conduct of its students or employees when that speech or conduct
materially disrupts the school environment, involves substantial disorder,
or constitutes an invasion of the rights of others. Examples of such
violations include, but are not limited to, where the school district system is
compromised or if a school district employee or student is negatively
impacted. If the district receives a report of an unacceptable use
originating from a non-school computer or resource, the district may
investigate such reports to the best of its ability. Students or employees
may be subject to disciplinary action for such conduct, including, but not
limited to, suspension or cancellation of the use or access to the district
computer system and the Internet and discipline under other appropriate
district policies, including suspension, expulsion, exclusion, or termination
of employment.
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C. If a user inadvertently accesses unacceptable materials or an
unacceptable Internet site, the user shall immediately disclose the
inadvertent access to an appropriate school district official. In the case of
a school district employee, the immediate disclosure shall be to the
employee’s immediate supervisor and/or the building administrator. This
disclosure may serve as a defense against an allegation that the user has
intentionally violated this policy. In certain rare instances, a user also may
access otherwise unacceptable materials if necessary to complete an
assignment and if done with the prior approval of and with appropriate
guidance from the appropriate teacher or, in the case of a school district
employee, the building administrator.

VI. FILTER Filter

[Note: Pursuant to state law, school districts are required to restrict access to
inappropriate materials on school computers with Internet access. School
districts which seek technology revenue pursuant to Minn. Stat. § 125B.26 or
certain federal funding, such as e-rate discounts, for purposes of Internet access
and connection services and/or receive funds to purchase Internet accessible
computers are subject to the federal Children’s Internet Protection Act, effective
in 2001. Those districts are required to comply with additional standards in
restricting possible access to inappropriate materials. Therefore, school districts
should select one of the following alternative sections depending upon whether
the school district is seeking such funding and the type of funding sought.]

ALTERNATIVE NO. 1

[Note: For a school district which does not seek either state or federal funding in
connection with its computer system, the following language should be adopted.
It reflects a mandatory requirement under state law, Minn. Stat. § 125B.15.]

All computers equipped with Internet access and available for student use at each
school site will be equipped to restrict, by use of available software filtering technology
or other effective methods, all student access to materials that are reasonably believed
to be obscene, child pornography or harmful to minors under state or federal law.
Software filtering technology shall be narrowly tailored and shall not discriminate based
on viewpoint.

[Note: The purchase of filtering technology is not required by state law if the
school site would incur more than incidental expense in making the purchase. In
the absence of filtering technology, school sites still are required to use “other
effective methods” to restrict student access to such materials.]

ALTERNATIVE NO. 2

[Note: Technology revenue is available to school districts that meet the
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additional condition of also restricting adult access to inappropriate materials.
School districts that seek such state technology revenue may adopt or retain the
following language.  However, the school district is not required to do so.]

A. All school district computers with Internet access and available for student
use will be equipped to restrict, by use of available software filtering
technology or other effective methods, all student access to materials that
are reasonably believed to be obscene, child pornography or harmful to
minors under state or federal law.

B. All school district computers with Internet access, not just those accessible
and available to students, will be equipped to restrict, by use of available
software filtering technology or other effective methods, adult access to
materials that are reasonably believed to be obscene or child pornography
under state or federal law.

C. Software filtering technology shall be narrowly tailored and shall not
discriminate based on viewpoint.

ALTERNATIVE NO. 3 Alternative No. 1

[Note: School districts which receive certain federal funding, such as e-rate
discounts, for purposes of Internet access and connection services and/or
receive funds to purchase Internet accessible computers are subject to the
federal Children’s Internet Protection Act, effective in 2001. This law requires
school districts to adopt an Internet safety policy which contains the provisions
set forth below. Also, the Act requires such school districts to provide
reasonable notice and hold at least one public hearing or meeting to address the
proposed Internet safety policy prior to its implementation. School districts that
do not seek such federal financial assistance need not adopt the alternative
language set forth below nor meet the requirements with respect to a public
meeting to review the policy. The following alternative language for school
districts that seek such federal financial assistance satisfies both state and
federal law requirements.]

A. With respect to any of its computers with Internet access, the school
district will monitor the online activities of both minors and adults and
employ technology protection measures during any use of such computers
by minors and adults. The technology protection measures utilized will
block or filter Internet access to any visual depictions that are:

1. Obscene;

2. Child pornography; or

3. Harmful to minors.
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B. The term “harmful to minors” means any picture, image, graphic image
file, or other visual depiction that:

1. Taken as a whole and with respect to minors, appeals to a prurient
interest in nudity, sex, or excretion; or

2. Depicts, describes, or represents, in a patently offensive way with
respect to what is suitable for minors, an actual or simulated sexual
act or sexual contact, actual or simulated normal or perverted
sexual acts, or a lewd exhibition of the genitals; and

3. Taken as a whole, lacks serious literary, artistic, political, or
scientific value as to minors.

C. Software filtering technology shall be narrowly tailored and shall not
discriminate based on viewpoint.

D. An administrator, supervisor, or other person authorized by the
Superintendent may disable the technology protection measure, during
use by an adult, to enable access for bona fide research or other lawful
purposes.

E. The school district will educate students about appropriate online
behavior, including interacting with other individuals on social networking
websites and in chat rooms and cyberbullying awareness and response.

[Note: Although school districts are not required to adopt the more restrictive
provisions contained in either Alternative No. 2 or No. 3 if they do not seek state
or federal funding, they may choose to adopt the more restrictive provisions as a
matter of school policy.]

VII. CONSISTENCY WITH OTHER SCHOOL POLICIES Consistency with Other
School Policies

Use of the school district computer system and use of the Internet shall be
consistent with school district policies and the mission of the school district.

VIII. LIMITED EXPECTATION OF PRIVACY Limited Expectation of Privacy

A. By authorizing use of the school district system, the school district does
not relinquish control over materials on the system or contained in files on
the system. Users should expect only limited privacy in the contents of
personal files on the school district system.

B. Routine maintenance and monitoring of the school district system may
lead to a discovery that a user has violated this policy, another school
district policy, or the law.
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C. An individual investigation or search will be conducted if school authorities
have a reasonable suspicion that the search will uncover a violation of law
or school district policy.

D. Parents/guardians have the right at any time to investigate or review the
contents of their child’s files and e-mail files in accordance with the school
district’s Protection and Privacy of Pupil Records Policy 515.
Parents/guardians have the right to request the termination of their child’s
individual account at any time.

E. School district employees should be aware that the school district retains
the right at any time to investigate or review the contents of their files and
e-mail files. In addition, school district employees should be aware that
data and other materials in files maintained on the school district system
may be subject to review, disclosure or discovery under Minn. Stat. Ch. 13
(the Minnesota Government Data Practices Act).

F. The school district will cooperate fully with local, state and federal
authorities in any investigation concerning or related to any illegal
activities or activities not in compliance with school district policies
conducted through the school district system.

IX. INTERNET USE AGREEMENT Internet Use Agreement

A. The proper use of the Internet, and the educational value to be gained
from proper Internet use, is the joint responsibility of students,
parents/guardians, and employees of the school district.

B. This policy requires the permission of and supervision by the school’s
designated professional staff before a student may use a school account
or resource to access the Internet.

C. The Internet Use Agreement form for students must be read and signed
by the user, the parent or guardian, and the supervising teacher. The
Internet Use Agreement form for employees must be signed by the
employee. The form must then be filed at the school office. As
supervising teachers change, the agreement signed by the new teacher
shall be attached to the original agreement.

X. LIMITATION ON SCHOOL DISTRICT LIABILITY Limitation on School District
Liability

Use of the school district system is at the user’s own risk. The system is
provided on an “as is, as available” basis. The school district will not be
responsible for any damage users may suffer, including, but not limited to, loss,
damage, or unavailability of data stored on school district diskettes, tapes, hard
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drives, or servers, or for delays or changes in or interruptions of service or
misdeliveries or nondeliveries of information or materials, regardless of the
cause. The school district is not responsible for the accuracy or quality of any
advice or information obtained through or stored on the school district system.
The school district will not be responsible for financial obligations arising through
unauthorized use of the school district system or the Internet.

XI. USER NOTIFICATION User Notification

A. All users shall be notified of the school district policies relating to Internet
use.

B. This notification shall include the following:

1. Notification that Internet use is subject to compliance with school
district policies.

2. Disclaimers limiting the school district’s liability relative to:

a. Information stored on school district diskettes, hard drives, or
servers.

b. Information retrieved through school district computers,
networks, or online resources.

c. Personal property used to access school district computers,
networks, or online resources.

d. Unauthorized financial obligations resulting from use of
school district resources/accounts to access the Internet.

3. A description of the privacy rights and limitations of school
sponsored/managed Internet accounts.

4. Notification that, even though the school district may use technical
means to limit student Internet access, these limits do not provide a
foolproof means for enforcing the provisions of this acceptable use
policy.

5. Notification that goods and services can be purchased over the
Internet that could potentially result in unwanted financial
obligations and that any financial obligation incurred by a student
through the Internet is the sole responsibility of the student and/or
the student’s parents/guardians.
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6. Notification that the collection, creation, reception, maintenance,
and dissemination of data via the Internet, including electronic
communications, is governed by Policy 406, Public and Private
Personnel Data, and Policy 515, Protection and Privacy of Pupil
Records.

7. Notification that, should the user violate the school district’s
acceptable use policy, the user’s access privileges may be revoked,
school disciplinary action may be taken and/or appropriate legal
action may be taken.

8. Notification that all provisions of the acceptable use policy are
subordinate to local, state, and federal laws.

XII. PARENTS’/GUARDIANS’ RESPONSIBILITY; NOTIFICATION OF STUDENT
INTERNET USE Parents’/Guardians’ Responsibility; Notification of Student
Internet Use

A. Outside of school, parents/guardians bear responsibility for the same
guidance of Internet use as they exercise with information sources such
as television, telephones, radio, movies, and other possibly offensive
media. Parents/guardians are responsible for monitoring their student’s
use of the school district system and of the Internet if the student is
accessing the school district system from home or a remote location.

B. Parents/guardians will be notified that their students will be using school
district resources/accounts to access the Internet and that the school
district will provide parents/guardians the option to request alternative
activities not requiring Internet access.  This notification should include:

1. A copy of the user notification form provided to the student user.

2. A description of parent/guardian responsibilities.

3. A notification that the parents/guardians have the option to request
alternative educational activities not requiring Internet access and
the material to exercise this option.

4. A statement that the Internet Use Agreement must be signed by the
user, the parent or guardian, and the supervising teacher prior to
use by the student.

5. A statement that the school district’s acceptable use policy is
available for parental/guardian review.

XIII. IMPLEMENTATION; POLICY REVIEW Implementation; Policy Review
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A. The school district administration may develop appropriate user
notification forms, guidelines, and procedures necessary to implement this
policy for submission to the school board for approval. Upon approval by
the school board, such guidelines, forms, and procedures shall be an
addendum to this policy.

B. The administration shall revise the user notifications, including student and
parent/guardian notifications, if necessary, to reflect the adoption of these
guidelines and procedures.

C. The school district Internet policies and procedures are available for
review by all parents, guardians, staff, and members of the community.

D. Because of the rapid changes in the development of the Internet, the
school board shall conduct an annual review of this policy.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
15 U.S.C. § 6501 et seq. (Children’s Online Privacy Protection Act)
17 U.S.C. § 101 et seq. (Copyrights)
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act)
47 U.S.C. § 254 (Children’s Internet Protection Act of 2000 (CIPA))
47 C.F.R. § 54.520 (FCC rules implementing CIPA)
Minn. Stat. § 121A.031 (School Student Bullying Policy)
Minn. Stat. § 125B.15 (Internet Access for Students)
Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity
Act)v B.L., 594 U.S., 141 S. Ct. 2038 (2021)
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503, 89
S.Ct. 733, 21 L.Ed.2d 731 (1969)
United States v. Amer. Library Assoc., 539 U.S. 194, 123 S.Ct.
2297, 56 L.Ed.2d 221 (2003)
Doninger v. Niehoff, 527 F.3d 41 (2nd Cir. 2008) Sagehorn v. Indep.
Sch. Dist. No. 728, 122 F.Supp.2d 842 (D. Minn. 2015)
R.S. v. Minnewaska Area Sch. Dist. No. 2149, No. 12-588, 2012
WL 3870868 894 F.Supp.2d 1128 (D. Minn. 2012)
Tatro v. Univ. of Minnesota, 800 N.W.2d 811 (Minn. App. 2011), aff’d
on other grounds 816 N.W.2d 509 (Minn. 2012)
S.J.W. v. Lee’s Summit R-7 Sch. Dist., 696 F.3d 771 (8th Cir. 2012)
Kowalski v. Berkeley County Sch., 652 F.3d 565 (4th Cir. 2011)
Layshock v. Hermitage Sch. Dist., 650 F.3d 205 (3rd Cir. 2011)
Parents, Families and Friends of Lesbians and Gays, Inc. v.
Camdenton R-III Sch. Dist., 853 F.Supp.2d 888 (W.D. Mo. 2012)
M.T. v. Cent. York Sch. Dist., 937 A.2d 538 (Pa. Commw. Ct. 2007)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and
Dismissal of School District Employees)
MSBA/MASA Model Policy 406 (Public and Private Personnel
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Data)
MSBA/MASA Model Policy 505 (Distribution of
Nonschool-Sponsored Materials on School Premises by Students
and Employees)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 514 (Bullying Prohibition Policy)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil
Records)
MSBA/MASA Model Policy 519 (Interviews of Students by Outside
Agencies)
MSBA/MASA Model Policy 521 (Student Disability
Nondiscrimination)
MSBA/MASA Model Policy 522 ( Title IX Sex Nondiscrimination
Grievance Procedures and Process Student Sex
Nondiscrimination)
MSBA/MASA Model Policy 603 (Curriculum Development)
MSBA/MASA Model Policy 604 (Instructional Curriculum)
MSBA/MASA Model Policy 606 (Textbooks and Instructional
Materials)
MSBA/MASA Model Policy 806 (Crisis Management Policy)
MSBA/MASA Model Policy 904 (Distribution of Materials on School
District Property by Nonschool Persons)
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INTERNET USE AGREEMENT - STUDENT

STUDENT

I have read and do understand the school district policies relating to safety and acceptable use of the school district
computer system and the Internet and agree to abide by them. I further understand that should I commit any
violation, my access privileges may be revoked, school disciplinary action may be taken, and/or appropriate legal
action may be taken.

User’s Full Name (please print):

User Signature:

Date:

PARENT OR GUARDIAN

As the parent or guardian of this student, I have read the school district policies relating to safety and acceptable use
of the school district computer system and the Internet. I understand that this access is designed for educational
purposes. The school district has taken precautions to eliminate controversial inappropriate material. However, I
also recognize it is impossible for the school district to restrict access to all controversial inappropriate materials and I
will not hold the school district or its employees or agents responsible for materials acquired on the Internet. Further,
I accept full responsibility for supervision if and when my child’s use is not in a school setting. I hereby give
permission to issue an account for my child and certify that the information contained on this form is correct.

Parent or Guardian’s Name (please print):

Parent or Guardian’s Signature:

SUPERVISING TEACHER

(Must be signed if applicant is a student)
I have read the school district policies relating to safety and acceptable use of the school district computer system
and the Internet and agree to promote these policies with the student. Because the student may use the Internet on
the school district computer system for individual work or in the context of another class, I cannot be held responsible
for the student’s use of the Internet on the network. As the supervising teacher I do agree to instruct the student on
acceptable use of the Internet and network and proper network etiquette.

Teacher’s Name (please print):

Teacher’s Signature:
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INTERNET USE AGREEMENT - EMPLOYEE

SCHOOL DISTRICT EMPLOYEE

I have read and do understand the school district policies relating to safety and acceptable use of the school district
computer system and the Internet and agree to abide by them. I further understand that should I commit any
violation, my access privileges may be revoked, school disciplinary action may be taken, and/or appropriate legal
action may be taken.

User’s Full Name (please print):

User Signature:

Date:
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Policy 616

Education Programs

School District System Accountability

I. Purpose

This policy sets forth the school district’s strategies on a process which promotes
higher academic achievement for all students and ensures broad-based
community participation in decisions regarding the implementation of state and
federal academic standards.

II. General Statement of Policy

The school district will establish a system to review and improve instruction,
curriculum and assessment which will include input by students, parents/guardians
and local community members.  The district will be accountable to the public and
the state through annual reporting.

III. Establishment of Goals; Implementation; Evaluation and Reporting

A. School District Goals

1. The school board has established school district improvement goals which
provide broad direction for the district.  The improvement goals will be
reviewed annually and approved by the school board.  The school board will
adopt the goals based on the recommendations of the World’s Best
Workforce Committee (the committee).

2. The district wide improvement goals will address recommendations
identified through the committee’s process and the district’s strategic
planning process.  The district’s goal setting process will include the
alignment of individual school improvement goals with district improvement
goals.

B. System for Reviewing All Instruction and Curriculum.

The district will use the curriculum and program review cycles as defined by
Policy 603 (Curriculum and Program Review and Development) to analyze the
district’s progress toward implementation of the state standards.

C. Student Achievement Committee World's Best Workforce Committee

1. By October 1 of each year, the committee will meet to advise and assist the
district in the implementation of the district system accountability and
continuous improvement process.

2. The committee, working in cooperation with other district committees, will
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provide active community participation in:

a. Reviewing the district instructional and curriculum plan, including the
implementation of state standards;

b. Identifying annual instruction and curriculum improvement goals for
recommendation to the school board;

c. Making recommendations regarding the evaluation process that will be
used to measure district progress toward its improvement goals;

d. Making recommendations regarding the development of the “World’s
Best Workforce Report.”

e. Monitoring the district and schools’ student achievement levels and
progress towards improvement goals,especially as they relate to making
Annual Yearly Progress (AYP).

3. The committee will reflect the diversity of the community.  Membership will
include:

a. director of teaching and learning
b. director of continuous improvement
c. principal representative
d. school board member
e. student representative
f. one teacher from each instructional level

g. two parents from each instructional level
h. two residents without school-aged children, nonrepresentative of local

business or industry
i. two residents representative of local business or industry

4.  Translation services should be provided to the extent appropriate and
practicable.

54. The committee will meet the following timeline each year:

● Fall:  Organizational meeting to review the authorizing legislation and the
roles and responsibilities of the committee as determined by the school
board.  Agree on the process to be used.  Become familiar with the
instruction and curriculum of the cycle content area.

● Winter:  Review evaluation results and prepare recommendations.
● Spring:  Develop recommendations to the school board for its input and

approval. Provide direction to and review “Annual Report on Curriculum,
Instruction and Student Achievement.”

D. A committee of professional staff shall develop a plan for assessment of
student progress toward Literacy by Grade 3, the Graduation Standards, as well as
program evaluation data for use by the World’s Best Workforce Committee to
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review instruction and curriculum, cultural competencies, including cultural
awareness and cross-cultural communication, and student achievement at the
school site. This plan shall annually be approved by the school board.

E D.Reporting

1. Annually, the school board will hold a public meeting to review and revise,
where appropriate, student achievement goals, local assessment outcomes,
plans, strategies, and practices for improving curriculum and instruction, and
to review school district success in realizing the previously adopted student
achievement goals and related benchmarks and the improvement plans
leading to the world’s best workforce.

2. Consistent with the requirements for school performance reports under Minn.
Stat. § 120B.36, Subd. 1, the school board will publish a report in the local
newspaper with the largest circulation in the district, by mail, or by electronic
means such as on the school district website.

3. The school board must transmit an electronic summary of its report to the
Commissioner in the form and manner the Commissioner determines.
The school district will periodically survey affected constituencies about their
connection to and level of satisfaction with school. The school district will
include the results of this evaluation in its summary report to the
Commissioner.

Legal References:
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s Students)
Minn. Stat. $120B.018 (Definitions)Minn. Stat. § 120B.11 (School District Process)
Minn. Stat $120B.128 (Educational Planning and Assessment System (EPAS) Program)
Minn. Stat. § 120B.35 (Student Achievement Levels)
Minn. Stat $120B.36 (School Accountability: Appeals Process)
Minn. Stat. $120B.40 subd. 8 (Employment Contracts; Termination)
Minn. Stat. $120B.41 subd.5 (Teacher Tenure Act; Cities of the First Class; Definitions)
Minn. Stat. § 123B.04 (Site Decision Making Agreement)
Minn. Stat. $ 123B.147, Subd. 3 (Principals)
Minn. Rules Parts 3501.0640-3501.0655 (Academic  Standards for Language Arts)
MInn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)Minn Rules

Parts 3501.1300-3501.1345 (Academic Standards for Social Science)
U.S.C. § 6301, et seq. (No Child Left Behind Act)

Cross References:
Policy 105 (School District Mission, Values, Beliefs and Strategic Direction)
Policy 425 (Staff Development)
Policy 601 (Academic Standards and Instructional Curriculum)
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Policy 613 (Graduation Requirements)
Policy 614 (School District Testing Plan)
Policy 618 (Assessment, Grading and Reporting of Student Progress)
Policy 620 (Course Credit for Learning)

Policy INDEPENDENT SCHOOL DISTRICT 273
adopted: 8/17/09 Edina, Minnesota
Revised: 5/18/15
Reviewed: 4/20/20
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Policy 634

Education Programs

Electronic Technologies Acceptable Use

I. Purpose

This policy sets forth parameters and guidelines for access to the school district’s
electronic technologies, use of personal electronic devices within the district,
electronic communications, use of the district’s network, Internet, and social
networking tools.

II. General Statement of Policy

Technology is one of many learning tools.  The use of technology needs to be safe,
appropriate, and aligned with the mission of the district.  Access to the district’s
computer network and Internet enables students and employees to explore
libraries, databases, web pages, other online resources, and connect with people
around the world.  The district expects its instructional staff to blend safe and
thoughtful use of the district’s computer network, educational technologies and the
Internet throughout the curriculum, providing guidance to students.

III. Educational Uses

Use of the district’s electronic technologies is for educational purposes.  Students
and employees are expected to use electronic technologies to further the district’s
educational mission, goals and strategic direction.  Students and employees are
expected to use the district’s electronic technologies to support classroom
activities, educational research or professional enrichment.

Use of the district’s electronic technologies is a privilege, not a right.  The district’s
network, an educational technology, is a limited forum; the district may restrict
speech for educational reasons.

IV. Guidelines in Use of Electronic Technologies

A. Electronic technologies are assets of the school district and are protected from
unauthorized access, modification, destruction or disclosure.  Use of personal
devices, while on district property, is subject to all policies and guidelines, as
applicable, plus any state and federal laws related to Internet use, including
copyright laws.

B. The district reserves the right to monitor, read or copy any item on or using the
district’s electronic technologies, including its network.

C. Students and employees will not vandalize, damage or disable any electronic
technology or system used by the district.
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D. By authorizing use of the district system, the district does not relinquish control
over materials on the system or contained in files on the system.  Users should
not expect privacy in the contents of personal files on the district system.

E. Routine maintenance and monitoring of electronic technologies, including the
district network, may lead to a discovery that a user has violated this policy,
another school district policy or the law.

V. Unacceptable Uses of Electronic Technologies and District Network

Misuse of the district’s electronic technologies may lead to discipline of the
offending employee or student.  The following uses of school district electronic
technologies while either on/off district property and/or personal electronic
technologies while on district property and district network (“electronic
technologies”) are considered unacceptable:

A.  Users will not use electronic technologies to create, record, access, review,
upload, download, complete, store, print, post, receive, link, transmit or
distribute:

1. Pornographic, obscene or sexually explicit material or other visual
depictions;

2. Obscene, abusive, profane, lewd, vulgar, rude, inflammatory, threatening,
disrespectful or sexually explicit language or images;

3. Materials that use language or images that are inappropriate in the
education setting or disruptive to the educational process;

4. Materials that use language or images that advocate violence or
discrimination toward other people or that may constitute harassment,
discrimination or threatens the safety of others;

5. Orders for shopping online during time designated as work time by the
district; and

6. Storage of personal photos, videos, music or files not related to educational
purposes for any length of time.

B.  Users will not use electronic technologies to knowingly or recklessly post,
transmit or distribute false or defamatory information about a person or
organization, or to harass another person, or to engage in personal attacks,
including prejudicial or discriminatory attacks.

C.  Users will not use electronic technologies to engage in any illegal act or violate
any local, state or federal laws.

D.  Users will not use electronic technologies for political campaigning.
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E.  Users will not use electronic technologies to vandalize, damage or disable the
property of another person or organization.  Users will not make deliberate
attempts to degrade or disrupt equipment, software or system performance by
spreading computer viruses, engaging in “spamming” or by any other means.
Users will not tamper with, modify or change the district system software,
hardware or wiring or take any action to violate the district’s security system.
Users will not use the district’s electronic technologies in such a way as to
disrupt the use of the system by other users.

F. Users will not use electronic technologies to gain unauthorized access to
information resources or to access another person’s materials, information or
files without the implied or direct permission of that person.

G. Users must not deliberately or knowingly delete a student or employee file.

H.  Users will not use electronic technologies to post information in public access
areas regarding private or confidential information about another person.
Private or confidential information is defined by board policy, state law, and
federal law.

1. This paragraph does not prohibit the posting of employee contact
information on district web pages. Refer to Policy 515 (Protection and
Privacy of Student Records) for direction on directory information for
students and how this can be used.

2. This paragraph does not prohibit communications between employees and
other individuals when such communications are made for legitimate
education reasons or personnel-related purposes (i.e. communications with
parents or other staff members related to students).

3. This paragraph specifically prohibits the use of electronic technologies to
post private or confidential information about another individual, employee
or student, on social networks.

I. Users will not repost or resend a message that was sent to the user privately
without the permission of the person who sent the message.

J. Users will not attempt to gain unauthorized access to the district’s electronic
technologies or any other system through electronic technologies, attempt to
log in through another person’s account, or use computer accounts, access
codes or network identification other than those assigned to the user.  Users
must keep all account information and passwords private.

K.  Messages and records on the district’s electronic technologies may not be
encrypted without the permission of the Director of Media and Technology
Services.

L. Users will not use electronic technologies to violate copyright laws or usage
licensing agreements:
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1. Users will not use another person’s property without the person’s prior
approval or proper citation;

2. Users will not download, copy or exchange pirated software including
freeware and shareware; and

3. Users will not plagiarize works found on the Internet or other information
resources.

M. Users will not use electronic technologies for unauthorized commercial
purposes or financial gain unrelated to the district’s mission.  Users will not use
electronic technologies to offer or provide goods or services or for product
placement.

N. Use of Unmanned Airborne Vehicles (UAV’s) or drones is prohibited on school
property without prior approval of the Director of Media and Technology
Services or building principal Superintendent.

VI. User Notification

Users will be notified of school district policies relating to Internet use. This
notification must include the following:

A. Notification that Internet use is subject to compliance with district policies.

B. Disclaimers limiting the district’s liability relative to:

1. Information stored on district disks, drives or servers.

2. Information retrieved through district computers, networks or online
resources.

3. Personal property used to access district computers, networks or online
resources.

4. Unauthorized financial obligations resulting from use of district resources or
accounts to access the Internet.

C. A description of the privacy rights and limitations of district sponsored or
managed Internet accounts.

D. Notification that the collection, creation, reception, maintenance and
dissemination of data via the Internet, including electronic communications, is
governed by Policy 406, Public and Private Personnel Data, and Policy 515,
Protection and Privacy of Student Records.

E. Notification that should the user violate the district’s acceptable use policy, the
user’s access privileges may be revoked, academic sanctions may result,
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school disciplinary action may be taken, and/or appropriate legal action may be
taken.

F.  Notification that all provisions of the acceptable use policy are subordinate to
local, state and federal laws.

G. Family Notification

1. Notification that the district uses technical means to limit student Internet
access however, the limits do not provide a foolproof means for enforcing
the provisions of this acceptable use policy.

2. Notification that goods and services can be purchased over the Internet that
could potentially result in unwanted financial obligations and that any
financial obligation incurred by a student through the Internet is the sole
responsibility of the student or the student’s parents/guardians.

VII. Students

A. Internet Use Agreement

1. The proper use of the Internet and educational technologies and the
educational value to be gained from proper usage is the joint responsibility
of students, parents/guardians and employees of the school district.

2. This policy requires the permission of and supervision by the school’s
designated professional staff before a student may use a district account or
educational technologies to access the Internet.

3. The Internet use agreement form (see Appendix I) for students must be
read and signed by the student and/or the parent or guardian. The
agreement must be signed in order to be granted access to the Internet via
the district network.  This policy requires that the signed, up-to-date form be
retained electronically or physically.

4. A physical or electronic signature is required when the student begins in the
district, in 3rd grade, in 6th grade and in 9th grade. annually.

5. Students have access to Internet resources while on district property.

6. Students using social networking tools and curriculum content management
software for a teacher’s assignment are required to keep personal
information as stated above out of their postings (see Section V.H).

7. Students using educational technologies for social networking are limited to
educational purposes and must follow the Online Code of Ethics (Appendix
II) and Policy 514, Bullying Prohibition.
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B.  Parent/Guardian Responsibility; Notification of Student Internet Use

Outside of school, parents/guardians bear responsibility for the same guidance
of Internet use as they exercise with other technology information sources.
Parents/guardians are responsible for monitoring their student’s use of the
district system and district educational technologies, even if the student is
accessing the district system from home or a remote location.

VIII. Guest Access and Internet Use

A. Guest access to the school district’s open wireless network is provided as a
service to the community, and is subject to all district policies and guidelines, plus
any state and federal laws related to Internet use, including copyright laws.  See
Appendix VII, Personal Device Access.

B. Guest access provides limited bandwidth, filtered for the following services:
1. Web access (http and https)
2. Email services (pop, imap)
3. Virtual private network services (VPN)

C. Limited technical support is provided for guest access and is identified in the
service level agreement found on the district technology website.

IX. Employees

A. Use of Email

The school district provides access to electronic mail for district communication
between district employees and students, families, and community.

1. The email system will not be used for outside business ventures or other
activities that conflict with board policy.

2. All emails received by, sent through, or generated by computers using the
district network are subject to review by the district.

3. Appropriate language must be used when communicating using the district
email system or network.

4. All emails are assumed to be documents that can be disclosed to the public
unless the content of the email is protected as private or confidential
information under data privacy laws.  All information contained in an email
must be treated in accordance with Policy 406, Public and Private
Personnel Data, and Policy 515, Protection and Privacy of Student Records,
regarding student and employee data privacy.
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5. All emails to a student’s parents/guardians about a student must adhere to
the following precautions:

a. Do not use email to communicate about confidential student information
unless the parent or guardian has requested the communication.

b. Do not put information in an email that you would not put on district
letterhead.

c. Emails containing student information should be sent to the parent or
guardian’s personal email address unless requested otherwise.

d. A phone call is the means for sharing confidential student information.
Do not leave voice mail voicemail messages containing confidential
information.

6. Employees will not provide access to their email accounts to other users,
with the exception of district technology staff. non-employees.

7. All emails should include the employee’s name and telephone number at the
bottom of the email.

8. It is recommended that electronic mail contain a confidentiality notice, similar
to the following:

If the information in this email relates to an individual or student, it may be
private data under state or federal privacy laws.  This individual private
data should not be reviewed, distributed or copied by any person other than
the intended recipient(s), unless otherwise permitted under law.  If you are
not the intended recipient, any further review, dissemination, distribution, or
copying of this electronic communication or any attachment is strictly
prohibited. If you have received an electronic communication in error, you
should immediately return it to the sender and delete it from your system.

9. Employees will report inappropriate emails to the media specialist, the
employee’s supervisor or the Director of Media and Technology Services.

10. Emails having content governed by the district’s record retention schedule
must be kept in accordance with the retention schedule.

B. Use of Electronic Technologies

1. Electronic technologies are provided primarily for work-related, educational
purposes.

2. Inappropriate use of electronic technologies includes, but is not limited to:
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a. Posting, viewing, downloading, recording, or otherwise receiving or
transmitting offensive, defamatory, pornographic or sexually explicit
materials;

b. Posting, viewing, downloading, recording or otherwise receiving or
transmitting materials that use language or images that advocate
violence or discrimination toward other persons;

c. Posting, viewing, downloading, recording or otherwise receiving or
transmitting material that may constitute harassment or discrimination
contrary to district policy and state and federal law;

d. Engaging in computer hacking or other related activities;

e. Attempting to, actually disabling or compromising the security of
information contained on the district network or any computer; and

f. Engaging in any illegal act in violation of any local, state or federal laws.

3. Employees may participate in public Internet discussion groups using the
electronic technologies, but only to the extent that the participation:

a. Is work-related;

b. Does not reflect adversely on the district;

c. Is consistent with district policy; and

d. Does not express any position that is, or may be interpreted as,
inconsistent with the district’s mission, goal or strategic plan.

4. Employees may not use the district network or electronic technologies to
post unauthorized or inappropriate personal information about another
individual on social networks.

5. Employees will observe all copyright laws.  Information posted, viewed or
downloaded from the Internet may be protected by copyright.  Employees
may reproduce copyrighted materials only in accordance with Policy 622,
Copyright Policy.

6. All files downloaded from the Internet must be checked for possible
computer viruses.  The district authorized virus checking software installed
on each district computer will ordinarily perform this check automatically;
however, employees should contact a district media specialist, the
technology department or the district’s Director of Media and Technology
Services before downloading any materials for which the employee has
questions.

C. Employee Responsibilities
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1. Employees who are transferring positions or leaving positions must leave all
work-related files and electronic technologies, including form letters,
handbooks, databases, procedures, and manuals, regardless of authorship,
for their replacements.

2. Individual passwords for computers are confidential and must not be
shared.

a. If an employee’s password is learned by another employee, the
password should be changed immediately.

b. An employee is responsible for all activity performed using the
employee’s password.

c. No employee should attempt to gain access to another employee’s
documents without prior express authorization.

d. An active terminal with access to private data must not be left
unattended and must be protected by password protected screen
savers.

3. Employees are expected to use and access technology necessary to
perform the duties of their position.

4. Employees who fail to adhere to district policy are subject to disciplinary
action in accordance with their collective bargaining agreement or contract.
Disciplinary action may include suspension or withdrawal of Internet or
email access, payment for damages or repair, termination and/or referral to
civil or criminal authorities for prosecution.

X. District Web Presence

The school district website provides information and a venue for communications
with students, employees, parents/guardians and the community.

A. District Website

1. The district will establish and maintain a website.  The website will include
information regarding the district, its schools, district curriculum,
extracurricular activities and community education.

2. The district webmaster will be responsible for maintaining the district
website and monitoring district web activity.

3. All website content will support and promote the district’s mission, goals and
strategic direction.
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4. The district’s website will provide parents/guardians with a web portal to
classroom related calendars, grades, attendance, assignments and
resources.

5. The district designee will make adequate efforts to ensure the student
population is accurately represented in images, media, and content curation
on the district website.

B. School Website

1. Each school will establish and maintain a website.  The website will include
information regarding the school, its employees, and activities.

2. The principal will appoint staff, who will be responsible for maintaining the
school’s website.

3. All website content will support and promote the district’s mission, goals and
strategic direction.

4. Each school’s website will provide parents/guardians with a web portal to
classroom related calendars, grades, attendance, assignments and
resources.

5. The school designee will make adequate efforts to ensure the student
population is accurately represented in images, media, and content curation
on the school website.

C. Classroom and Teacher Web Content

1. The district encourages all teachers to establish a web page that supports
their classroom instruction.

2. If a teacher establishes a web page, he or she is responsible for maintaining
the web page.

3. All classroom and teacher web pages must be linked to a school website.

D. Student Web Content

1. Students may create web pages as part of classroom activities with teacher
supervision.

2. Student web pages must follow the Online Code of Ethics, Appendix II and
include the following notice:  “This is a student-produced web page.
Opinions expressed on this page are not attributable to the district.”

3. The classroom teacher will monitor all student-produced web content and
remove inappropriate material.
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4. A classroom teacher or advisor will review student-produced web pages to
determine if the contents should be removed at the conclusion of the course
grading period, or activity.

E. Department and Noninstructional Web Content

1. Departments and noninstructional programs may also create web content,
including web pages to support their departments or programs.

2. The establishment of web pages must be approved by the program
administrator.

3. Once established, the individual departments or programs must appoint an
employee(s) who will maintain the web page.

F. District Activity Web Content

1. With the approval of the building principal, a school board-approved district
activity may establish a web page.

2. All web page content will support the activity and the district’s mission, goals
and strategic direction.

3. The building principal and their designee will oversee the content of these
web pages.

4. School board-approved district activities’ web pages must include the
following notice:  “This is an organization-produced web page.  Opinions
expressed on this page are not attributable to the district.”

XI. Records Management and Archiving

All technological data is data under the Minnesota Government Data Practices Act,
the Family Educational Rights and Privacy Act, Records Retention Schedule, and
school board policy.

XII. Filter

A. With respect to any of its computers with Internet access, and personal devices
accessing the school district network, the district will follow the guidelines
provided by the Children’s Internet Protection Act, and will monitor the online
activities of users and employ technology protection measures during any use
of such computers by users.  The technology protection measures utilized will
block or filter Internet access to any visual depictions that are:

1. Obscene;

2. Child pornography; or
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3. Harmful to minors.

B. The term “harmful to minors” means any picture, image, graphic image file, or
other visual depiction that:

1. Taken as a whole and with respect to minors, appeals to a prurient interest
in nudity, sex or excretion; or

2. Depicts, describes, or represents, in a patently offensive way with respect to
what is suitable for minors, an actual or simulated sexual act or sexual
contact, actual or simulated normal or perverted sexual acts or a lewd
exhibition of the genitals; and

3. Taken as a whole, lacks serious literary, artistic, political or scientific value
as to minors.

XIII. Liability

Use of the school district’s educational technologies is at the user’s own risk. The
system is provided on an “as is, as available” basis. The district will not be
responsible for any damage users may suffer. The district is not responsible for the
accuracy or quality of any advice or information obtained through or stored on the
school district system, nor is it responsible for damages or injuries from improper
communications or damage to property used to access school computers and
online resources. The district will not be responsible for financial obligations arising
through unauthorized use of the district’s educational technologies or the Internet.

By this language, as a public governmental entity, the indemnity clause of
Facebook’s (and other social networking sites) Statement of Rights and
Responsibilities is nullified.

XIV. Implementation; Policy Review

A. The school district administration may develop appropriate user notification
forms, guidelines and procedures necessary to implement this policy for
submission to the school board for information.  These guidelines, forms and
procedures will be an addendum to this policy.

B. The administration will revise the user notifications, including student and
parents/guardians notifications, if necessary, to reflect the adoption of these
guidelines and procedures.

C. The district educational technologies policy is available for review by
parents/guardians, employees and members of the community.

D. Due to the rapid evolution in educational technologies, the school board will
conduct an annual review of this policy.
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Legal References:
15 U.S.C. § 6501 et seq. (Children’s Online Privacy Protection Act)
17 U.S.C. § 101 et seq. (Copyrights)
20 U.S.C. § 6751 et seq. (Enhancing Education Through Technology Act of 2001)
47 U.S.C. § 254 (Children’s Internet Protection Act)
47 C.F.R. § 54.520 (FCC rules implementing CIPA)
Minn. Stat. § 121A.031 (School Student Bullying Policy)
Minn. Stat. § 125B.15 (Internet Access for Students)
Minn. Stat. § 125B.26 (Telecommunications/Internet Access Equity Act)
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 393 U.S. 503 (1969)
United States v. American Library Association, 539 U.S. 194 (2003)
Tatro v. Univ. of Minnesota, 800 N.W.2d 811 (Minn. App. 2011)
Layshock v. Hermitage Sch. Dist., 650 F.3d 205 (3rd Cir. 2011)
J.S. v. Bethlehem Area Sch. Dist., 807 A.2d 847 (Pa. 2002)

Cross References:
Policy 403 (Discipline, Suspension and Dismissal of School District Employees)
Policy 406 (Public and Private Personnel Data)
Policy 505 (Distribution of Nonschool-Sponsored Materials on School Premises by

Students and Employees)
Policy 506 (Student Discipline)
Policy 514 (Bullying Prohibition)
Policy 515 (Protection and Privacy of Student Records)
Policy 622 (Copyright Policy)
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revised: 9/24/18
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Appendix I to Policy 634

STUDENT ONLINE ACCEPTABLE USE CONSENT FORM

Student By signing below, I agree to follow Edina Public Schools’ Electronic
Technologies Acceptable Use policy.  I understand that my use of the
network is a privilege and requires proper online etiquette.  I further
understand that misuse of the network will result in disciplinary action.

Student Name (PRINT)

Student I.D. Number
(MIDDLE SCHOOLS AND HIGH SCHOOL ONLY)

Student Signature
(MIDDLE SCHOOLS AND HIGH SCHOOL ONLY)

Address Zip

Telephone Number

School Building

Parent or I give permission for my child to have access to the Internet using the
Guardian district’s computer network.  I also understand that some material

accessible through the interconnected systems may be inappropriate for
school-age students.  I agree to defend, indemnify and hold harmless
Edina Public Schools from any and all claims arising out of or related to
the use of this interconnected computer system.  I further understand that
I have the right to withdraw my approval in writing at any time.

Approved

Disapproved

Parent/Guardian Name (PRINT)

Signature of Parent/Guardian

Date

This form can be completed  electronically through the online portal, or return this form to your school.
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Appendix II to Policy 634

ONLINE CODE OF ETHICS

In the Edina Public Schools, it is important to use information and technology in safe, legal, and
responsible ways. At the same time, the district has a desire for our students to leave our
system with a “positive digital footprint,” so that employers and postsecondary institutions can
see the great work that they have done. We embrace these conditions as facets of being a
digital citizen and strive to help students develop a positive digital footprint.

1.   Students accessing or using electronic products including but not limited to blogs, wikis,
podcasts, Google applications and district learning management systems for student
assignments are required to keep personal information out of their postings.

At the high school level parents/guardians may opt to allow their students to utilize their full
name in order to increase their positive digital footprint when publishing to an authentic
audience.

2.   Students will select online names that are appropriate and will consider the information and
images that are posted online at an age appropriate level.

3. Students will not log in to the network, devices, or other educational technologies as another
classmate.

4. Students using electronic tools will treat these tools as a classroom space.  Speech that is
inappropriate for class is not appropriate on electronic tools.  Students are expected to treat
others and their ideas online with respect.

5. Assignments on electronic tools are like any other assignment in school.  Students, in the
course of completing the assignment, are expected to abide by policies and procedures in
the student handbook, including those policies regarding plagiarism, academic dishonesty,
and acceptable use of technology.

6. Student blogs, webpages, and other content creation tools are to be a forum for student
expression; however, they are first and foremost a tool for learning.  The district may restrict
speech for valid educational reasons as outlined in board policy.

7. Students will not use the Internet, in connection with the teacher assignments, to harass,
discriminate, bully or threaten the safety of others. If students receive a comment on an a
blog or other electronic tool used in school that makes them feel uncomfortable or is not
respectful, they must report this to a teacher, and must not respond to the comment. Student
conduct that occurs off-campus, but has a connection to the school environment, may form
the basis for school discipline.  This specifically includes activities that occur off-campus
over the internet, on social media, or through other communications.

8. Students accessing electronic tools from home or school, using school equipment, will not
download or install any software without permission, and not click on ads or competitions.

9. Students should be honest, fair and courageous in gathering, interpreting and expressing
information for the benefit of others.  Always identify sources and test the accuracy of
information from all sources.

10. Students will treat information, sources, subjects, colleagues and information consumers as
people deserving of respect.  Gathering and expressing information should never cause
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harm or threaten to be harmful to any person or group of people. Students will gain
permission from students or staff who are the focus of their research, recording, or content
creation.

11. Students are accountable to their readers, listeners and viewers and to each other.  Admit
mistakes and correct them promptly.  Expose unethical information and practices of others.

12.    Users will not repost or resend content that was sent to the user privately without the
permission of the person who created the content.

13. School board policies concerning acceptable use of electronic technology include the use of
these electronic  tools for school activities (Policy 622 – Copyright Policy and Policy 634 –
Electronic Technologies Acceptable Use).

14. Failure to follow this code of ethics will result in academic sanctions and/or disciplinary
action.
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Appendix III to Policy 634

GUIDELINES FOR EMPLOYEE’S PERSONAL USE OF SOCIAL NETWORKING

The decision to use online social networking for personal use is at the employee’s
discretion.  The district does not affirmatively monitor employee use of nondistrict, online
social networking tools if the employee is not using district electronic technologies;
however, the district may take appropriate action when it becomes aware of, or
suspects, conduct or communication on an online social media site that adversely
affects the workplace or violates applicable professional codes of ethics.  These
guidelines are for employees engaging in social networking for personal use.

1. When using your personal social networking sites, refrain from fraternization with
students.

2. Ensure that social networking postings are appropriate for the public.

3. Weigh whether a posting will put your effectiveness as an employee at risk.

6. Use caution with regard to exaggeration, profanity, guesswork, copyrighted
materials, legal conclusions and derogatory comments.

7. Ensure compliance with data privacy laws and district policies.  Employees will
be held responsible for inappropriate disclosure, whether purposeful or
inadvertent.

8. Respect your coworkers and students.  Do not discuss students, their families or
coworkers.

9. Student images obtained from your employment with the district should not be
included on personal social networking sites.

10. Set privacy settings carefully to ensure that you know who has access to the
content on your social networking sites.

11. If the public may consider your statements to be made in your capacity as a
district employee, you may want to include “This posting is my own and does not
represent the view of Edina Public Schools.”  An employee in a leadership role in
the district, by virtue of their position, must consider whether personal thoughts
he or she publishes will be attributed to this the district. The use of the
aforementioned phrase does not preclude the employee from disciplinary action.

12. Social media identifications, login identifications, and user names must not
contain the district’s name or logo without prior written permission from (1) the
Director of Media and Technology Services and (2) the Director of Marketing and
Communications.
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Appendix IV to Policy 634
GUIDELINES FOR CLASSROOM USE OF SOCIAL MEDIA TOOLS

The district provides teachers with password-protected, online social media tools that
can be used for instruction.  Teachers may also elect to use other social media tools for
the purpose of instruction in accordance with Policy 634 – Electronic Technologies
Acceptable Use and its appendices.  

A.  District Online Social Media Tools

1. Content and use must adhere to district policies and guidelines.

2. The platform for instruction must indicate that views expressed on the social
media site are that of the employee or student, and do not necessarily reflect
the views of Edina Public Schools.

3. The teacher must not disclose information on any online social media site that
is district property, protected by data privacy laws, or in violation of copyright.

B. Nondistrict Social Media Tools

1. If a teacher elects to use a nondistrict social media tool, the teacher must
build a separate page in that social media tool from their personal online
presence.

2. Content and use must adhere to district policies and guidelines.

3. Content and use must not violate the “terms of service” for the social media
tool.

4. The platform for instruction must indicate that views expressed on the social
media site are that of the employee or student, and do not necessarily reflect
the views of Edina Public Schools.

5. The teacher must not disclose information on any online social media site that
is district property, protected by data privacy laws, or in violation of copyright.

6. The platform must not use official district or school logos without the
permission of (1) the Director of Media and Technology Services and (2) the
Director of Marketing and  Communications.
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Appendix V to Policy 634
GUIDELINES FOR SCHOOL OR DISTRICT USE OF SOCIAL MEDIA TOOLS

Individual schools and departments may choose to establish an official presence on
public online social media sites with prior administrative approval.  A request must
contain the following information:

1. Sponsoring school or department;

2. Proposed social media site or other location;

3. Purpose of site, which cannot be served by the current district website;

4. Plan on how to comply with district policies and record retention requirements;

5. Description and primary use of site; and

6. Plan for monitoring site, addressing policy violations, and ensuring current
content; and

7. Designee for maintaining the site.

The request should be submitted to the Director of Media and Technology Services.
Written approval or denial will be provided to the school or department.  If the request is
denied, the school or department may request reasons for the denial in writing.

If the request is approved, the school or department must submit to the Director of
Media and Technology Services, within two weeks of developing the site, the name of
the person(s) who will manage the site and the login information for the site.  When a
presence is established, the sponsoring school or department is responsible for keeping
the site current and monitoring the content of the site.

Sites may be linked from the official district website.  All sites must comply with web
publishing guidelines found in Policy 634 – Electronic Technologies Acceptable Use and
record retention requirements.
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Appendix VI to Policy 634
GUIDELINES FOR DISTRICT FACEBOOK SOCIAL MEDIA PAGES

The district’s Facebook social media presence creates an accessible communications
outlet, providing district news, facilitating district-related discussion by the community,
and guiding viewers to departmental websites at www.edinaschools.org.  These
guidelines are used in conjunction with Policy 634 (Electronic Technologies Acceptable
Use) and all other district policies.

Establishment of Page

1.  The district will include on its Facebook social media page, in a prominent location, a
link to the Edina Public Schools’ website, as well as contact information for the
district.

2.  The district will include language regarding limitation on comments and posts by its
users:

Any comments/posts viewed as inappropriate or offensive are subject to removal
without notice.  These comments/posts include but are not limited to commercial
solicitations; factually erroneous/libelous information; vulgarity or obscenity; personal
attacks of any kind; political support or opposition to any candidate or political
measure; offensive comments that target or disparage any group/person; violations
of district policy; or discussions not related to the district.

3.  The district will include language regarding compliance with data practices and
records retentions under Minnesota law:

This Social Media pages is are intended to serve as a mechanism for
communication between the public and Edina Public Schools.  Any comments
submitted to this pages, and its list of fans, are public records subject to disclosure
and retention pursuant to Minnesota law.  Public disclosure requests must be
directed to Edina Public Schools.

4.  The communications department will be responsible for monitoring the district
Facebook social media pages, including content and comments, to ensure
compliance with guidelines for use as posted on the Facebook social media pages.

Postings

The district will provide balance in topics shared on its Facebook social media pages.
District posts will highlight information relevant to and of interest to the community as a
whole. Postings may also include prompts or questions relevant to the work and mission
of the district that are intended to engage the community in the work of the district.
Suggestions for posts should be submitted to the communications coordinator Director
of Marketing and  Communications.
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Appendix VII to Policy 634
Personal Device Access

Users of personal devices connecting to Edina-Open must abide by Edina Public
Schools’ Electronic Technologies Acceptable Use Policy (Board Policy 634).
Though guests may use their personal device and expect some aspects of privacy, use
of our network and systems have the following expectations:

1. Use at your own risk.  Use of the Edina Public Schools network is at the device
owner’s discretion and therefore Edina Public Schools is not responsible for any
loss, damage or adverse effects that may occur to a device while on our network.

2. Devices need to be registered.  All non-district devices connected to the Edina
Public Schools network need to be registered.  In the event of a security incident,
personal devices may be disconnected without notice.  No support for
remediation of security incidents (e.g., malware) will be available, and devices
will remain disabled from our network until fixed.

3. The Edina Public Schools network is monitored.  For security purposes and
following federal law, the district has implemented monitoring of our network.
Personal devices connected to our network will also be monitored for access,
times, network content, and known security vulnerabilities.  This information may
be recorded, and is subject to audit.

4. The Edina Public Schools networks are filtered.  Known inappropriate and/or
malicious sites, and many non-instructional sites, are blocked.  Use of the district
network and systems requires that owners of personal devices adhere to legal
and ethical conduct, and refrain from attempting to access blocked content.

5. Expectation of privacy.  Access to the contents of a personal devices is governed
by local and federal laws.  However, while accessing the Edina Public Schools
network, systems and buildings, there is not a right to privacy of any content, and
as such, may be monitored for inappropriate or illegal activities.  

6. Edina Public Schools reserves the right to maintain records of usage.  Edina
Public Schools may immediately terminate the privilege to use the Edina Public
Schools network should it become aware that the network is being used for
inappropriate or illegal activities.  The district reserves the right to take
appropriate action in the event inappropriate or illegal activities are discovered on
our systems or network.

Adopted:  9/24/18
Reviewed:  4/20/20
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Policy 708

Noninstructional Operations and Business Services

Expense Reimbursement

I. Purpose

This policy identifies school district business expenses that involve initial payment
by an employee and that qualify for reimbursement from the district.

II. General Statement of Policy

The school district will implement an expense reimbursement system that meets
state statutes, the directives of the Minnesota Department of Education and the
district auditor, and business best practices.

III. Use of the Employee Expense Reimbursement System

A. The employee expense reimbursement system is not to be used as an
alternative to the normal district purchasing process.  Employee expense
claims may be denied if it is determined that the purchase should have been
handled through the normal procurement process.

Exceptions to the normal procurement process include:

1. Low-priced items for which the use of a purchase order is not practical.

2. Emergency purchases for which the normal purchasing process is not
timely.

3. Items of limited availability or sale items.

B. The employee will not be reimbursed for sales tax incurred because of the
district’s tax exempt status.

C. Employee expense claims will be denied if inadequate documentation is
submitted with the claim or if the claim is not submitted within four two months
of the date of occurrence.  If a claim is denied, the expenditure becomes the
personal responsibility of the employee.

IV. Approval of Travel Convention or Conference Expenses (Preapproval Required)

A. All out-of-state travel or any in-state travel that involves lodging and/or meals
must be approved in advance using the travel, convention or conference
application form (Appendix II).  The form must be signed and dated by the
employee’s supervisor prior to the travel dates to qualify for reimbursement.
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B. The school board will approve meal reimbursement rates (Appendix III) for
employees.  When a meal is included in the registration of an event or is paid
by another source, reimbursement for that meal is not permitted.  The cost of
alcoholic beverages is not reimbursed by the district.

C. The following expenses may be reimbursed:

1. Ground transportation and other incidental expenses incurred while
traveling on behalf of the district.

2. Commercial lodging, not to exceed the single-room rate.

3. Commercial transportation, not to exceed coach air rate.  If a personal
vehicle is driven in lieu of commercial air transportation, employees will be
reimbursed the actual costs incurred, not to exceed coach air rate.

V. Approved Mileage Reimbursement

A. Mileage to and from district-related functions and between buildings of the
district is paid to employees at the current Internal Revenue Service rate, in
accordance with current master agreements with employee groups.

B. Current Internal Revenue Service rules determine the allowable mileage that is
reimbursed.  For example, mileage is allowed from the employee’s work site to
a staff development conference and back to the employee’s work site, but not
from the employee’s home to the staff development conference and back
home.  Mileage is not paid if the total mileage driven is less than the
employee’s regular commute distance.

C. Mileage reimbursement claims must be submitted within four two months of the
date of travel.

D.  Mileage from district distance chart or google map documentation of the most
efficient route must be provided.

VI. Sales Tax

A. The district is exempt from paying Minnesota sales tax on most items.  To avoid
paying sales tax, a purchase order or procurement card should be used.

B. Sales tax will only be reimbursed for items not exempt from state tax per the
Minnesota Department of Revenue (e.g., meals, lodging and sales tax paid to
states other than Minnesota).

VII. Claiming Reimbursement

A. Reimbursement claims must be submitted on an employee expense report form
(Appendix I) which is signed by the employee, the employee’s supervisor and
the administrator responsible for the expenditure code being charged.
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B. Proof of purchase such as an original, itemized receipt must be included.  The
receipt/proof of purchase must be dated within four two months of the date of
submission.  If the cash register/credit card receipt does not clearly indicate the
vendor name, the purchase date, the method of payment, and the item
purchased; a vendor receipt containing those items must be obtained by the
employee.  Copies of receipts are not acceptable.

C. The purchase must be clearly documented, including the public purpose
fulfilled, its use, and location within the district.

D. Claims for meal reimbursement for persons other than the employee must
include the name of the person or people for whom the meal is purchased and
the subject of the meeting or event.  When data privacy is a concern, the
employee may state that on the claim form, provided documentation is
available for audit purposes.

E. Expenses incurred by a spouse or personal guest are not reimbursable
expenses.

F. The supervisor who signs the employee expense report form must ensure
proper proof of purchase and documentation and that a public purpose was
fulfilled by the purchase.

G. The business services department is responsible for ensuring that the
reimbursement report is properly completed and that the proper supervisory
signature is on the report.

H. If the business services department determines that a public purpose was not
met by the employee expense, the claim will be denied and the expenditure
becomes the responsibility of the employee.

Cross Reference:
Policy 707 (Purchasing)

Policy INDEPENDENT SCHOOL DISTRICT 273
adopted: 10/25/10 Edina, Minnesota
amended: 03/12/12
revised: 09/22/14
Reviewed: 02/27/17
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Appendix I to Policy 708
Independent School District 273

EMPLOYEE EXPENSE REPORT

 Description of Activity Travel Meals Lodging Other Expense

Date

Workshop, classroom supplies, Complete mileage Itemized receipts Itemized receipts Airfare, auto rental, taxi, supplies

professional meeting, etc. log and attach needed needed Description Amount

        

          

          

          

          

          

          

Totals Enter on this line and in Summary   $ $ $ $  $

Name _______________________________________Employee # _
(Please print)

I hereby certify that these expenses are true, correct, pursuant to school district policies and
procedures and that no other payment or reimbursement will be or has been received for these
expenses.

Employee Signature Date____________

SUPERVISOR APPROVAL:

I hereby certify that the expenses covered by this claim have been incurred and are true,
correct and pursuant to school district policies and procedures.  Payment is recommended.

Signature Title __Date___________

DISTRICT OFFICE OR OTHER APPROVAL

Signature Title Date____________

BUSINESS SERVICES APPROVAL

Signature Title Date____________

Other Expense ................................................................ $

Lodging...........................................................................  $

Meals .............................................................................. $

Mileage (From Log) x IRS Rate ........$

TOTAL ..............................................................................$

Less District Advance Check # ......................($ )

Due Employee .................................................................$

Due District (Attach remittance) .....................................($ _)

ACCOUNT CODING
FUND ORG PRG FIN OBJCRS CRSOBJ Amount
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Appendix II to Policy 708

EDINA PUBLIC SCHOOLS
5701 NORMANDALE ROAD

EDINA, MN 55424

TRAVEL, CONVENTION OR CONFERENCE APPLICATION FORM

Part I.  APPLICATION
Name of applicant____________________________________ Building__________________ Date_____________
Name of convention or conference_____________________________________________________________________
Location_______________________________________________ Dates_____________ to _______________
Sponsoring organization _________________________________________________________________________
Are you a member of this organization? Yes_____ No_____
Reasons for attending this convention or conference:

____ Curriculum cycle or year of implementation
____ Program participant
____ Professional growth
____ Other____________________________________________________________________________

What conventions or conferences have you attended in the past three years at school district expense?
_____________________________________________________________________________________________
Please suggest ways in which you would be willing to share with your professional colleagues the information and ideas you
will acquire at this convention or conference. ______________________________________________
____________________________________________________________________________________________

PART II.  EXPENSES
List any dates, if any, for which a substitute would be needed:________________________________________________
Estimated expenses:

Substitute teacher ___________ (_____ days @ $__________ per day)
Travel*____________________
Meals______________________
Hotel_____________________ (_____ nights @ $_________ per night)
Other____________________________
Registration_______________________
Total $____________________ (excluding sub costs)

Expenditure Code__________________________________________________

PART III.  ACTION
Approved_________ Date____________
Denied___________ Reason ___________________________________________________________________
_____________________________________________________________________________________________
Signature of Supervisor  ________________________________________________________________
Signature of Program manager _____________________________________ (required if program funds are involved)
Travel expenses will not be reimbursed to an employee unless a pre-approved copy of this form is attached to the
reimbursement request.

* Employees utilizing school district funds to pay for airline travel are required to ensure that any credits or other benefits issued by any airline
accrue to the benefit of the school district rather than the employee.

Form 7040 (07/02)   Established:  10/25/10; Reviewed:  3/12/12; Revised:  9/22/14; Revised:  2/27/17
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Appendix III to Policy 708

MEAL REIMBURSEMENT RATES FOR EMPLOYEES

Approved meal reimbursement rates for employees, including service tips, will not
exceed:

● Daily meal reimbursement amount: $60/day

● Partial day reimbursement amount: Breakfast $15.00
Lunch $15.00
Dinner $25.00
Incidental $  5.00

Incidental expenses include communication, laundry, cleaning and pressing of clothing
expenses incurred during the travel and for the purpose of the business meeting,
conference or event.

When a meal is included in the registration of an event or is paid by another source,
reimbursement for that meal is not permitted.  Reimbursement for alcoholic beverages
is not allowed.
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Policy 806

Buildings and Sites

Emergency Management

I. Purpose

This policy serves as a guide for the school district, building administrators,
employees, and students regarding potential crisis situations. The district has an all
hazard emergency response plan that is used consistently at every building. Each
school building maintains emergency maintains, at the site, emergency
management plans to coordinate protective actions prior to, during, and after any
type of emergency or potential crisis situation in the district.

II. General Statement of Policy

The school district’s emergency management policy has been created in
consultation with our public safety partners and is consistent with the Minnesota
School Safety Center local community response agencies and other appropriate
individuals and groups likely to be involved in assisting with a school emergency.
It is designed so that each building administrator maintains consistency with regard
to district plans. Emergency plans can be tailored an emergency management plan
to meet a building’s specific situation and needs.

The building principal will annually review, update, meet with the Building
Emergency Response team (BERT)and report and report the completion of the
meeting to the Superintendent's office. submit the site’s emergency management
plan    to the superintendent at the beginning of each school year. A copy of the
policy and building plan should be kept onsite.

III. General Emergency Procedures

The school’s emergency procedures include general emergency plans for securing
the building, classroom evacuation, building evacuation, campus evacuation, and
sheltering.  These districtwide procedures may be modified by a building principal
when creating the building-specific emergency management plans. The plans will
be communicated to the BERT team and shared with the superintendent's office.
should designate the individual(s) who will determine when these actions will be
taken and must include assigned duties for employees.

IV. Emergency Management Elements

A. In the event of an emergency, the principal or administration will follow the
emergency response protocols using the Incident Command System structure.
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An incident command checklist used in all drills and training provides for
placing the school/building in a safe condition (one of 5 actions), calling 911,
and then taking command. This must be completed within minutes of an
emergency situation. The action of taking command includes radio
communication advising the district office of the emergency. immediately
contact the superintendent or designee with the status of the emergency
situation and begin implementation of the emergency plan as determined by the
assessment of the situation.

B. The school/building commander will, in addition to the above actions, make and
communicate operational activities to the BERT team.  The commander will
prepare to meet with police and fire to form a Unified Command structure. The
superintendent or designee will implement a command team if the emergency
necessitates such action.  The team will take action as required.

C. The school’s emergency procedures will be kept on file with the Director of
Buildings and Grounds, Director of Media and Technology Services and the
Superintendent, and be readily available in the school buildings to address all
hazards, including the following emergencies:

▪ Fire
▪ Hazardous Materials
▪ Severe Weather: Tornado/Severe Thunderstorm/Flooding
▪ Medical Emergency
▪ Fight/Disturbance
▪ Assault
▪ Intruder
▪ Weapons
▪ Shooting
▪ Hostage
▪ Bomb Threat
▪ Chemical or Biological Threat
▪ Demonstration
▪ Suicide
▪ Highly Contagious Serious Illness or Pandemic Flu
▪ Other (as determined to be necessary by the building administration)

D. In addition, the school’s emergency procedures will address the following plans
and documents:

▪ Lock-down Procedures
▪ Shelter-In-Place Inside Procedures
▪ Evacuation/Relocation
▪ Severe Weather Procedures
▪ Media Procedures
▪ Post-Crisis Procedures with District Emergency Response Team (DERT)
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▪ Staff Training

E. Each school/building will have copies of the following available to public safety
members and others needing the information. This information is confidential and
not available to the public.  Multiple copies should be made and placed in several
locations.

▪ Facility Diagrams

▪ Off-site Locations

▪ Emergency Contacts

V. Training and Preparation for Emergencies

A. The district administration will ensure that proper training and response
preparation for emergencies occurs on an ongoing basis.  The building principal
is responsible for conducting at a minimum, 11 state mandated drills.  Each
member of the school's BERT team should have training in the Incident
Command model of response and participate in all drills. Each year, several of
the drills should be enhanced drills and our public safety partners should be
invited to observe and comment on these drills.  A drill record sheet shall be
filled out and submitted to the district office each school year. training school
employees and students on emergency response procedures at each site.

B. Required school safety drills will be coordinated at each site by the building
principal, in cooperation with local emergency management agencies.

C. Each school site will have at least five employees certified in cardiopulmonary
resuscitation (CPR) who will serve as the emergency care team that will
respond to a medical emergency.  The team training and medical emergency
procedures will be coordinated by the health services coordinator.

VI. Communications

District administration will develop and implement the following communication
procedures:

▪ Uniform warning system

▪ School closure due to emergency

▪ Notification to school families, community, staff, and media

▪ Student victims of criminal offenses at or on school property
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Legal References:
Minn. Stat. Ch. 12 (Emergency Management)
Minn. Stat. Ch. 12A (Natural Disaster; State Assistance)
Minn. Stat. § 121A.035 (Crisis Management Policy)
Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School Zones)
Minn. Stat. § 299F.30 (Fire Drill in School)
Minn. Stat. § 326B.02, Subd. 6 (Powers)
Minn. Stat. § 326B.106 (General Powers of Commissioner of Labor and Industry)
Minn. Stat. § 609.605, Subd. 4 (Trespasses on School Property)
Minn. Rules Part 7511 (Fire Safety)
20 U.S.C. § 1681 et seq. (Title IX)
20 U.S.C. § 6301 et seq. (No Child Left Behind)
20 U.S.C. § 7912 (Unsafe School Choice Option)
42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance)

Cross References:
Policy 407 (Employee Right to Know – Exposure to Hazardous Substances)
Policy 413 (Harassment and Violence)
Policy 501 (School Weapons Policy)
Policy 506 (Student Discipline)
Policy 532 (Use of Peace Officers and Crisis Teams to Remove Students with IEPs
from School Grounds)
Policy 903 (Visitors to School District Buildings and Property)

Policy INDEPENDENT SCHOOL DISTRICT 273
adopted: 6/21/10 Edina, Minnesota
revised: 12/12/16
reviewed: 7/13/20
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Board Meeting Date:  7/18/2022 

TITLE:  Mandatory Surveillance Testing Program for Unvaccinated Staff 

 

TYPE:  Action 

 

PRESENTER(S):  Dr. Stacie Stanley, Superintendent 

 

BACKGROUND:  Edina Public Schools has utilized a mandatory surveillance testing program 
for unvaccinated staff since January 31, 2022. As reviewed in detail during the June 20, 2022 
School Board Work Session, the program requires significant staff resources and testing 
supplies while identifying few additional cases of COVID-19 that would not be identified through 
other measures (such as isolation and testing for staff with symptoms of COVID-19, which will 
remain in place). The group of underreported/unvaccinated staff is not currently testing positive 
for COVID-19 at a higher rate than vaccinated staff. 

 

RECOMMENDATION:  Pause the Edina Public Schools’ mandatory surveillance testing 
program for unvaccinated staff. A pause would allow the school district to immediately redirect 
significant resources to other important needs while continuing to monitor the situation should a 
return to the testing program be deemed prudent in the future. 

 

PRIMARY ISSUE(S) TO CONSIDER:  Review and approve the recommendation to pause the 
Edina Public Schools’ Mandatory Surveillance Testing Program for Unvaccinated Staff 

 

ATTACHMENTS:  None 

 



Board Meeting Date:  July 18, 2022

TITLE: Edina Public Schools Assessment Plan 2022-23

TYPE: Action

PRESENTER(S): Jody De St. Hubert, Director of Teaching and Learning

BACKGROUND: In accordance with Minnesota Statutes 120B.301, subdivision (c)) and ESSA (ESSA
Section 1006 (e)(2)(b)) public school districts are required to post a comprehensive district testing
calendar before the first day of the school year.

The testing calendar must:
● Provide information about all tests administered, which includes both statewide assessments

and any local assessments given. Provide the subject/domain for each assessment.
● Provide the purpose for which each assessment is used.
● The rationale for administering the assessment
● Include the amount of time students will spend taking the assessment.
● Post the specific dates when most students will be testing for each grade and subject at each

school within the district
Source: Procedures Manual for Minnesota Statewide Assessments

In alignment with Policy 614 the Edina Public Schools Assessment Plan was collectively created using
a Review Design Process throughout the 2021-22 school year.  The proposed plan meets all state and
local assessment requirements.  It is also comprehensively structured to support the implementation of
the Edina Early Learning-5 Comprehensive Literacy Plan with a focus on Universal Screening for all
students in grades K - 9 in the 2022-23 school year.

RECOMMENDATION: This report is for action on the proposed 2022-23 Edina Comprehensive
District Testing Calendar.

DESIRED OUTCOMES FOR THE BOARD: Review in detail and approve the recommended 2022-22
Edina Public Schools Assessment Plan.

ATTACHMENTS:
1. Report (next page)



LINKS:
1. Edina Public Schools Assessment Calendar for 2022-23
2. 6.20.22 School Board Discussion Assessment Plan Presentation
3. Edina Early Learning - 5 Comprehensive Literacy Plan

In alignment with Policy 614 the Edina Public Schools Assessment Calendar was collectively
created throughout the 2021-22 school year using a Design Team following an Implementation
Science Process.  The proposed calendar meets all state and local assessment requirements.
The calendar is structured to be linked on the Edina Assessment Webpage for all stakeholders
to access when approved.

The recommended areas of change for the 2022-23 school year are aligned with the approved
Edina Early Learning - 5 Comprehensive Literacy Plan.  Priority Goal Area 2 of the CLP is
Multi-Tiered Systems of Services (MTSS). Multi-Tiered System of Services (MTSS) is a
systematic, continuous improvement, decision-making framework that supports educators in
providing academic and behavioral matches for students. This framework utilizes data-based
problem solving and decision-making across all levels of the educational system to determine
need, create matches, and monitor progress (Edina Early Learning - 5 Comprehensive Literacy
Plan, page 9).

A key component of MTSS is a clear and consistently implemented Universal Assessment Plan
so that data-based problem solving and decision-making can occur.  Priority Goal Area 3 of the
CLP is Purposeful Assessment and Data Systems.  Page 14 of the plan states that:
“Assessment and data help teachers and students understand where they are, where they have
been, and where they need to go in their learning.”

Knowing that educators must have consistent and timely access to data to ensure instructional
matches in all subject areas for all students, the Assessment Design Team began their work
grounding in research and best practices including:

● MDE’s MnMTSS Framework and Webinars
● U of M and the CAREI work from 2020-21
● St. Croix River Education District - leader in MTSS practices in MN

A brief summary of the research reviewed resulted in the following synthesis regarding best
practices for universal screening:

Screening

Why Screening:
● Effectiveness

of Tier 1 SEL
and Academic
Needs

● Given 3x per
year

● Looking for

Descriptions of
Screeners:

● Academic and
behavior both
screened

● Brief
● Efficient
● Repeatable

Protocols for Use:
● Clear

definition of
who, what,
when, and
why

● Data used
consistently to

https://docs.google.com/spreadsheets/d/1nCEHYyqlyVFlt9lvJsVzwJd-V3eWXgc2RwjeUOO24IU/edit#gid=1690553350
https://docs.google.com/presentation/d/1ZKdzO82CTNdZXwmMxeiGOCXHSfqm3l5Gv0iXZdXeMpY/edit#slide=id.p
https://docs.google.com/document/d/1tRBcIdalMtXm7vvem4vYygYvPZrU3v8d4NYC8HnPDjI/edit


students who
are not
meeting
benchmark

● Given to all
students

● Timed
● Standardized
● Clear cut

scores
● Actionable

make
decisions

After completing research, the team then gathered feedback on the Edina system to determine
the current reality.  When reflecting on Universal Screening the current reality in Edina is that
our 2021-22 assessment plan only requires consistent and timely Universal Screening in literacy
and math for K-1.  All other screening is required once a year.

A MTSS Universal Screening Rubric was then created utilizing the research to support the
assessment materials review process.  A snapshot of the rubric is included below.

100% MAP/NWEA Overall Score 0

Ability to Progress monitor is present FALSE

Ability to to diagnostic assessment FALSE

23% Tied to Norms and Standards Category Weighted Score 0

Reflects understanding of Reading and Math

National norms

Based on state/national standards

Directly relates to Tier 1 instruction

Comprehensive

Classroom/Course/Grade Based

19% Valid and Reliable Category Weighted Score 0

Consistent

Accurate

Peer Reviewed

Measurable

16% Culturally Competent Category Weighted Score 0

Valid and Reliable for non-English speaking students

Ability to compare different normed groups

Culturally proficient

Multicultural

Designed with input from diverse communities

For all students for Tier 1

13% Schedule of Response Category Weighted Score 0

Tied to PD Time



Time for PD for teams

13% Purpose Category Weighted Score 0

Actionable (useful)

Strengths/Weaknesses

Identify Student Needs

8% Ease of Use Category Weighted Score 0

Efficient

Brief but detailed enough

Minimal time to give

Easy to Use

Easily Accessible

4% Administration Time Category Weighted Score 0

Timed

Timely

3% Accessibility Category Weighted Score 0

Easily communicated to stakeholders

1% Incentives Category Weighted Score 0

Incentives for completion

The three assessment systems that were reviewed by the team included MAP, FASTBridge, and
Panorama. These were reviewed since they are currently being used simultaneously within our
system. Reviews took place via in-person or virtual meetings with product vendors. Individuals
on the assessment committee completed the rubric, above, on which each topic was weighted
utilizing an Affinity Process. For example, ratings in the “Tied to Norms and Standards” were
weighted 23% of the overall score because this was an area that a majority of committee
members endorsed as important based on the research review. The highest rating that could be
achieved was a score of 100.

The results of the review are included here (note that the highest rating that could be achieved
was a score of 100):

Assessment Tool Overall Rating

Academic Screening Tools

NWEA/MAP 62.34

FASTBridge (Math and Reading) 69.36

Social Emotional Screening Tools

Panorama 45.21



FASTBridge (SAEBERS/mySAEBERS) 49.42

Based on outcomes of the review process, the MTSS Assessment Team recommends that
FASTBridge be used as a Universal Academic Screener (reading and math) in Grades K-8
three times a year for all students.  The team also recommends that FASTBridge Reading and
Math be used three times a year for a select group of students in 9-12.  For the 2022-2023
school year, all 9th grade students will be screened for reading in their 9th grade ELA class.
Students who are a part of the Math Bridge intervention classes will also be screened in math
three times per year. For students in grades 10-12 screening needs will be determined through
the Student Support Team process. Students may be recommended for Student Support Team
by a parent or teacher. Student Support Team is a well-established structure of the high school
that allows for solution-focused discussions to take place when students are demonstrating
academic or behavior/social/emotional needs at EHS. Rationale for utilizing the Student Support
Team as a mechanism for determining screening need for 10-12 grade students included that
for most 10-12 grade students teams already have access to a multitude of data that has been
collected throughout the student’s education. Additionally, by utilizing the Student Support Team
to determine screening needs, the 2022-2023 school year can be used to determine what
percentage of 10-12 grade students are in need of screening which can then be used to build
capacity for screening at EHS for the 2023-2024 school year.

FASTBridge (FAST = Formative Assessment for Teachers) is a research-based, universal
screening and progress monitoring tool for academics and behavior with built in intervention
recommendations (FASTBridge Presentation, Michael Harris). FASTBridge universal screening
for reading consists of adaptive reading measures that can be used for students in K-12. Also
available for K-12 are autoreading assessments that measure reading automaticity.  In grades
PK-1 students can be assessed utilizing the early reading suite. For students grade 1-8, reading
screening is available for oral reading fluency/accuracy and comprehension with recall. For
students in grades 2-8, there is also an option for comprehension efficiency.  FASTBridge
universal screening for math consists of adaptive math measures that can be used for students
K-12. The early math suite is utilized in PK-1 while measures of math automaticity (grades 1-3),
math process (grades 2-6), and concepts and application (grades K-8) are also available.

Information presented by Michael Harris (FASTBridge Director of District Partnerships) to the
MTSS Assessment Committee indicated the following information regarding FASTBridge’s
development, cultural competency, and reliability and validity:

● FASTBridge was developed from 10+ years of research from tier 1 research universities.
● All assessments are independently reviewed by subject matter experts
● Assessments were developed by item writers trained on the Common Core State

Standards initiative to represent the skills, complexity, and cognitive demand defined by
a given standard

● Analysis conducted in  the 16-17 and 17-18 school year indicated that there is no or only
negligible DIF (differential item functioning) for all items examined for all race/ethnicity
comparisons.  (Comparisons included White/Black, White/Hispanic, White/Asian,



White/Native American)

When FASTBridge is given as a whole group screening assessment, teachers have access to a
report called Group Growth.  This report allows teachers to see each student’s observed growth
by testing window, monthly, or percentile.  It allows teachers to help set goals for every student
based on monthly, predicted, or benchmark outcomes.  It also outlines what growth is needed
from students in order to meet their goals.  Lastly, the report shows the distribution of the group
by level of support needed.  An example report provided by FASTBridge is included below.

After bringing the Assessment Design Team recommendations to cabinet the following is being
proposed for Universal Screening for the 2022-23 Assessment Plan:

● PreK - Continue with TSGold
● FASTBridge Reading and Math 3x per year for all students K-8
● FASTBridge Reading and Math 3x per year for select students 9-12 with a clear and

supported process for all students to access



● MAP continues as a diagnostic for students above a certain percentile (Talent
Development identification) and for SUCCESS Center (Fall 2022 only)

○ 2022-2023 will be used to gather correlational data between MAP and
FASTBridge

● Explore how Panorama and SAEBERS/mySAEBERS fit together for comprehensive
SEL data gathering

○ Continue with Panorama and pilot SAEBERS/mySAEBERS in select areas
● Create a subgroup of the district MTSS assessment committee with the outcome to

determine the best universal screening tool for TD programming.

This plan is outlined in the broader Assessment Plan linked in the Attachments on the executive
summary.



Board Meeting Date: 07/18/2022

TITLE: Kids Club Hiring and Retention Strategy

TYPE: Action

PRESENTER(S): Dr. Anne Marie Leland, Director of Community Education and Strategic
Partnerships

BACKGROUND: Due to staffing shortages, Kids Club is facing a significant waitlist for the
2022-2023 school year. Human Resource posting for Kids Club positions have been open and
actively recruited for several months.

● There are currently 1,302 requests for Kids Club services, which represents a 72%
increase in service requests compared to July 15, 2021.

● Based on current staffing levels, approximately 542 students are enrolled.
● The Minnesota Department of Human Services requires an adult to child ratio of 1:15.
● The table below shows site level data representing the number of students currently on a

waitlist; as well as, students currently enrolled.

WAITLIST WAITLIST ENROLLED

22/23 School Year- Concord 203 92
22/23 School Year- Cornelia 94 91
22/23 School Year- Countryside 109 111
22/23 School Year- Creek Valley 107 88
22/23 School Year- Highlands 99 88
22/23 School Year- Normandale 143 77

Grand Total 755 547

EXPENDITURE AND REVENUE COST COMPARISON
Existing, Longevity Staff

# of Staff Initial Incentive 180-day Incentive Total Cost
$500 $500

57 $28,500 $28,500 $57,000

New Staff

# of Staff Initial Incentive 180-day Incentive Referral Incentive Total Cost
$400 $400 $250

40 $16,000 $16,000 $10,000 $42,000

$99,000
Potential New Revenue

40 new staff, 15 students/staff, $20/day/student, 35 weeks, avg 3 days/week
$1,260,000



RECOMMENDATION: Approve the following 2022-2023 referral and retention incentive pay
protocols for new and existing Kids Club employees.

1. New Kids Club employees will receive a $250.00 incentive upon hire.
2. New and existing Kids Club employees are eligible for a $250.00 incentive for every

referred candidate who is hired and retained for 30 days.
3. Each Kids Club employee hired before July 1, 2022 will be paid a $500.00 90-day

longevity incentive and an additional $500.00 for completing 180 working days.
Incentives will be disbursed on September 30, 2022 or after depending on start date.

4. Kids Club employees hired on or after July 1, 2022 will earn a $400.00 90-day
persistence incentive, and an additional $400.00 for completing 180 working days.

Desired Outcomes from the Board: Review this information in detail and be prepared with
your questions.

ATTACHMENTS: N/A



Board Meeting Date:  7/18/2022 

TITLE:  Policy Review 

TYPE:  Action 

PRESENTER(S):  Board Policy Committee 

BACKGROUND:  The following policies have been reviewed with an eye toward clarity, District 
practice, and alignment with State and Federal statutes. 

• Policy 603 – Curriculum and Program Review and Development

• Policy 618 – Assessment, Grading and Reporting of Student Progress

• Policy 620 – Receiving Course Credit for Learning

RECOMMENDATION:  Review and approve the suggested policy modifications for Policies 
603, 618, and 620. 

ATTACHMENTS:  

1. Policy 603 – Curriculum and Program Review and Development
2. Policy 618 – Assessment, Grading and Reporting of Student Progress
3. Policy 620 – Receiving Course Credit for Learning



Policy 603
Education Programs

Curriculum and Program Review and Development

I. Purpose

The purpose of This policy is to provides direction for continuous review and
improvement of the district’s curriculum and programs.

II. General Statement of Policy

Curriculum and program review and development shall be is directed toward the
fulfillment of the goals and objectives of the district’s educational program.  The
review may also require the modification or reduction of curriculum and programs.
The enhancement of the school’s curriculum and educational programs can be
done through the development of new course offerings, special projects and
piloted projects or through the reduction of courses or special projects.

III. Definitions

A. Course offering:  A defined set of learner outcomes and standards that is
completed through a course of study. This A course offering may be elective or
required for a student’s graduation.

B. Special project:  An innovative program, course offering or initiative that is
creative in meeting the needs of a select student population or specific
educational objectives of the school district.  The value-added and sustainable
funding sources of a special project must be defined.

C. Piloting:  A one-year or two-year, short term administratively-approved course
offering special project that provides additional information prior to the
development of a formal, recommended curriculum and/or program
development.

D. Educational program:  An instructional area of service for a select student
population or specific educational objectives of the state of Minnesota or the
school district.

IV. Review and Development Framework

A. The director of teaching and learning director shall be is responsible for
curriculum and program review and development.  The director shall will keep
the school board informed of all state-mandated curriculum changes,
recommend discretionary changes, and periodically present recommended
modifications for school board review and approval.
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B. The review and development process will be completed through a four year
curriculum cycle in alignment with the Minnesota Department of Education’s ten
year curricular review cycle (see reference below). and an eight-year program
review cycle. The curriculum design process and tasks, checklist and cycles
can be found in Appendices I and II and III.

C. The review and development process shall must:

1. determine the most effective way of conducting use relevant data and
research to inform the process.

2. provide the opportunity to design new or revised curriculum and programs;
and

3. identify necessary reductions or eliminations in current curriculum and
programs.

D. The district’s  Student Achievement Committee World’s Best Workforce
Committee shall provide assistance in the will be updated in the review and
development process.  The committee’s membership and responsibilities are
defined in Policy 616 (School District System Accountability)

E. The administration shall has access to staff, consultants, parents, community
members and students to assist in the review and development process.  The
selection determination is shall be based on the needs and demands of the
curricular area or program under review within the cycle.

F. The review and development process will address the following:

1. Provide articulation of courses of study from kindergarten through grade
twelve.

2. Identify Determine learner outcomes and align local, state and/or national
standards for each course and at each grade level.

3. Demonstrate appropriate student work and course rigor to meet objectives.

4. Provide continuing evaluation of programs for the purpose of obtaining
school district objectives.

5. Provide a program for ongoing monitoring of student progress.

6. Provide for specific, particular and special needs of all members of the
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student community.

7. Meet all applicable requirements of the Minnesota Department of Education
and the federal Elementary and Secondary Education Every Student
Succeeds Act.

G. All district curriculum and program additions or reductions shall must be
approved by the school board.  All district special projects shall be are reviewed
by the school board’s teaching and learning committee and approved by the
school board, as necessary.

H. All minor district curriculum and program adjustments or modifications to meet
course outcomes and assessment may be done with approval from the
superintendent.

I. Special project and piloting development shall must address the following:

1. Demonstration of the need, the purpose and the “value-added” for the
special project or pilot.

2. Identification of objectives or learner outcomes of the special project or pilot
and an action plan for accomplishing the objectives or outcomes.

3. Completion of a data-driven decision-making study, as per the district’s
decision-making process.  The study would include impacts to:

● finances
● staffing
● facilities
● students
● time
● district curriculum
● district programs

4. Completion of a A financial audit must be done completed.  The director of
business services and the superintendent will annually determine baseline
expenses related to all special project or pilot expenses.

5. Funding sources must be defined.  The intent is to be financially
self-supporting, recognizing initial start-up expenses may be required.

J. Modifications in the instructional delivery or approach to a program or course
shall must address the following:

1. Identification of rationale for modification, including added value and
supportive data and research.
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2. Completion of an approval process as determined by the director of
teaching and learning and the school principal;

3. Completion of communication plan with students, parents and colleagues
prior to beginning modification; and

4. Completion of financial audit prior to modification being approved.

K. Curriculum/program reduction shall must address the following:

1. Identify rationale for the reduction or elimination of an articulated course,

2. Identify the required standards that will be eliminated and what opportunities
there are for students to complete the necessary coursework for graduation.
; and

3. Identify a transition process for eliminating the course.

L. Within the ongoing process for special project reduction or elimination, the
following needs shall must be addressed:

1. Identify rationale for the reduction or elimination, including lack of available
funding sources. ; and

2. Identify a transition process for eliminating a special project.

M.  Students identified as not reading at grade level or showing signs of dyslexia
by the end of kindergarten through 5th grade as evidenced by screening and/or
diagnostic assessments or parent request must be screened for characteristics of
dyslexia.

Students in grade 3 or higher who demonstrate a reading difficulty to a
classroom teacher must be screened for characteristics of dyslexia, unless a
different reason for the reading difficulty has been identified.

N. Students who do not meet or exceed Minnesota academic standards, as
identified by the district and the state will be informed that admission to a public
school is free and available to any resident under 21 years of age or who meets
the requirements of Minn. Stat. § 120A.20, subd. 1(c).  A student’s plan under
this section continues while the student is enrolled.

Legal References:
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)
Minn. Stat. § 120B.10 (Findings; Improving Instruction and Curriculum)
Minn. Stat. § 120B.11 (School District Process)
Minn. Stat. § 120B.12 (Reading Proficiency)
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Minn. Stat. § 120B.125(f) (Postsecondary Education and Employment)
Minn. Rules Chapter 3501
Cross References:
Policy 605 (Alternative Programs)
Policy 613 (Graduation Requirements)
Policy 614 (School District Testing Plan)
Policy 616 (School District System Accountability)
Policy 618 (Assessment, Grading and Reporting of Student Progress)
Policy 620 (Course Credit for Learning)
Policy 623 (Summer School Instruction)
Policy 624 (Online Learning Options)
Minnesota Department of Education Curriculum Cycle:
https://education.mn.gov/mde/dse/stds/

Policy INDEPENDENT SCHOOL DISTRICT 273
adopted: 6/22/09 Edina, Minnesota
amended:11/8/10 add board approval date
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Appendix A

In Edina, a core belief we share is “Professional Excellence.”  This means that, “We
believe our educators and staff are essential to student success. We value and support
them in advancing strategic and innovative initiatives grounded in best practices.” This
is done through the use of “district design teams.”

Design teams follow a proven process to formally review programs, curricular materials
and instructional practices.  The review process has 6 phases, which ensure ongoing
stakeholder input from staff, community and school board.

The process is flexible, allowing for the district to respond to standard revisions, new
technologies, or emerging promising instructional
practices. The 6 phases are developed based upon the use of Implementation
Science.

Review & Evaluation : In phases 1-2 we compare and contrast our current curriculum and
instructional program to current
best practice and establish expectations through a structured analysis of local, state and national
standards.

Plan & Adopt (if necessary):  In phases 3-4  we establish a plan to ensure
consistent, effective implementation of standards through the use of adopted
curriculum materials and/or instructional practices.

Implementation & Continuous Improvement: Phases 5-6 focus on implementation &
continuous improvement.  Collaborative teams
and staff monitor goals and intended outcomes for program efficacy.

Curricular & program areas may move into the formal review stage for one or more
reasons including:

● Minnesota State Standards Revision/New State Standards Released by MDE
● Updates to national or local standards
● Curriculum/Program is not meeting intended outcomes - district data suggests a need to

review

*Phases 1-3 may be merged during a timeframe
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School Year MDE Full
Implementation
Date:

2022-2023 Arts

2023-2024 Physical Education

2024-2025 Science

2025-2026 K-12 ELA

2026-2027 Social Studies

2027-2028 Math

District Determined World Languages

Teaching and Learning will use a backwards mapping process to determine the start
date of each Design Team

Appendix I

CURRICULUM DECISION MAKING

CONTINUOUS IMPROVEMENT

Year One:Step One:
Context and Reality; Evaluation; Determine Options; Choice Making; Design

Determine Study Team and Communication Links to department/sites/community
(begin spring/summer).

Develop and administer a Needs Assessment/Survey Instrument teachers, parents,
students, community and administrators) (begin spring/summer). Check how the
area is applying/using:

● Written/Planned/Delivered Curriculum
● 21st Century Skills
● RTI – Intervention/Acceleration and Enrichment
● Formative Assessment
● Reading in the Content Area
● 6 Traits Writing Strategies
● Technology
● Instructional Strategies; Marzano, Differentiation, Flexible Grouping, etc.
● Big 6 Research Skills
● Diversity/Equity Awareness (including Gender)
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● Service Learning

Create Power National, State and/or Local Standards (begin spring/summer)
– Content Standards, Assessments, and State Mandates

Conduct Gap Analysis; curriculum and student learning (begin spring/summer)

Study Trends and Issues in the content area to be revised (experts, university
partnership, speakers, review of research, literature reviews, site visitations,
conferences, study groups, staff development, etc).

Writing and validation of Beliefs and Direction Statements
These are a written product of the implications of the Trends and Issues study
and the Needs Assessment.  In addition, information is collected about what
practices should start, stop and stay in the areas of curriculum and instruction,
assessment, materials and technology.

Create Course Proposals as necessary (October)

Assess Staff Development needs based on student data & survey results

Capital and training Budget Planning (December – February; 8-yr loop elem/sec)

Curriculum Writing begins. Products for the Guide will include:
– Develop Curriculum Framework (grade level/course focus)
– Content Standards Identification and K-12 Alignment
– Curriculum Mapping – Determine Learning Targets
– Develop the Scope and Sequence/Specific Skills
– Identify the Grade Level/Course Assessment Benchmark Content
– Begin Assessment Design/Selection
– Identify “Best Practice” Instructional Strategies

Field Testing of selected materials, identification of criteria for selection of materials
including intervention programs (Success Center, Spec Ed, ESL, etc), evaluation of
Materials in field testing.

Present Curriculum Study Package to the school board
– Organizational Structure
– Curriculum – Belief and Direction Statement, Content Standards, Content

Standard K-12 Alignment matrix, Scope and Sequence/Specific Skills
– Materials
– Implementation Plan
– Assessment Plan
– Staff Development Plan

Year Three/Step Two:
Design; Implement; Refine

Finalize/revise capital and training Budget (July)
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Curriculum writing continues (often summer project)

Order Materials (major adoption focus is rotated between secondary and elementary
on an eight–year loop) (July)

Present Curriculum Study Package to the school board
– Organizational Structure
– Curriculum – Belief and Direction Statement, Content Standards, Content

Standard K-12 Alignment matrix, Scope and Sequence/Specific Skills
– Materials
– Implementation Plan
– Assessment Plan
– Staff Development Plan

Staff Development

Pilot Curriculum Writing products

Begin Implementation of materials, curriculum documents and assessments

Ongoing Evaluation; revisions are results-driven

Year Three/Step Three:
Refine; Continuous Improvement

Continue  Implementation and Staff Development

Continue Evaluation; revisions are results-driven

Continue Staff Development

Year Four/Step Four:
Prepare for Assessment; Internal RFP to Research

Implementation  and Staff Development continue

Assessment Results collected and reviewed

Program Evaluation Begins (Needs Assessment, Gap Analysis)
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Appendix II to Policy 603
Curriculum Review Cycle:

Year 2016-17 2017-18 2018-19 2019-20 2020-2021 2021-22 2022-23

MDE
Revision**

Physical
Education

Fine Arts Science Language Arts
(LA)

Social Studies Math Physical
Education

Edina
Curriculum

Review
Cycle*

Steps I
and/or II

K-5 Fr. Reading
6-12 Math
ELL/ML

World Languages

Art/Music 6-12 French LA
FACS/Business
Science/PLTW

K-5 Writing
6-12 LA

K-5 Reading
K-5 French Writing

Soc. Studies

K-5 Math

Step III K-5 Math
Health

K-5 Fr. Reading
6-12 Math
ELL/ML

World Languages

Art/Music
Reading

Intervention

6-12 French LA
FACS/Business
Science/PLTW

K-5 Writing
6-12 LA

K-5 Reading
K-5 French Writing

Soc. Studies

Step IV K-5 French
Writing
PE***

K-5 Math
Health

K-5 Fr. Reading
6-12 Math
ELL/ML

World Languages

Art/Music
Reading

Intervention

6-12 French LA
FACS/Business
Science/PLTW

K-5 Writing
6-12 LA

Step V K-5 Reading K-5 French
Writing
PE***

K-5 Math
Health

K-5 Fr. Reading
6-12 Math
ELL/ML

World Languages

Art/Music
Reading

Intervention

6-12 French LA
FACS/Business
Science/PLTW

*Adjustments to this cycle are made at times due to changes in standards review timelines from the MN Department of Education (MDE), or due to district budget adjustments.
**Unless otherwise noted, academic standards are reviewed by MDE in one content area per year and every 10 years thereafter. The timeline for Health, Career and Technical Education, and
World Languages must be established locally.
***Carry-over from previous curriculum review cycle.

Curriculum Review Cycle

Step I: Budget and Review

Step II: Design

Step III: Implement

Step IV: Refine

Step V: Continuous Improvement
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Policy 618

Education Programs

Assessment, Grading and Reporting of Student Progress

I. Purpose

The purpose of this policy is to provide a structure and framework for grading
student learning in the district.

II. General Statement of Policy

A. The purpose of student grading includes:

● Communicating the achievement status of students to parents and others
● Providing information that students can use for self-evaluation
● Providing incentives to learn
● Evaluating the effectiveness of instructional programs and classroom

instruction

B. Grading should reflect student performance as measured by several forms of
assessment.  Student performance and achievement should be assessed on
classroom subject or course-determined curriculum standards and objectives.

C. Grades reflect a combination of student achievement, student progress in
learning, and other student learning factors (i.e. effort, attitude/behavior, work
completion).

D. Student understanding of scoring criteria is a hallmark of quality
standards-based instruction and grading.

E. Course or subject objectives are aligned with district curriculum standards.
Grading practices will be based on assessment of students against a standard
for learning and not on arbitrary predetermined percentages that consider
quantitative grading conclusions.

F. The grading system at the high school will involve weighted and non-weighted
grading and values.  This grading system is designed to provide more effective,
responsive and flexible postsecondary college and university planning for
students.

G. Teachers and other professional staff will not use grading procedures that are
open to widely divergent interpretations within and across subjects or courses
and grade levels.
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III. Definitions

A. Grades – An assessment tool used by teachers to communicate the
achievement status of students to parents, students and others.

B. Progress Reports – Periodic reporting that provides a grade status report for a
student’s scheduled classes or coursework.

C. Academic Standards – State-prescribed grade and course specifications in
particular learning areas of content that are embedded in the curriculum.

IV. Standards for Completing Student Grading and Assessment

A. Grading Criteria

Each school program level (elementary, middle school and high school) will
establish standardized grading criteria.  The grading criteria will be reflective of
the age of the student and the level of content learning.  Variations in the
grading schedule among schools in a given program area are acceptable when
approved by the superintendent.

The grading criteria shall include:

● Definition of grading scale
● Definition of credit and no credit for coursework
● Definition of pass or fail for credit
● Definition of weighted grading (if appropriate)
● Definition of student honor roll or recognition for progress reports
● Frequency of grade reporting schedule

B. Establishing Grading Criteria

The grading criteria will be coordinated by the director of teaching and learning
and established by the administration with input from task forces at the
elementary, middle and high school levels.  The criteria will be reviewed on a
periodic basis.  The administration will ensure the grading criteria is seamless
from kindergarten through grade twelve (see Appendix I).

C. Grading Procedure

The teacher responsible for the instruction of the student’s class or course will
complete the necessary assessment and provide the appropriate grade.  No
grade will be altered without consultation with the assigned teacher.
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D. Informing Students and Parents/Guardians

1. Students will be informed of the grading criteria at the beginning of the
school year or course.  Students and parents will be informed of the grading
criteria in each school’s handbook and/or course syllabi.  Secondary
teachers shall determine if a final examination requirement is part of the
grading requirement.

2. Each school level will determine the frequency of reporting student
progress, including the number of formal marking periods.  The school
calendar will determine the beginning and end of each marking period.

3. The teacher and/or counselor (when appropriate) may report on a student’s
progress to the parents/guardians midway through the marking period.  A
notification shall be made to the parents/guardians when the student is
performing unsatisfactorily up to and including the fifth week of the marking
period.

E. High School Honors

A student’s high school grade point average and academic honors will be
based solely on grades approved by the district.

V. Acceptance of Grades from Other Schools, Institutions or Agencies

A. Student Grade Review

The district administration will determine appropriate grade placement, course
completion and accepted grade of a student transferring from another public
school, nonpublic school, home school, educational institution or educational
agency.  Transferred students may be required to demonstrate knowledge and
expertise of the required standards in a specific course or class to assist the
administration in determining grade placement, satisfaction of course
completion and appropriate course grade.

The administration may award a passing grade for acceptable course
completion versus the grade given from another school, institution or agency.  A
course grade from home schools will not be included in a student’s cumulative
grade point average at a district school.

B. Student Grade Transfer Appeals

Appeals by a transfer student will be directed to the director of teaching and
learning who will review the information from the school transfer and make a
final determination.  The decision of the director of teaching and learning is
final.
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C. High School Diploma

Any student who transfers into the high school and wishes to receive a high
school diploma must meet all the district requirements for credits and
graduation standards.

VI. Confidentiality

A student’s grades and individual assessments are confidential and can only be
shared with the student and his/her their parents/guardians or designee(s), with
parental permission.  Confidential information may also be shared with the
appropriate teachers, administrators and other educators who are assisting in the
student’s educational program.

Cross Reference:
Policy 613 (Graduation Requirements)
Policy 620 (Receiving Course Credit for Learning)

Policy INDEPENDENT SCHOOL DISTRICT 273
adopted: 10/26/09 Edina, Minnesota
revised: 8/10/20
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Appendix I

GRADE LETTERS AND VALUES

I. Elementary School

A. Elementary progress is scored on a 4-3-2-1 scale against the academic
standards to be accomplished in the subject at the grade level.  The criteria are
standards-referenced and not based on percentiles.

● 4 – Advanced; independently exceeds standard at this time
● 3 – Proficient; independently meets standard expectations at this time

(an excellent score)
● 2 – Partially proficient; making progress toward basics of standard at this

time, with support
● 1 – Needs improvement; lacks expected progress towards standard at

this time

The scoring points should assist teachers in maintaining a focus on the learning
expectations, encourage frequent diagnosis of how well students are meeting
them, and align learning expectations, teaching and feedback.

B. Not Assessed

“Not assessed at this time” simply means that the content area or indicator was
not assessed for the semester for which the report is provided. In the first
semester, for some elementary content areas, and in some specialist classes, it
may be premature to provide this assessment information.  In other content
areas, teachers may balance the distribution of content so that one or two
areas are the focus in the fall and other areas in the spring so there will be no
score.

C. Progress Reporting for Special Needs Students

Progress by all students is reported against the same criteria; the
standards/benchmarks for that grade level. A lack of proficiency on any
standard does not signal failure, but signals a need to continue to assist student
development in that area. Teachers can include information on student
progress on individual goals through the teacher’s comment section of the
report, as well as to share if the student has a “replacement curriculum” or the
grades are actually provided by another teacher.

II. Secondary Schools

A. Middle School

1. The middle school assigns a letter grade with a numerical value for the
purpose of calculating grades for courses or subjects.  The following
non-weighted letter grade values are used by the middle schools:
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A 4.000 B- 2.667 D+ 1.333
A- 3.667 C+ 2.333 D 1.000
B+ 3.333 C 2.000 D- 0.667
B 3.000 C- 1.667 F 0.000

2. In certain cases the letters “NG” (no grade) are earned or a “P” (passing) is
granted to represent the passing of a course or subject with a C- or higher
when no letter grade is assigned.  An “I” (incomplete) may be assigned as
indication that work has not met an expected standard or is still in progress.

B. High School

1. A dual-weighted grading system will be implemented at the high school.
The dual-weighted grading system will calculate a weighted and an
unweighted grade point average for all high school students.

2. Grade Non-weighted Letters and Values

A 4.000 B- 2.667 D+ 1.333
A- 3.667 C+ 2.333 D 1.000
B+ 3.333 C 2.000 D- 0.667
B 3.000 C- 1.667 F 0.000

Each letter grade has been assigned a numerical value for the purpose of
calculating final grades and for determining the grade point average of each
student.

3. Grade Weighted Letters and Values

A 4.800 B- 3.200 D+ 1.600
A- 4.400 C+ 2.800 D 1.200
B+ 4.000 C 2.400 D- 0.800
B 3.600 C- 2.000 F 0.000

Determined courses at the high school are assigned a weighted value of 1.2
for purposes of calculating a weighted grade point average.

4. Final Exams

Final exams may be given at the discretion of the teacher.

C. Graded Weighted Courses

The criteria and procedures for determining that a course will be designated as
a grade weighted course at the high school will involve the following steps:

1. Advanced placement courses will be grade weighted.
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a. If a student has taken college level class (es) outside of the school
district, these courses are not weighted because they are not  taught by
teachers under the authority of the programs of the District; therefore,
they are not monitored, evaluated, reviewed and modified to ensure
course consistency to college level and District academic standards.

2. Edina High school, college in the schools or concurrent enrollment courses
that are taught by an Edina High School teacher, not advanced placement
courses and that are requested to have a weighted status require staff to
complete a proposal.

a. Teachers or other school professionals will complete a grade weighted
course proposal.  The proposal content and intent will be discussed at
high school area leader meetings and with the area-designated teacher
on special assignment (TOSA).

b. The proposal will be submitted for approval to the high school principal
and director of teaching and learning.

c. The new course-weighted proposal will be discussed and reviewed by
the Board Teaching and Learning Committee.  The submission of a new
course weighted proposal will follow the same timeline as secondary
new course proposals.

d. Following the advisory approval of the Board Teaching and Learning
Committee, the proposal will be shared with the school board for
discussion and action.

D. Dropping Classes

1. Students who drop a class before the end of the fourth week of the
semester due to unique circumstances may receive one of the marks listed
below.  Non-letter grades have no impact on grade point average.  These
marks will remain on the student’s permanent record until the student
retakes the course during a future semester.  Non-letter grade marks are:

● NG – No letter grade assigned; a grade of NG should be supplemented
by anecdotal reports to the parent(s)/guardian(s).

● NC – No credit given for the class; no letter grade assigned.
● P – Credit granted for passing the class with a C- or higher; no letter

grade assigned.

2. Students who drop a class after the end of the fourth week of the semester
will incur a penalty by receiving a grade of “F” that will be calculated into the
grade point average.  An appeal may be submitted by a counselor to the
principal on a case-by-case basis where special circumstances should be
taken into consideration.
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E. Interpretation of Letter Grades

1. A grade is given to every secondary student to reflect the student learning
progress. Letter achievement grades are interpreted as follows:

A – Excellent C – Satisfactory F – Failure (No credit)
B – Very good D – Lowest passing grade I – Incomplete

2. Letter grades should be used only in those courses where the teacher
intends to report learning progress that students make on course or subject
standards and objectives.  Grade distributions will be monitored regularly to
identify areas of possible inconsistency.  Teachers with classes in which the
letter grade approach is not desirable are urged to use another system of
reporting student progress.  Alternative grading approaches need to be
reviewed and approved by area leaders, the principal and the director of
teaching and learning.

F. Grade “F”

1. The grade of “F” should be reserved for the student who fails to exert
reasonable effort to complete class assignments.  The special education
student who fails examinations, but demonstrates a mastery of required
standards, should not receive an "F" on the report card.

2. In no case should a student be assigned an “F” grade without prior
communication with the parent(s)/guardian(s).  A midterm communication
indicating unsatisfactory progress should be mailed to the family midway
through the marking period.  If the circumstances were such that this notice
was not mailed to the parent(s)/guardian(s), a telephone contact must be
made.

G. Incompletes (“I”)

1. An incomplete may be used to temporarily indicate low performance or
missing work when the grade earned is lower than C-.  Teachers may allow
retake/resubmission of work until a standard is met at a C- or better level
and the grade changed until 30 calendar days after the end of the semester.
If this allowance is granted, the school will notify the parent(s)/guardian(s) of
this process.

A student who has been provided an opportunity to retake/resubmit work
and has an outstanding “I” after the 30 calendar day period will be assigned
the original “D” or “F” they would have received.

2. Incompletes due to student absence.  Incompletes as a final grade shall be
used for those students whose absence from school has not permitted them
a fair opportunity to complete the work.
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3. Every student, regardless of the reason for an absence, has a right to make
up the work missed.  Students who have been absent and have not had a
reasonable opportunity to complete the class work shall be given an
incomplete rather than the letter grade “F.”

4. The maximum deadline to remove all incompletes, due to absence, is 30
calendar days after the end of the semester.  Work, which has not been
made up, will be marked zero.  This implies that daily assignments and
activities must be well-defined and necessitates complete recordkeeping of
such assignments and activities.  A daily plan of activities and assignments
shall be replicable for make-up purposes.  In essence, a student shall not be
able to take a final exam for a course and pass, but shall demonstrate
evidence of meeting required course standards through assignments.
Teachers and other school professionals are required to contact the student
and parent(s)/guardian(s) to provide the student with a thorough timeline
and list of required assignments.

5. If the assignments are not made up during the 30 calendar days after the
end of a semester, a failure grade shall be given, unless there is a good
reason for the continuing incomplete such as a prolonged illness.
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Appendix II

STUDENT PROGRESS REPORTS

I. Marking Periods

Marking periods will vary in length from one school year to the next.  The school
calendar adopted each year will determine the beginning and ending of each
marking period.  Special instructions and details regarding the processing of
student progress reports will be issued preceding the close of each marking period
by an administrator, when needed.  Student learning progress is reported at the
end of all marking periods.  Those semester courses that meet for one period on
an alternating-day basis will have grades issued at the end of the second and
fourth marking periods.

II. Progress Reporting for Secondary Schools

A. Student learning progress may be reported to the parent(s)/guardian(s) midway
through the marking period.

B. Student learning progress on the district’s parent portal will be updated on a
regular basis, as determined by the district administration.

C. In addition to regular electronic reporting, parental  contact will be made when a
student  is performing unsatisfactorily up to and including the fifth week of the
marking period.  This affords the family, teacher and student adequate time to
impact the student's performance before the end of the marking period.
Appropriate documentation of this contact will be maintained during the
academic year.

D. Teachers and other school professionals are encouraged to contact
parent(s)/guardian(s) to highlight unique or significant student contributions on
a regular basis.
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Policy 620

Education Programs

Receiving Course Credit for Learning

I. Purpose

This policy provides the process by which credit to fulfill graduation requirements
may be granted for student learning that occurs in other schools, at alternative
learning sites, through postsecondary enrollment options, through demonstrating
mastery of applicable subject matter, and in out-of-school experiences such as
community organizations, work-based learning, enrichment programs and other
educational activities and opportunities.

II. General Statement of Policy
The district will develop and provide a process for credit to fulfill graduation
requirements that is accomplished through learning opportunities outside of
standard district courses.

A.  Transfer of Credit for Courses Completed in another Minnesota District

The district will provide a process for transfer of credit for courses completed in
another Minnesota district, recognition of work completed in other schools and
postsecondary institutions, and credit for courses achieved in extracurricular
activities, activities outside the school, previous learning, and community and
work experiences.  The district will comply with requirements of the law for
students in grades 9-12 to earn course credit by a formal assessment.  The
district may allow students to receive credit for meeting graduation standards
through completion of a course or courses other than the primary course which
is offered that includes the standards.

B. Credit by Assessment

The school district will develop and provide processes and procedures by
which students may meet a graduation requirement for knowledge acquired in
another learning environment other than standard course curriculum. There are
two pathways by which a student can demonstrate learning that aligns with
graduation requirements and which may allow credit in lieu of standard
curriculum offered by the district. This can occur through demonstration of
previous learning by submitting a portfolio of evidence, or by demonstrating
knowledge through an exam process administered by school district staff.

III. Transfer of Course Credits

A. The school district will transfer high school credits achieved in earlier grades or
in other schools for aligned, credit-based courses to the student's record upon
admission to Edina Public Schools.
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B. When a student transfers into the district from another Minnesota public district,
any credits completed in the sending district, are recorded as completed with a
notation indicating the identity of the district from which the records are
transferred.

C. Students are advised of opportunities available to complete further
requirements and electives.

D. The district will determine the transferring student’s grade placement, awarded
grade for completed courses and diploma requirements in accordance with
district policy.

IV. Recognition of Completed Work

A. The school district will equate credits completed by students in schools (9-12,
postsecondary or other) into completed course credits.

B. When a student transfers into the district with a transcript from a school or
district other than a Minnesota public district, effort will be made to ascertain
the content of courses, programs, and learning previously achieved to credit
the student as fully as possible for learning completed elsewhere. This process
may include asking the student or the sending school to verify content of
completed courses and programs when that content is not clear from the
transcript.

C. The district may formally evaluate other learning experiences to declare that a
transfer student meets or exceeds a specific academic standard requirement or
course credit.

D. Consistent with state law, students must receive prior approval from the district
for any courses to be completed outside the district for credit towards
graduation. College-based courses that do not provide college credit and
summer school programs (approved by high schools or colleges) will be
considered as part of the 43 credit graduation requirements.

Credits for such course work must not be more than two credits per year for a
total of eight credits toward graduation.  The district will determine the awarding
of the course credit and the grade. The grade will be reflected on the transcript
but not included in the overall GPA. The district does not cover expenses of
related courses identified in this section.

V. Credit by Assessment

A. The school district will provide students in grades 9-12 with the opportunity to
receive course credit by assessment for knowledge acquired in another
learning environment other than standard course curriculum, provided such
experiences meet current Minnesota academic standards.
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B.  When a student desires transcripted credit as recognition of standards met but
for which no academic transcript exists, the student must complete an
application, Appendix I, and submit it to the counseling office.

C.  Students can choose two different pathways found in VI or VII to earn credit by
assessment. The application form, Appendix I, will be available in the
counseling offices. The procedure for these pathways can be found in
Appendix II or Appendix III.

D.  A student may attempt to earn credit by assessment only once for each course
and may not earn credit for a course in which he/she previously received a
grade and credit.  Courses that are sequential must be addressed in the same
sequence. If a course requires a prerequisite, the student must have received
credit for the prerequisite before attempting the credit by submitting evidence of
prior learning process. The student must continue to maintain full-time status
during the process.

VI. Assessment by an Exam Process

A.  The exam process allows a student to demonstrate evidence of competency of
standards through an exam process created by and administered by school
district staff.

B.  Earning credit for high school graduation through the exam process for a
course offered by the district will require successfully completing and passing
the Edina High School cumulative course power standards at a “B” (80%) or
better level, for which a ‘passing’ notation will be recorded on the student’s
transcript. If the student does not achieve this level, the credit is not awarded
and the student must take the course to earn the credit.

C.  The exam will encompass the power standards taught in the course.

D.  The exam can be in one or more formats including the following:
1. A formal written test covering all or a portion of the course content;
2. Performance-based assessment;
3. Demonstration of skills;
4. Interview;
5. Presentation;
6. Exhibition and/or;
7. Written composition

VII. Assessment through a Portfolio Submission

A.  A portfolio submission allows a student to demonstrate evidence of
competency of standards collected by the student and presented to staff to
review.

B.  Earning credit through a portfolio submission for a course that is offered by the
district and is required for high school graduation, will require successfully
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submitting evidence that demonstrates mastery of the power standards
included in the course and must allow for observable, authentic assessment of
learning that can be verified by an expert in the field of study and validated by a
school official. The activities and assessment of prior learning experience must
be at the same level of rigor and expectations as the power standards
assessed in the regular school setting.

C.  Evidence in the portfolio may include:
1. letters of support and explanation from individuals or organizations who

have actually witnessed the student’s demonstration of the power
standards;

2. oral or written interviews;

3. actual performances or demonstrations assessed by district staff or
others knowledgeable in the specifications of the power standards;

4. or work samples, videos, exhibitions, and/or other evidence as
appropriate for the individual situation.

D.  Earning credit for a course required for high school graduation will require
successfully meeting the criteria listed on the Credit by Portfolio Submission
Rubric (included in Appendix IV). If this occurs, a ‘passing’ notation will be
recorded on the student’s transcript.

E.  The student must demonstrate mastery of power standards included in the
course.

VIII. Other Credit Requirement Options

A. A student who satisfactorily completes a postsecondary enrollment options
(PSEO) course or program under Minn. Stat. § 124D.09, that has been
approved as meeting the necessary requirements, is not required to complete
other requirements corresponding to that specific course of study. The grade
will be reflected on the transcript and will be weighted when calculated into the
overall GPA. A list of the courses or programs meeting the necessary
requirements may be obtained from the commissioner of the department.

B. A student who satisfactorily completes an advanced placement or international
baccalaureate course, or a postsecondary enrollment options course under
Minn. Stat. § 124D.09, satisfies the requirements corresponding to that specific
course of study.

Legal References:
Minn. Stat. § 120B.02 (Educational Expectations for Minnesota’s Students)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.11 (School District Process)
Minn. Stat. § 120B.14 (Advanced Academic Credit)
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Minn. Stat. § 123B.02 (General Powers of Independent School Districts)
Minn. Stat. § 123B.445 (Nonpublic Education Council)
Minn. Stat. § 124D.03, Subd. 9 (Enrollment Options Program)
Minn. Stat. § 124D.09 (Post-Secondary Enrollment Options Act)
Minn. Stat. § 124D.095 (Online Learning Option)
Minn. Rules Parts 3501.0640-3501.0655 (Academic Standards for Language Arts)
Minn. Rules Parts 3501.0700-3501.0745 (Academic Standards for Mathematics)
Minn. Rules Parts 3501.0800-3501.0815 (Academic Standards for the Arts)
Minn. Rules Parts 3501.0900-3501.0955 (Academic Standards in Science)
Minn. Rules Parts 3501.1000-3501.1190 (Graduation-Required Assessment for
Diploma) (repealed Minn. L. 2013, Ch. 116, Art. 2, § 22)
Minn. Rules Parts 3501.1200-3501.1210 (Academic Standards for English Language
Development)
Minn. Rules Parts 3501.1300-3501.1345 (Academic Standards for Social Studies)

Cross References:
Policy 601 (Academic Standards and Instructional Curriculum)
Policy 613 (Graduation Requirements)
Policy 614 (School District Testing Plan)
Policy 616 (School District System Accountability)
Policy 618 (Assessment, Grading and Reporting of Student Progress)

Policy INDEPENDENT SCHOOL DISTRICT 273
adopted: 8/17/09 Edina, Minnesota
revised: 7/16/13
revised: 6/13/16
revised: 11/13/17
reviewed: 8/10/20

620-5



Appendix I to Policy 620
Application for Course Credit

Complete this application for course credit for prior learning. This application is due 45
days prior to the start of the course (full year and semester courses) with results
available no later than 10 days prior to the start of the course. Once completed, return
this form to your counselor*. This is applicable for 9-12 students only.

To Be Completed By Student:
Student Name _____________________________________Phone _______________
Street Address _________________________City __________Zip________________
Student email __________________________________________________________
Grade ____ School _______________________________ Date __________________

I am requesting ____ Credit by Exam or ____ Credit by Portfolio Submission for the
following course:
______________________________________________________________________

Please explain why you are requesting (select one): 
____ Credit by Exam or  ____ Credit by Portfolio Submission for this course (attach
additional pages if desired):
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

Student Signature ________________________________________ Date __________

To Be Completed By Parent/Guardian:
I have reviewed the student guidelines and the above application and I grant permission
to proceed with the process for ____ Credit by Assessment or ____ Credit by
Submitting Evidence of Prior Learning for the above named course.

______________________________________________ Date _______________
Parent/Guardian Signature

Parent Phone ____________________ Parent email ___________________________

For Office Use Only:

________________________________________________ Date _________________
Counselor Signature
*Counselors should forward this form to the director of teaching learning at the District Office as soon as it is received

620-6



Appendix II to Policy 620
Credit by Exam Process Procedure/Timeline

Student:
1. Student submits a completed application to his/her their counselor indicating that he/she

they would like to pursue credit by exam process.
a. This application is due 45 days prior to the start of a course (full year and

semester courses) with results available no later than 10 days prior to the start of
the course.

2. The student must complete all portions of the exam(s).  During the exam(s) a student
may request an explanation or clarification of an item or project from the exam proctor.  If
the student fails to complete the entire exam during the designated time period, the
credit will be denied.

3. Students who are currently identified as eligible under the IDEA or Section 504 will be
subject to the provisions of this policy, unless the student’s IEP or 504 Plan specifies a
necessary modification.

School:
1. For courses offered by the district, the school will create credit by exam that include the

power standards included in the course. It can be developed in one or more formats,
including the following: a formal written test covering all or a portion of the course
content, performance-based assessment, demonstration of skills, interview,
presentation, exhibition and/or written composition. When designing the exam, input
from at least one teacher of the course will be solicited. The teacher may or may not be
from the school where the student is seeking credit. Teachers will be compensated for
the time spent either creating, proctoring and/or evaluating the exam. If no district
teachers are available, an outside licensed consultant will be utilized.

a. Once an exam(s) has been established for a course, subsequent applicants will
be evaluated using the same exam(s) and criteria. However, adjustments can be
made to reflect any changes to the course or power standards.

b. The exam will be limited to a maximum of 4 hours, including instructions and
breaks.

c. Students will be provided a study guide to help prepare for the exam.

2. A team comprised of the principal or the principal’s designee, area leader, and a teacher
of the course, counselor, along with additional members as necessary, will confirm the
exam or set of exams.  A test proctor will be identified.

3. The proctor of the exam will work with the teaching and learning department to offer the
district course exam, score the exam and report the scores to the Department of
Teaching and Learning along with the team identified in step 2. The proctor will receive
compensation for this work.

4. The team identified in Step 2 will evaluate the exam(s) and then consult with the student,
informing them of the result.  The decision of the team is final.

5. If the student acquires a score at or above a “B” (80%), they will be awarded credit(s) for
the course.

If the student completes and passes the exam in the manner referenced in step 5, the student’s
transcript will show the credit earned and a course grade of “P” for “passing”.

620-7



Appendix III to Policy 620
Credit by Portfolio Submission Procedure/Timeline

Student:
1. Student submits a completed application (see Appendix I) to his or her counselor

indicating that he/she would like to pursue credit by submitting a portfolio.
a. This application is due 45 days prior to the start of a course (full year and

semester courses).

2. The student must submit the portfolio no later than 10 days prior to the start of the
course to their counselor. During the portfolio submission process a student may request
an explanation or clarification.  If the student fails to submit sufficient evidence by the
deadline the credit will be denied.

3. Students will submit evidence that demonstrates mastery of power standards included in
the course and must allow for observable, authentic assessment of learning that can be
verified by an expert in the field of study and validated by a school official. The activities
and assessment of prior learning experience must be at the same level of rigor and
expectations as the power standards assessed in the regular school setting.

4. Evidence can include a variety of items as listed in VI. D.

School:
1. The school will offer the opportunity to obtain credit by submitting a portfolio.

2. The district will not pay for any outside evaluation of the portfolio submission.

3. The school will provide a checklist of the power standards included in the course to
facilitate the submission of portfolio.

4. A subject area expert will be identified to evaluate the portfolio. A team comprised of the
principal or the principal’s designee, area leader, a teacher of the course, counselor,
along with additional members as necessary, will also be identified. The names of the
teams will be disclosed to the parents/guardians and/or student upon request. All data
policies will be followed.

5. First, a subject area expert must evaluate the portfolio using Appendix IV. With the
recommendation of the subject area expert the team identified in Step 3 will review the
rubric along with the evidence. They will then consult with the student, informing them of
the result. The decision of the team is final.

6. If the student acquires a score at or above a “3” out of “4”, they will be awarded credit for
the course and a course grade of “P” for “passing.”
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Appendix IV to Policy 620
Credit by Portfolio Submission

1. Each power standard included in a course will use the following rubric to evaluate evidence
of mastery.

4.0 3.0 2.0 1.0

Exceeds
Expectations

Meets
Expectations

Partially Meets
Expectations

Does Not Meet
Expectations

2. Descriptors may be added for each power standard as deemed appropriate by the subject
area expert.  These will be provided to the student.

3. An overall minimum score of 3.0 or above must be met in order to receive credit for prior
learning.
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Meeting Date: 7/11/2022

TITLE:   Signatories on General Checking Accounts for 2022

TYPE: Action

BACKGROUND: Due to staffing changes and Board role changes, signatory authorizations
need to be updated.  This authorization enables the District to conduct its financial transactions
with its bank.

RECOMMENDATION: Any person named below is hereby authorized as a signatory to
transact financial business on behalf of the School District.  This authorization includes but is
not limited to financial transactions such as signing checks, drafts and other withdrawal orders;
supplying the depository with specimen signatures of the authorized signatories; and all other
directions and instructions needed to follow U.S. Bank’s Rules and Regulations governing bank
accounts.

Michael Birdman, Treasurer
Erica Allenburg, Chair
Janie Shaw, Clerk
Stacie Stanley, Superintendent
Mert Woodard, Director of Business Services

Remove signature authorization:
John Toop, Director of Business Services
Ra Chhoth, Controller
Julie Greene, Clerk

PRIMARY ISSUE(S) TO CONSIDER: Designation of responsible parties as described above.



Board Meeting Date:  7/18/2022

TITLE:  July 2022 District Enrollment Report for the fiscal year ending June 30, 2022

TYPE:  Information 

PRESENTER(S):  Mert Woodard, Director of Business Services

ATTACHMENTS: 

1. Enrollment Report



SchoolFinances.com

Student Enrollment Count by Month
District Name (Data Entry is in Yellow Cells Only)
Edina # 273 2021-22 School Year

Number of Days in Period 19.44      19.44      19.44       19.44      19.44      19.44      19.44      19.44     19.44     175 175
Days Remaining in School Year 175.00   155.56   136.11     116.67   97.22      77.78      58.33      38.89     19.44     

% of School Yr. @ Beginning of Mo. 100.00% 88.89% 77.78% 66.67% 55.56% 44.44% 33.33% 22.22% 11.11%

Cumulative Days in School Year 19.44      38.89      58.33       77.78      97.22      116.67    136.11    155.56   175.00   

Percent of School Yr. Completed 11.11% 22.22% 33.33% 44.44% 55.56% 66.67% 77.78% 88.89% 100.00%
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ECSE 53.87   54.00   -      -       -       -        -       -       -        -       63.82   0.00 118.19%

HK -      -      74.00   0.00 -

K 585.00 623.00 585.00 610.00 608.00 610.00  604.00 613.00 613.00  613.00 616.00 615.00 532.22 0.00 97.31%

1 634.00 625.87 634.00 623.00 623.00 624.00  620.00 618.00 620.00  624.00 624.00 622.00 622.12 0.00 99.40%

2 624.00 629.87 624.00 627.00 623.00 621.00  621.00 622.00 623.00  625.00 626.00 626.00 624.63 0.00 99.17%

3 614.00 607.86 614.00 605.00 606.00 604.00  600.00 603.00 605.00  607.00 607.00 605.00 605.88 0.00 99.67%

4 636.00 612.24 636.00 609.00 607.00 609.00  608.00 610.00 609.00  613.00 620.00 621.00 610.10 0.00 99.65%

5 655.00 656.24 655.00 653.00 651.00 650.00  647.00 652.00 653.00  655.00 656.00 654.00 651.96 0.00 99.35%

6 647.00 628.24 647.00 625.00 628.00 629.00  624.00 625.00 624.00  622.00 622.00 622.00 622.62 0.00 99.11%

7 676.00 653.79 676.00 664.00 664.00 668.00  666.00 671.00 668.00  668.00 672.00 670.00 667.27 0.00 102.06%

8 666.00 676.79 666.00 687.00 688.00 688.00  684.00 682.00 681.00  681.00 679.00 680.00 685.36 0.00 101.27%

9 635.00 664.79 635.00 675.00 674.00 670.00  673.00 669.00 674.00  668.00 669.00 666.00 666.21 0.00 100.21%

10 640.00 653.79 640.00 664.00 657.00 656.00  654.00 658.00 660.00  655.00 656.00 656.00 650.98 0.00 99.57%

11 664.00 687.79 664.00 698.00 700.00 698.00  694.00 695.00 690.00  686.00 688.00 687.00 675.81 0.00 98.26%

12 638.00 642.77 638.00 653.00 655.00 654.00  653.00 653.00 652.00  650.00 650.00 649.00 646.71 0.00 100.61%

TUITION 28.95   28.95   -      -       -       -        -       -       -        -       -      -      -      0.00 0.00%

Enrollment EC-12 
including ALC

8,396.82 8,445.99 8,314 8,393 8,384 8,381 8,348 8,371 8,372 8,367 8,385 8,373 8,399.69 0.00 100.00%

Weighted ADM - WADM 
in Current Year

9,186.41 9,247.72 9,097.80 9,201.20 9,191.60 9,187.80 9,152.80 9,176.60 9,177.00 9,168.60 9,187.80 9,174.60 9,198.16 0.00 100.00%

Estimated APU
9,186.41 9,247.72 9,097.80 9,201.20 9,191.60 9,187.80 9,152.80 9,176.60 9,177.00 9,168.60 9,187.80 9,174.60 9,198.16

Estimated EOY APU's 9,186.41 9,247.72 9,097.80 9,201.20 9,192.67 9,188.88 9,164.83 9,171.37 9,173.87 9,172.11 9,175.60 0.00 0.00
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